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1. [TepeveHb NJIAHUPYEMBIX Pe3yJIbLTATOB 00y4eHHS M0 JUCHHILINHE, COOTHECEHHBIX C INIAHUPYEeMbIMU
pe3yJbTaTaMu 0CBOEHHsI OCHOBHOI1 00pa30BaTe/IbHOI MPOrpaMMBbl CieliMAJNTETa

Pabovas mporpamMma mo aucuuIUIHE «JleTONpOU3BOACTBO» SIBIAETCS COCTABHOW YacThbI0 OCHOBHOM
npodeccuoHanbHOl oOpa3zoBarenbHOM mporpaMmbl (mamee — OITOIl) «DxoHOMHKO-TIpaBoBOe oOecredeHue
SKOHOMHUYECKOW Oe3omacHOCTH», peanuszyemoit mo creruanpHoctn 38.05.01 OxoHOMHYeckas 0e30macHOCTh
(YpoBeHb cienannTeTa).

PaGowas mporpamMMa AMCUMIIMHBEI COCTaBJ€HA B COOTBETCTBHM ¢ DelepanbHBIM TOCYIapCTBEHHBIM
00paszoBaTeIbHBIM  CTAHAAPTOM BBICIIETO o00Opa3oBaHms 1o crenuadbHOCTH 38.05.01 DxoHOMMUYECKas
Oe3omacHOCTh (ypoBeHb crenmanurera) [yTB. IIpmkaszom MuHncTepcTBa 00pazoBaHus u Hayku Poccuiickoit
®enepanuu ot 16.01.2017 r. Ne 20].

PaGowas mnporpamMma AWMCUMIUIMHBI TpeAHA3Hau€Ha s CTyJeHToB, oOydatommxcs 1o OIIOIT
«OKOHOMHUKO-TIPaBOBOE O0ECIICUCHUE OSKOHOMHYECKOW OE30MacHOCTHY, pealn3yeMoil M0 CIeNUalbHOCTH
38.05.01 DxoHOMUYECKast O€30MACHOCTH (YPOBEHB CIICIUAINTETA).

Heas aucummiaunsl: (HOpMUpPOBAHUE 3HAHUK O JETOMPOU3BOJACTBE, KaK OTPAcid JesTeIbHOCTH,
obecrieunBaroniell JOKYMEHTHPOBAHHE ¥ OPTaHU3AIHIO PAOOTHI C OQHUIMATEHBIMEI JOKYMCHTAMH.

3agauu AMCHUTIJIMHBI

- O3BHAKOMHUTH C Tpe6OBaHI/I$1MI/I HOPMATHUBHBIX IIPAaBOBBIX aAKTOB, PCTJIAMCHTHUPYIOIINX IMOPAAO0K CO3aaHUA
Y JIBUKCHUS IOKYMCHTOB;

- chopMUpOBaTh TPAKTHUECKHUE HABBIKA MPABHJIBHOTO, IOPUAMYCCKH TPAMOTHOTO OGOPMIICHHUS
OOKYMCHTOB, C YUCTOM MOJ0XKEHUMN HOPMATHBHBIX IMPABOBBIX AKTOB, IpPaBWJI ACJIOBOI0 3THKETA, OpraHu3aliuu
JOKYMEHT0000pOTa | 3alIUThl HH(pOpMaIHK;

- o0ecrnevnTh YCBOSHHE OCHOBHBIX MPaBUiI 0OPaOOTKH M XpaHEHUS TOKyMEHTOB.

IlepeyeHb NIAHUPYEMBIX Pe3yJbTATOB 00YUEHHUSI M0 JTUCHHUILJINHE

Koout Pesyromamut Ilepeuenv nnanupyemoix pezynomamos
Komneme oceoenun OIIOIT P Py pesy.
N N 00yueHusn no oucyuniuHne
HUuil Cooepitcanue komnemenyuil
3HaTh.
-TEPMUHOJIOTHUIO HCIIOJIb3YEMYIO B chepe
CriocoOHOCTE OCYIIECTBIISITH P > yemy bep
. . | JMeTIOTIPOM3BOICTBA;
OyXrantrepckuii, (hMHAHCOBBIA,
N N - THMBI JIOKYMEHTOB, COCTaBJISIONINE OPTaHU3AI[MOHHO-
OTIepaTHBHBIN, YIPABICHUECKUN WU
PaCHOPSIUTENBHYIO JIOKYMEHTAIIHUIO.
CTaTHCTHYECKHE YYeTHI
N YMeTh:
XO3SIMCTBYIOIIMX  CYOBEKTOB W
- TPUMEHATh HOPMATHUBHO-TIPABOBBIE  aKThl  IIPH
I1K-6 MPUMEHSATh METOJUKHA ¥ CTaHIApPThI i
COCTaBJICHUH JOKYMEHTOB,;
BEJCHMS OyXranaTepckoro,
- COCTaBJIATh OpraHU3aIMOHHO-PACTIOPAIUTEILHYIO
HaJIOTOBOT0, OO/KETHOTO Y4YETOB, )
JIOKYMEHTAIIHIO;
(hopMUPOBaHUS U TIPEIOCTABICHHUS
o . | - WCIIONB30BaTh KOMITBIOTEPHBIE TEXHOJOTHUH IS
OyXTanTepCcKoi, HaJIOTOBOM,
Ny OpraHM3aliy JIOKyMEHTO000pOTa.
OIOKETHOW OTUYETHOCTHU
Banagern:
- HaBBIKaMU OpPTaHU3aIiui paboTHI C IOKYMEHTaMH.

2. MecTto nucuuminnsl B ctpykrype OIIOIT

JucnunnuHa peanusyercs B paMKax JUCLMIUIMH 110 BEIOOPY CTyAEHTa BapuaTHBHOM dacTu bioka 1
yuebnoro ruiana OITOIL

Jucrummaa n3ydaercs Ha 2 Kypce B 4 ceMecTpe.

CryneHT 10 Havaja U3y4eHHs JUCLUILTMHBI «/{enonpon3BoacTBO» JOHKEH HMETh IPEACTABICHHIE O TOM,
Ha KaKuX y4yacTKax cBoei Oyayieidl mpodeccCHOHaIbHOM AesTEIbHOCTH OH CMOXKET HCIIONb30BATh MOTy4YEHHbIE
VM 3HAHWS B paMKaX KOMIIETCHIINN, 00YCIIOBIIEHHBIX CIEITU(MUKON ero MPEeACTOSIICH padoTHI.

Ipepexeuszumol. J10 Havanma u3ydeHUs] y4eOHOH IUCIMILIMHBI OOYyYaroIIMecs IOJIKHBI 3HATh OCHOBBI
9KOHOMHKH.

IIporpamMMa Kypca OpHMEHTHpPOBaHAa HAa BO3MOXHOCTh PACIIMPEHUS W YIIIyOJeHWs 3HAaHUM, YMEHUH WU
HaBBIKOB CTYJICHTOB CIIEIHAIIUTETA JJIsl YCIIEITHON MPOeCcCHOHATLHON IS TEThHOCTH.

Ilocmpexeusumel  Jucyuniunvl. KoMmMIeTeHIMH, TOJNyYeHHbIE B PE3YJIbTaTe OCBOCHHUS AMCLUIIMHBL,
HeoOXxoauMbl o0yuatonieMmycst pu u3ydenud auctuiuinael b1.3.5.10 «Ynpaienue opranuzanueit» u Ap., Mpu
BBITIOJTHEHUH HAYYHO-HICCIIEAOBATENECKON pabOThl, MPOXOKICHUH MPOU3BOACTBEHHOM W MPEIAUIIOMHON
MIPAKTHK, TOATOTOBKE K TOCYJapCTBEHHOW HTOTOBOM aTTECTALMH.



3. O0beM AMCHUIIJIMHBI B 32Y€THBIX eIMHALAX C YKA3aHHEM KOJIMYeCTBAa aKaJeMHYeCKHX 4acoB,
BbIJIeJICHHBIX HA KOHTAKTHYIO pa0oTy 00y4aromuxcs ¢ mpenogasaresieM (10 BUAaM 3aHATHI) U HA
CAMOCTOSITEIbHYI0 PadoTy 00y4aromuxcst

OO0mas Tpy10eMKOCTh (00beM) TUCIMIUIMHBI cocTaBisieT 2 3a4eTHBIX eaunull (3E), 72 vaca

Bua yuyeoHoii padoThl Bcero yacoB
OO6w1as Tpy10eMKOCTb AUCIUILIMHBL, 7
B TOM YHCIIE:
KonTakTHas paboTa obydaromuxcs ¢ mpenogaBaTeneM (BCero), 32
B TOM YHCIIE:
JIEKIIAHU 16
J1a00paToOpHKIC PabOTHI -
[IPAKTHUYECKUE 3aHATHUS 16
CamocrosTenbHas pabota o0ydarommxcs (Bcero), 40
B TOM YHCJIE:
CaMOCTOATCIIbHBIC 3aHATHA -
KOHCYJBTAIIUN B CEMECTpE 4
9K3aMEHBI U KOHCYJIbTAIINN 36
KOHTPOJIbHBIE Pa0OTHI -
By mpomMekyTOuHOH aTTecTaly 00y9atoniXcsl 3auém - 4 cemecmp

4. Copepskanue JMCUMIIMHBI (MOYJIS1), CTPYKTYPUPOBAHHOE 110 TeMaM (pa3aejiaM) ¢ YKa3aHueM
OTBE/ICHHOT'0 HA HUX KOJHMYeCTBA aKaJeMHYeCKHUX YaCOB M BUI0B YUYeOHBIX 3aHATHIA
4.1 Coaep:xaHue JUCHUILIUHBI, CTPYKTYPHMPOBAHHOE IO TeMaM (pa3eiam)

Pazgen Mmomyns CopaepxaHue
Tema 1. Beenenue B Henn U 3aJadyd fAeaonpousBoAcTBa. (OCHOBHBIE MOHATUS U
JUCLUILINHY ONpPEACIICHUS] CBSA3aHHBIE C JEJIONPOU3BOACTBOM. Buabl JOKYMEHTOB,
«/1lenornpon3BoACTBOY WX Kiaccu(uKaIms.

IMouste  yHHUUKAMKM W CTAHAAPTU3AIMH  YIPABICHYECKHUX
JTOKYMEHTOB. ['OCylapCTBEHHbIC CTaHIAPTHI Ha YHUGDHIIUPOBAHHbIE
Tewma 2. YHudukays u cucreMbl  JokyMeHTanuu. CocTaB  yHHUQHUIMPOBAHHBIX  CUCTEM
CTaHJapTusaiursgd 1O0KyMCHTOB JOKYMCHTAaIlUU: OpTraHU3allMOHHO-pACIIOPpAAUTCIIbHA, OTUYCTHO-
CTaTUCTHYECKas, NepBUYHAs, Yyd4eTHas, (uHaHCOBas. IIpaBmia
0 OpMIICHUS] PEKBU3UTOB.

XapakTepucTHKa M COCTaB OpPraHM3allMOHHBIX JOKYMEHTOB (yCTaBa,

Tema 3. IIpaBuna MIOJIOKEHUS, WHCTPYKIUH, JOJDKHOCTHOW WHCTPYKIMH, TIIPaBUII),

odopmIreHUs TpeOoBaHMs K UX 0(hOPMIICHHIO.

OpraHU3aIMOHHO- XapakTepucTHKa M COCTaB  PACHOPSAMTEIbHBIX  JIOKYMEHTOB

pacHopsIUTENbHON (mocTaHOBNCHMS, TIPUKa3a, PEUICHHS, PACIOPDKEHUs, YKa3aHHs

JOKYMEHTAITUN COBMECTHOTO PAacCIOpPAIUTEIFHOTO JOKYMEHTa), TpeOOBaHHA K UX
0 OPMIICHHIO.

Tema 4. Pojib TOKYMEHTOB B JIOKYMEHTBI, PErjJaMEHTUPYIOIIME  JACSITEeIbHOCTh  KOJUICTHAIbHBIX

JESATEILHOCTH opranoB. Odopmuenne nporokosna. CTpyKTypa JOKIana W OT4eTa Ha

KOJUISTHAIIbHBIX OPraHOB COBCIIAaHUH, 3aCeJaHNN, KOHPEPEHITUH.

Tema 5. CipaBouHoO- CripaBoyHO-MH(pOPMAIIMOHHAs JOKYMEHTAIIUA: CIIPABKH, JOKJIAaJHbIC H

nH(OPMAITUOHHAS OOBSCHUTEbHBIC 3alUCKU, akThl. [IpaBuiia OQOpPMIIEHUS PEKBU3UTOB

JIOKYMEHTAIHS “H(OPMAIMOHHO-CITPABOYHBIX JJOKYMEHTOB.

OdopmieHne ITOKYMEHTOB IO NpUEeMYy Ha paboTy, MEpeMEIeHHIO,

Tema 6. Kanpossle N
YBOJIBHEHHMIO,  IIPEAOCTABICHUIO  OTIYCKOB. TpymoBOH  KOJEKC.

JIOKYMEHTBI .
OdopmiteHne TPYIOBOM KHIDKKH. 3asBIeHNe. XapaKTEPUCTHKA.
[lonarue nokymentoobopota. IlpuHuumel gOKyMeHTOOOOpOTA.
Tema 7. Oprannzanus Ortansl 1oKyMeHTOoOOpoTa. BXOoagmux, MCXOISMIUX M BHYTPEHHUX
JIOKyMEHTO000pOTa nokyMeHThl. O0beM J10KyMeHTooOOpoTa. OCOOCHHOCTH paboThl ¢
3IEKTPOHHBIMH JOKYMEHTaMH.
Tema 8. XpaneHnue ObecnieueHne  COXPaHHOCTH  JIOKYMEHTOB B  JIeJIONIPOM3BOJICTBE.

JIOKyMEHTOB ®dopmupoBanre U odopmienue nen. Homenkmatypa nen. [lpasuia




COCTABJICHMSI 3ar0JIOBKOB Jiejd. JIOKyMEHTHI OCTOSIHHOTO U BPEMEHHOTO
xpanenus. [lepenava fgen B apxuB.

Tema 9. JIokyMeHTOOO0OPOT B

OyXTraaTepcKOM ydeTe

Ponp u 3HaueHne qOKyMeHTOB B OyxranTepckom ydere. Kimaccuduxarms
OyXraJnTepCKUX JOKYMEHTOB

4.2. Pa3nenpl JMCHUILTHHBI U TPYA0EMKOCTD 10 BHIaM Y4eOHBIX 3aHATHI

(B akageMHYeCKHUX 4acax)

O61mas KonTakTHas pabota obyqaromuxcs | CaMocTos-
o C TIperno/iaBaTesieM TeTbHAS
TpyIo-
Tema MpaKTH- pabora
€MKOCTb,
BCETO JIEKINH YECKUE o0yyaro-
BCETO YacoB
3aHATHUS IIXCS
Tewma 1. BBenenne B TUCIAILTHHY 5 1 1 4
«/lenonpon3BoacTBo»
Tewma 2. Yaudukanus u
(uca 8 3 1 2 5
CTaHIAPTH3ALHS JOKYMEHTOB
Tema 3. IIpaBuna opopmireHUs
OpraHU3aIMOHHO-PACTIOPSAUTEIBHON 11 6 2 4 5
JIOKYMEHTAaIlUU
Tema 4. Ponbs 10KyMEHTOB B
JNEeATEILHOCTH KOJUIETHAIBHBIX 11 6 2 4 5
OpraHoOB
Tema 5. CnpaBo4yHO- 8 4 5 2 4
rH(OpPMAITMOHHAS JOKYMEHTAITUS
Tema 6. KanpoBble TOKyMEHTBI 8 4 2 2 4
Tema 7. Opranuzarus
9 4 2 2 5
JIOKYMEHT0000pOTa
Tema 8. XpaHeHHE JOKYMEHTOB 6 2 2 - 4
Tema 9. JlokyMeHTOOOOPOT B 6 2 5 4
OyXTaJlTepCKOM ydeTe
Bcero 72 32 16 16 40
Bujabl npakTHYeCKUX U CAMOCTOSATENbHBIX padoT
Tema Bu 3augaTuin® ConepxaHus Yacel
M3ydenune KOHCIEKTa JEKIMIA, OCHOBHON 1
Tema 1. Beenenue B o
CP JIOTIOJTHUTENBHOH TUTEpaTypPhl, IIOATOTOBKA K
JUCTIUTLIAHY
MIPAKTUYECKAM 3aHSATHSIM 2
«/lemorpon3BoICTBOY
IToaroroBka k 3adery 2
1P BrinmonHeHne TUMOBBIX 3aaHUM 2
Tema 2. Yuudukanms n N3yueHue KoHCIEKTa JEKUUH, OCHOBHON U
CTaHJlapTU3anus CP JIOTIOJIHUTENBHOM TUTEpaTyphl, MOATOTOBKA K
AOKYMCHTOB NPAKTUYECKUM 3aHATUAM 4
IloaroroBka k 3auery 1
I1P BrInoHeHNE THITOBLIX 3aJJaHUH 4
Tewma 3. IIpaBuna T v >
HUE KOHCIIEKTA JICKIMii, OCHOBHOU U
odbopMeHHs 3YHEHHE KOHCTIEKTa JIEKIHiL, OCHOBHO
MOJIHUTEJILHOW JIMTEPaTyPhl, MOJATOTOBKA K
OPraHH3AIHOHHO- CP JIOTIOJTHUTENNBHOM JTUTEpPaTyphl, TOATOTOBKA ,
N MIPAKTUYECKUM 3aHSATUSIM
pacIopsSIIUTEITHLHOM Hp ce 3 5
TOTOBKA K 3a4eT
JIOKYMEHTAaLUU OATOTOBKA K 34Ty
Koncynbraiuu B cemecTpe 1
I1P BrimosiHeHHe TUMIOBBIX 3aJaHUI 4
Tema 4. Ponbs 1o0KkyMeHTOB N3yuenue KoHCIEKTa JEKUUNH, OCHOBHOU U
B JEATEIHHOCTH Cp JIOTIOTHUTEBHON JIUTEPATYPHI, TIOATOTOBKA K
KOJUIETHAJILHBIX OPTaHOB MPAKTUYECKUM 3aHATHIM 2
IToaroroBka k 3auery 2




Tema Bun zansatuii* Conepxanus Yacwl

KoHcynpranmmm B cemecTpe 1

I1P BrlnosHEHNE TUIOBBIX 33JaHUM 2
Tema 5. CnpaBouHoO- N3yuenue KkoOHCIIEKTa JIEKIUN, OCHOBHON U
WHPOPMAaLTUOHHAS CP JIOTIOJTHUTENBHOM JTUTEpaTyphl, MOATOTOBKA K
JOKYMEHTAaIHs MIPAKTUYECKAM 3aHATUIM

IToaroroBka k 3auery

KoncynpTanuu B cemectpe

NI, FEP DN

I1P BrinosHenue TUIIOBLIX 3aJaHUN

N3yuenue KoHCIEKTa JEKUUH, OCHOBHOM U
JIOTIOJTHUTENBHOM JTUTEpaTyphl, MOATOTOBKA K

Tema 6. Kagpossie

JOKYMEHTBI cp MIPaKTUYECKUM 3aHATHUSIM 2
[ToaroroBka k 3agery 1
Koncynpranmu B cemectpe 1
I1P Brinosnenue TUIIOBLIX 3aJaHUN 2
Tema 7. Opranuzarnus M3ydenune KOHCTIEKTa JEKIMI, OCHOBHON U
JOKyMEHT0000poTa CP JOTNOJHUTENBHON JTUTEPATYPHhI, IOATOTOBKA K
MIPAKTHYECKAM 3aHATHAM 4
[ToaroroBka K 3a4ety 1
M3ydenune KOHCTEKTa JEKIMI, OCHOBHON U
Tema 8. XpaHneHue CP JOTNOJHUTENBHON JTUTEPATYPHI, IOATOTOBKA K
JIOKYMEHTOB MIPaKTUYECKHUM 3aHATHUSIM 2
[ToaroroBka K 3a4ety 2
Tema 9. N3yueHue KoHCIEKTa JEKUUNA, OCHOBHON U
CP JOTNOJHUTENBHON JTUTEPATYPHI, IOATOTOBKA K
JlokyMeHTOOOOpOT B 2
GyXraTepcKoM yueTe MIPaKTUYECKUM 3aHATHUSIM
[ToaroroBka K 3a4ety 2

* CP — camocrositenbHas padora, [IP — mpaktudeckne 3aHATHS
4.3. KypcoBoii npoekT (padoTa) 1Mo AUCIUILUINHE HE TIPETyCMOTPEH.

5. llepeyeHb y4eOHO-METOAMYECKOI0 o0ecredeHus JJIsl CAMOCTOSITeIbHOH padoThl 00y4arOIMXCs M0

JUCIHUILTNHE

1. Bpese B.A. Jlenonpou3Boactso [DeKTpoHHBIH pecypc] : yueoHoe mocodue / B.A. bpese, O.03. Bpese.
— DJeKTpoH. TeKcTOoBble naHHble. — KemepoBo: KemepoBCKkHil TEXHOJOTHYECKHUNH HMHCTUTYT IMHILEBOM
npombluienHocts, 2014, — 286 ¢ —  978-5-89289-853-9. —  Pexum = goctyna:

http://www.iprbookshop.ru/61288.html

2. KonpuaeHnuanpbHOE JENONMPOW3BOACTBO W  3alWIIEHHBIH  AJIIEKTPOHHBIA  JIOKYMEHTOOOOPOT
[DnexTpoHHbIi pecype] : yuebnuk / H.H. Kynse [u mp.]. — DOnektpoH. TekcroBbie nanusie. — M. : Jloroc,
2013. — 452 ¢. — 978-5-98704-711-8. — Pexwum nocryna: http://www.iprbookshop.ru/9083.html

3. SnkoBuu II.A. [lenonpou3BoACTBO B KaapoBoH ciyxOe [DneKTpoHHBIH pecypc] : y4yeOHHK s
CTYJEHTOB BYy30B, oOy4aromuxcs 1o cnenuaibHocTH 062100 «Ympasnenne nepconanom» / LA, AxakoBud. —
JnekTpoH. TekcToBbie ganHble. — M. : KOHUTU-JAHA, 2015. — 160 c. — 5-238-01076-1. — Pexum nocryna:
http://www.iprbookshop.ru/52462.html

4. Meroauueckoe oOecrnedeHne IUCHUILUIMHBL (CM. JOKyMeHT «Mertoauueckoe obOecreyeHne 1o
JUCLIUILTIHE «/lenonpon3BOICTBOY).

6. OnleHOYHbIe MaTepUAJIbI ISl IPOBEJAeHHUs] IPOMEKYTOYHON ATTeCTALMU 00YYAIOIIUXCS N0 JUCUMILINHE
OrneHOYHbIE MaTepraibl IPUBEICHBI B MPHIIOKEHUHN K padodeil mporpaMme JAUCIUILUIMHBL (CM. TOKYMEHT
“OreHOYHbIE MaTePHUAITBI IT0 TUCIATUIHHE «/leIompon3BOACTBO» ).

7. IlepeyeHb OCHOBHOM M TONOJTHHTEIbHON y4eOHO JTATepaTypbl, HEOOXOAUMOM 1JISl OCBOCHUSI
AUCHHUTITMHBI
a) OCHOBHAs YueOHas aumepamypa.:
1. Bpese B.A. JlenonpousBoactBo [DneKTpoHHBIH pecype] : yaeoHoe mocooue / B.A. bpese, O.0. bpese.
— OINeKTpoH. TeKCToBble nAaHHble. — KemepoBo: KeMepoBCKUN TEXHOJIOTMYECKHM HHCTUTYT MHILIEBOM
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MIPOMBIIIJICHHOCTH, 2014, — 286 c¢. —  978-5-89289-853-9. —  Pexum  goctyma:
http://www.iprbookshop.ru/61288.html

2. KonduaeHnuanpHoe JEJIONPOM3BOJICTBO M 3alIMIICHHBIA  DJEKTPOHHBIA  JTOKYMEHTOOOOPOT
[DnexTponnblii pecype] : yueObnuk / H.H. KynsieB [u np.]. — DnekTpoH. TekcroBbie nanHbie. — M. : Jloroc,
2013. — 452 ¢. — 978-5-98704-711-8. — Pexum mocryma: http://www.iprbookshop.ru/9083.html

3. Auxopuu II.A. [lenonpou3BOACTBO B KaapOBOH Cly:KOe [DICKTPOHHBIA pecypc]| : y4eOHMK s
CTYJICHTOB BY30B, oOydJaromiuxcs no crenuaabHocte 062100 «Ynpasnenue mepconamom» / IILA. SIukoBuu. —
JnekTpoH. TekcToBbie nanHbie. — M. : KOHUTU-JJAHA, 2015. — 160 c. — 5-238-01076-1. — Pexum noctyna:
http://www.iprbookshop.ru/52462.html

6) donosHumenvHas yueonas 1umepamypa.

1. 'myxoBa O.B. JlokyMeHTaIlMOHHOE O0ECIICUCHHE YITpaBIICHUs [ DIEKTPOHHBINA pecypc]: Kypc JeKiuii/
I'myxoBa O.B.— DnekTpoH. TeKkcToBBIE AaHHbIe.— Bonrorpan: Bomrorpanckuit mHCTHTYT OM3HEca, By3oBckoe
obpasoBanue, 2013.— 72 c.— URL: http://www.iprbookshop.ru/19177.

2. Kysnenosa U.B. JlokyMeHTaIlmOHHOE 00ECIICUCHHE YITPABIICHUS TIEPCOHATIOM [ DJIEKTPOHHEIN pecypc] :
yuae6Hoe ocobue / M.B. Ky3nenona, ['.A. Xadarpsa. — DJeKTpoH. TekcToBbIe nanHbie. — M. : Jlamkos u K, Ait
ITu Dp Meama, 2014. — 220 c. - URL.: http://www.iprbookshop.ru/15713.html.

3. MantypoBa H.C. Kangporoe nenonpou3BoacTBO [DIeKTPOHHBIA pecypc]| : yueOHOoe mocobue ajis
CTYIEeHTOB, o0y4arormmxcs no cneruansHoctd 032001 JlokymMeHTOBeIeHNE U TOKYMEHTAIMOHHOE OOecIiedeHre
ynpaenenuss / H.C. MantypoBa. — ONeKTpoH. TeKCTOBble mAaHHble. — YemsOuack: YemsOuHCKuUit
rOCYIapCTBEHHBIN HHCTUTYT KyabTypsl, 2013. — 100 ¢. — URL.: http://www.iprbookshop.ru/56420.html.

8) 3aKoHOO0amenbHble U HOPMAMUBHbIE AKMbL

1. I'paxnmanckuii komekc Poccuiickoit ®enepanmu (9acth mepBasi): yTB. (DemepalbHBIA 3aKOH OT
30.11.1994 r. Ne51-03 // OdpuuuanbHelli caiT crpaBoYHO# mpaBoBoil cuctembl Koncynbrantllmoc. — URL:
http://www.consultant.ru.

2. TpynoBoit komekc Poccuiickoit @enmepammu ot 30.12.2001 N 197-®3 (pexn. ot 05.02.2018) //
OdurranpHeIi caiiT cripaBo4YHOM paBoBoi cuctembl KoncymnprantlLiroc. - URL :http://www.consultant.ru.

3. TOCT P 7.0.8-2013. Haumonanbuelit crangapt Poccuiickoit @enepanun. Cucrema CTaHAApPTOB IO
nHpOpMaLUK, OMOIMOTEYHOMY W H3/aTENIbCKOMY Jeny. Jenonpou3BOACTBO W apXWBHOE JAel0. TepMUHBI H
ompenenenus” (yrB. IIpukazom Poccrammapra ot 17.10.2013 N 1185-cT) // OdunmanbHeli caliT cripaBOYHON
npaBoBoii cuctembl Koncynbrantllntoc. — URL: http://www.consultant.ru.

4. TOCT P 6.30-2003 "YuudumupoBaHHbIE CHUCTEMBI JTOKYMEHTAI[MH. YHHU(QHIMPOBAHHAS CHUCTEMa
OPTaHU3allMOHHO-PACHIOPSIIUTENbHONM  JOKyMeHTauuu. TpeboBaHMs K  OQOPMIICHUIO  JOKYMEHTOB'//
OdunmanbHelil callT cripaBo4HO# paBoBoii cuctembl Koncynprantllmoc. — URL: http://www.consultant.ru.

5. Ipuka3z Munduna Poccum ot 29.07.1998 N 34H (pen. ot 11.04.2018) "O6 yrBepkaenun [lonoxenus
M0 BEACHHIO OyXTralTepcKoro ydera W Oyxraiarepckoi ordetHocth B Poccuiickoit  ®eneparun"
(3apeructpupoBano B Muntocte Poccun 27.08.1998 N 1598) // OduumanbHblii caiT cnpaBOYHON NpaBOBOH
cuctembl KoncynprantlItoc. — URL: http://www.consultant.ru.

8. Ilepeyennb pecypcoB HH(POPMALMOHHO—TEeJIeKOMMYHUKAIMOHHOM ceTH « AHTEepHETY,
HeOOXOIMMBIX ISl U3yYeHUsl TUCHUTIIUHBI

Cucrema tectupoBaHus «Akaaemus» [nektponHbiii pecypc]. — URL: http://distance.rrtu/. — Pexum
noctyna: ¢ nodoro komnstorepa PI'PTY — no maposto

OOyyarommMcst IpeloCTaBlIeHa BO3MOXKHOCTb MHAMBUAYaIbHOTO JOCTYNA K CIEAYIOLUIMM 3JIEKTPOHHO-
OMOIMOTEYHBIM CHCTEMAM:

— DnexTpoHHo-O0nbnuoreunas cucrema «IPRbooks», pesxxum gocryna — ¢ moboro komnbtotepa PIPTY
0e3 mapouisi, u3 cetr uHTepHET 1o napoio. — URL: https://iprbookshop.ru/.

9. MeToau4yeckue yKazaHusi JJI 00y4alommxcs M0 0CBOCHHUIO N CHMIIUHBI
9.1. PexoMeHnaalnuu 1o nJaHUPOBAHUIO M OPraHU3aAMU BPeMeHH, He00X0IMMOT0 I M3yYeHHUs!
AUCHHUIIIMHBI
Pexomenayetcs cinemyrommmM o0pa3oM OpraHU30BaTh BpeMs, HEOOXO0AUMOE IS U3Y9EHUS TUCIUTUTHHBIL:
Wzyuenne KOHCIIEKTa JIEKIIMHU B TOT K€ JICHb, Moce JieKul — He MeHee 10-15 MuHyT.
Wzyuenne KoHCIEKTa JIEKIWH 3a JIeHb Iiepe]l cleayromnlei sekuneii — e menee 10-15 MunyT.
Uzyuenne teopeTHdeckoro marepuaia Mo y4eOHHMKY, ydeOHOMY IOCOOHMIO M KOHCIIEKTy — He MeHee | daca B
HEZEIIO.


http://www.iprbookshop.ru/19177
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=44595&rnd=2F192A765CD4B43F9C9D41B72FFD9EA0&dst=100011&fld=134
http://www.consultant.ru/
http://distance.rrtu/

9.2. Onucanue NoOCJeA0BATeIbHOCTH AefCTBHIL 00yUyaromerocs («cueHapui u3y4ueHust
JAMCUUIIMHBI»)
Pexomennyertcs cienyromum 00pa3oM OpraHu30BaTh BpeMs, HEOOXOAUMOE AJIsl U3yUEHUSI JUCLUIUIUHBL:
— HalnMcaHWe KOHCIIEKTA JIEKIUH: KPaTKO, CXeMaTHU4YHO, IIOCJIEI0BATENbHO (PUKCHPOBATh OCHOBHBIE IOJI0XKEHUS,
BBIBOIbI, (POPMYJIMPOBKH, 000OIIEHNS; IOMEYaTh BaXKHBIE MBICIIH, BBIIENIATh KJIIOYEBbIE CII0BA, TEPMHUHBI,
— TOATOTOBKAa K TMPaKTHYECKUM 3aHATHSIM: HEO00XOAWMO HW3YYUTh PEKOMEHIOBAaHHBIE IpErnoaaBaTesieM
WUCTOYHUKHU (OCHOBHYIO M JOTIONHUTEIBHYIO JIUTEPATypy, HHTEPHET-PECYPCHI) U BBITIOIHUTH MMOATOTOBUTEIbHEIC
3aJaHus;
— IpY U3YyYCHHUHU JUCLUIUIMHBI OYCHb IIOJIE3HO CAMOCTOATENIFHO U3ydaTh MaTepral, KOTOPBI ellle He MPOYUTaH
Ha JICKIUH, HE MPUMEHSJICS HA MPAKTHYECKOM 3aHITHUH. TOT/A JIEKIUs OyleT ropas3io IOHATHEE. OJHAKO Jierde
OpU M3YYEHHWH Kypca CJeloBaTh H3JIOKCHHIO Marepuana Ha JeKuud. Jnsd MoHMMaHus wmarepuana Hu
KaueCTBEHHOI'O €r0 YCBOCHHUSI PEKOMEHAYETCsl TaKkas MOCIeA0BaTENIbHOCTD JEHCTBUM!
— I0CJI€ MPOCIYUIMBAHUS JEKIMH U OKOHYAHMS y4eOHBIX 3aHSTUH, IPU HOATOTOBKE K 3aHATHSAM CIIEIYIOLIETO
ITHSI, HY’)KHO CHadJalla IPOCMOTPETh M 00TyMaTh TEKCT JIEKIINH, MPOCITyIIanHO# cerofus (10-15 muHyT).
— TIpH NMOATOTOBKE K CIEAYIONIEH JIEKLIUHU, HY>KHO IIPOCMOTPETh TeKCT mpeaplrymieit nekuuu (10-15 munyT),
— B TEUYCHHUE TMEPHOJA BPEMEHU MEXKIy 3aHSATHSIMHU BHIOpaTh BpeMs (MHHHMYM | bac) sl caMOCTOSTEIbHOM
paboThl, MPOBEPUTH TEPMUHBI, TIOHSITHS C TTOMOLIBIO SHIMKIIONEANH, CIIOBApEl, CIIPABOYHUKOB C BBHIITHCHIBAHUEM
TOJIKOBaHUH B TETPaJlb. 0003HAUYNTH BOMPOCH], TEPMUHBI, MaTEPUa, KOTOPBIH BBI3BIBAET TPYAHOCTH, IOMETUTH
MOTBITAThCSI HAWTH OTBET B PEKOMEHAyeMOll suteparype. Eciau camocrosiTensHO HE ynmaeTrcs pa3oOpaThes B
MaTepuaie, HeoOxXoauMo CcGOpPMyNIHpOBaTh BONPOC M 33AaTh INPENOAABATENI0 HAa KOHCYJIbTALMH, Ha
MPaKTUIECKOM 3aHSTHH.

9.3. PekoMeHaanum mo padoTe ¢ JUTEPATYpPOid
Teoperuueckuii MaTtepuan Kypca CTaHOBUTCA Oojiee TOHSATHBIM, KOTJAa JOMOJHUTENBHO K
NPOCITYIIMBAHUIO JIEKIUH M M3YyYCHUIO KOHCIEKTa, H3YydaeTcss M JIOMOJHUTENbHas PEKOMEHJOBaHHAs
auTeparypa (3aKOHOJATeNbCTBO, HAYYHBIE W IyOJIMLIMCTHYECKHE CTaTbu H Ap.). JluTepaTypy mo Kypcy
pEeKOMeHIyeTCs U3ydaTh B OMOJIIMOTEKE WM C TIOMOIb ceTH MHTepHeT (MCTOYHHKH, KOTOPbIE MOTYT OBITh
CKaveHbl 0€3 HapyIIeHUs aBTOPCKUX TIPaB).

10. Ilepeyens MHGPOPMANMOHHBIX TEXHOJIOTHA, HCIOJIb3yeMbIX IIPU OCYIECTBJICHUH
00pa3oBaTeILHOIO NMpoLecca Mo JUCHUILIHHE, BKJIYAasi epedyeHb NPOrpaMMHOro odecrnieyeHus U
UH(OPMALNMOHHBIX CMPABOYHBIX CHCTEM

[Ipu peamuzanuu nOporpaMMbl  CTYJEHTAMW TPUMEHSIOTCS  3JIEMEHThl  MH()OPMaIMOHHBIX

TEXHOJIOTHI:
— yhaleHHble WH(POPMAIMOHHBIE KOMMYHHKAIIMM MEXAY CTYACHTaMH H TperoiaBaTelieM, BeIyIUM
JIEKIIUOHHBIE U MPAKTUYECKHE 3aHITHS, MOCPEACTBOM AJIEKTPOHHOM MOYTHI, TO3BOJISIFOIINE OCYILECTBIATH
OTIepaTHBHBIA KOHTPOJb TpaduKa BBIOJHEHUS | COACPKAHHUA KOHTPOJIBHBIX 3aJaHHid, pEeIICHHEe
OpPraHU3aIMOHHBIX BOIIPOCOB, yIallEHHOE KOHCYJIbTHPOBAHUE;
— MOMCK aKTyaJbHOM HAay4YHOM, CTAaTUCTUYECKOH U OOIIECTBEHHO-TIOJIUTUYECKOM HH(pOpMarmu A
BBITIOJTHEHHSI CAMOCTOSITEIIEHOM pabOThI 1 KOHTPOJIBHBIX 3aaHUM;
— JIOCTYII K COBPEMEHHBIM TpodecCHOHANbHBIM 0a3aM JaHHbIX W HWH(POPMAIMOHHBIM CIPaBOYHBIM
CHUCTEMAM.
— TMPOBEJCHHE MPOMEKYTOYHOM aTTecTalldd B CHUCTEME TECTUPOBAHUS «AKaJeMUs» C JOCTYIIOM W3
BHYTpeHHei oOpazoBarensHOi cpeast PIPTY (URL: http://distance.rrtu/).

Ilepeuens 1uyen3uOHHO20 NPOZPAMMHO20 ODecnevyeHusn:
ornepanuonHas cuctema Windows;
Kaspersky Endpoint Security;
LibreOffice, nuuenrus LGPLvV3.

Ilepeuenv npogheccuonanpuvix 6a3 OAHHBIX U UHPOPMAYUOHHBIX CRPAGOUHBIX CUCHIEM:
- CnpaBounasi mpaBoBasi cuctema «Koncynbrant Ilmioc» [OnexTponnbléi pecypc]. — Pexum
JIOCTYTIA: JOCTYM U3 KopropatusHoi cetd PI'PTY — cBoOoaHBI.



11. Onucanne MaTepna.nhﬂo-Texnnqecxon Ga3bl, HeoBXOAAMOl 115, ocymecrlmeﬂnﬁ
00pa30BaTEILHOr0 HPONECca N0 AHCOHIIHHE

Jli1s 0CBOSHUS TUCLIMILTHHET HEOGXOIHMBI CIIE/IIONIHE MATePHANEHO-TEXHHIeCKHE pecypeer:

1) ayamtopus PI'PTY mna mposensenus TEKOHOHHBIX W [PAKTHYECKHX 3aHATHH, TPYIIIOBLIX -H
HHIMBHAYATEHBIX KOHCYJILTALMH, Texymero KOHTPOIIT H NPOMEXYTOUHOH AaTTECTallMH, 00OpYNOBAHHAS
MapkepHo# (MeToBOH) qockait; '

2) ayputopus . PITPTY' . g CaMOCTOATENbHOMH. , paBoTh! . oﬁmmmmcﬂ OCHAIEHHAs
KOMIBIOTEPHON TEXHHKOHN ¢ BO3MOIKHOCTEIO NOKTIOYEHHA K- CETH- I/IHTepHer " oﬁecneqem{eM JoCTyna's . -
3JIEKTPOHHYIO HHbOPMALMOHHO- 06pasoaaTeany}o cpeny PTPTY; : '

3) . ayMTOPHH "JJOJKHEI HMETE [0CTATOUHOE KOJIHUEQTRO TOCA/I0HBIX MECT, COOTBE’I‘CTBOBaTb
H606X0,’1HMLIM HpOTPIBOl'[O}KaprlM HOpMﬂM H caHuTapﬂo THTHEHHIECKHM 'rpe601saH:—151M :

ITporpammy cocrasu: 7
P

" CT. IpenofaBaTelb ica_cbenpm I'MKY,. ) ' . - e~ /A.A. Mopososa/

ITporpamma chymneHa H o,aoﬁpeﬂa Ha aace,ua u Kathenpsl <<FocyaachBeHHoe, MyH.PILIHHMI:HOG H
KOPIOPaTHBHOE ynpaBneHHe» (npomKo.rI No ﬂ 420 l%r )

BaBe}Z[}’EOLLIHH Kaq)e,upon .

«[ocynapereenHoe, Myﬂuuanaﬂmoe

H KOPIIOPaTHBHOE yIpaBIeHHe»
1.3.H., npodeccop

- / / _/ C.B. Hepcprnpen/
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1. OBIIME ITOJIOXKEHU A

OneHouHble MaTepuanbl — 3TO COBOKYIIHOCTb Y4€OHO-METOJMYECKUX MaTepHUajIOB
(mpakTUYeCKUX 3aJaHuil, onmMCcaHui GopM U MPOLEAYp IPOBEPKH), IPEeIHA3HAUYCHHBIX ISl OLICHKU
KauecTBa OCBOCHHS O0YYAIONIMMUCS TaHHOW TUCIUIUTMHBI Kak yactu OITOIL.

Ilenp — OLEHUTH COOTBETCTBUE 3HAHWUW, YMEHMA HW BIJIAJICHUH, MPUOOPETEHHBIX
oOyyaromuMcsi B TpoIlecce H3yYeHHs IUCHMIUIMHBI, neiasiM u TpeboBanusm OIIOII B xoxe
MPOBEJCHUS MPOMEKYTOUYHON aTTECTALIUU.

OcHoBHas 3a7aya — 00ECIEYUTh OIICHKY YPOBHSA C(hOPMHUPOBAHHOCTH MPO(PECCHOHATBHBIX
KOMIIETECHIINH.

KoHTpomb 3HaHNH 00y4arommxcst IPOBOAUTCS B OPME MPOMEKYTOUHOM aTTECTAIHH.
[TpomexxyTouHasi aTTecTalus MPOBOAUTCS B popMe 3auera, KOTOPbIN gKI0uaen TECTUPOBAHHE B
cucreme «Akaaemus» (URL: http://distance.rrtu/) u BeimosiHeHHE TPAKTUYESCKOTO 3a/1aHUSI.

2. IACIHOPT OHEHOYHbIX MATEPHAJIOB 11O JUCHUIIJIMHE (MO YJIIO)

Kontposmpyembie pa3iennl (TeMbl) Kon . Buna, metoa, popma
KOHTPOJIMPYEeMOH
AU CUMILINHBI OLIEHOYHOI'0
KOMIIeTeHIM U
(pe3yJbTaThl 10 pa3aesiam) (wn eé uacri) MepONnpUSITUS
Tema 1. BBeneHue B TUCHUIUIUHY I1K-6 3auer
«J1enonponu3BoCTBO»
Tema 2. YHUUKaNUs 1 CTaHAAPTH3ALUS [1K-6 3auer
JIOKYMEHTOB
Tema 3. [IpaBuna oopmieHws OpraHU3aIOHHO- I1K-6 3auer
pacnopsIUTENbHON JOKYMEHTaluN
Tema 4. Ponb TOKyMEHTOB B I€ATEILHOCTH [1K-6 3auer
KOJIJIETHAJIbHBIX OPraHoB
Tema 5. CnpaBoYHO-WHPOPMALTMOHHAS [1K-6 3auer
JOKYMEHTaLHs
[Tema 6. KampoBble TOKyMEHTHI [1K-6 3auer
Tema 7. Opranuszanusi JOKyMEHTOO00pOTa I1K-6 3auer
[Tema 8. XpaHeHHe TOKYMEHTOB I1K-6 3auer
Tema 9. JIokyMeHTO0OOPOT B OyXraiTepcKoM I1K-6 3auer
ydere

3. OMUCAHUWE MMOKA3ATEJEN U KPUTEPUEB OIITEHWBAHWS KOMITETEHIIUIA

CdopmMupoBaHHOCTH KXKIOW KOMIETEHIIMM B paMKaX OCBOSHHS TaHHOM TUCIUIUINHBI OLIEHUBAETCS
10 TPEXYPOBHEBOM 1IKaJIE:

1) mOpOroBBIii YPOBEHH SABISIETCS 00S3aTEILHBIM ISl BCEX 00YYAIOIIMXCS 10 3aBEPIICHHH
OCBOEHUS AUCLUILIIUHBL;

2) TPOJBHHYTHIN YPOBEHB XapaKTepu3yercs IIPEBBILIEHUEM MUHUMAaJIbHBIX
XapaKTepUCTUK CHOPMUPOBAHHOCTH KOMITETEHIIUH 110 3aBEPIIEHUN OCBOEHUS AUCIUITIINHBL;

3) DJTaJOHHBI YPOBEHb XapaKTEPHU3YEeTCs MaKCUMalbHO BO3MOYKHOH BBIPAKEHHOCTBHIO
KOMIIETEHIIMH U SBJSETCS BaXKHBIM KaU€CTBEHHBIM OPUEHTHPOM I CAMOCOBEPILIEHCTBOBAHUSI.

YpoBeHb 0CBOCHMSI KOMIIETEHIM, (POPMHUPYEMBbIX AUCHUIIIUHOMN:


http://distance.rrtu/

a) onucarnue Kkpumepues u uWKajibl OyeHUusarusl mecmupoeanus.

Illkana ouenueanusn

Kpurepuii

5 6annos YPOBEHb YCBOCHUS MaTepuala, MpeayCMOTPEHHOTO MPOTPaMMOIA: IPOIIEHT
(2manoHHbll yPOBeHs) BEPHBIX OTBETOB Ha TeCTOBBIE BOIIPOCH OT 85 10 100%
4 6anna YPOBEHb YCBOCHUS MaTepHaia, MpeayCMOTPEHHOTO TPOTPaMMOIA: IPOLIEHT
(npoosurymblil ypoeens) | BEPHBIX OTBETOB HA TECTOBBIC BONPOCH OT 75 mo 84%
3 banna YPOBEHb YCBOCHUS MaTepHuala, MpeayCMOTPEHHOTO MPOTPaMMOIA: IPOIIEHT
(nopo2oswiii ypoeens) BEPHBIX OTBETOB Ha TECTOBEIE BOIIPOCHI OT 65 10 74%
0 6annos YPOBEHb YCBOCHUS MaTepHaia, MpeayCMOTPEHHOTO TPOTPaMMO: TPOLIEHT

BEPHBIX OTBETOB Ha TeCTOBHIE Bopockl oT 0 10 64%

6) onucarnue Kpumepues u uKajlbl OYyeHusanusl npakmu4eckoco 3A0aHUsL:

Ha 3ader BEIHOCHTCS OJTHO TIPAaKTUYECKOE 3a/1aHue. MaKCUMalIbHO O0YYarOIIUKACS MOXKET HaOpaTh 5

0aJlIoB.

Illkana ouenusanusn

Kpurepuii

5 6annos MPAKTHYECKOE 3a/IaHNE BBHIITOIHEHO B TIOJTHOM 00BhEME, B COOTBETCTBUU C

(3MANOHHBII YPOBEHD) 3a7aHuEM, C COOJTIOICHHUEM TOCIIE0BATEILHOCTH BBITOIHEHHUS,
CaMOCTOSTENBHO.
4 Gaa OCHOBHBIE TPeOOBAHUS K BHITIOJTHEHUIO MIPAKTHYECKOTO 3aJaHMs
(npodsunymwlill yposehs) | BBINOIHEHBI, HO IPU 3TOM JOMYIIEHBl HE3HAYUTEIBHBIC OIIHOKH.

3 baya MPAKTUYECKOE 3aJIaHUE BBHITIOJHEHO HE B MOJHOM 00BhEME, BHIMOJTHEHHAS
(nopo2oewiil yposeHv) YaCTh COOTBETCTBYET IMOCTABICHHOMY BOIIPOCY.

0 6ayutoB MPaKTUYECKOE 33JaHUE BBIMOJIHEHO HE B COOTBETCTBHH C 3alaHHEM HITH

IOJHOCTBIO HC BBIIIOJTHCHO.

WtoroBslit cymmapHbIii O6amin 0Oydaromerocs, MoJydeHHBIH MpU MPOXOKIACHUH POMEKYTOYHOM
aTTEeCTAIMH, IEPEBOIUTCS B TPAAUIIMOHHYIO (JOPMY IO CHCTEME «3aYTeHO» / «HE 3aYTEHO» B COOTBETCTBHU

CO Clleqyroniel mKanoi:

IMkana " "
HroroBsiii cyMMapHbIii 6aJu1
OLleHHBAHMUS
3aumeno 10 — 9 GannoB (3TaJOHHBIN YPOBEHB)
3aumeno 8 — 7 Gays10B (MIPOABUHYTHINA YPOBEHB)
3aumeno 6 OastoB (IOPOroBbIil YPOBEHB)
He 3aumeno 5 0ayioB 1 HUXKE

4. TUIIOBBIE KOHTPOJIBHBIE 3ATAHUSA NJIX UHBIE MATEPUAJIBI

4.1. Ilpomesricymounas ammecmauusn (3auemnt)

Koawnl

PesyabTaTsl ocBoenus OITOIT




KOMIIeTeHIN i Coaepxanue KoMneTeHIM I

IIK-6 CIOCOOHOCTH OCYIIIECTBIATh OyXTaNTepCKuid, QMHAHCOBBIN, OTIEPATUBHBIM,
YIPaBICHUECKUN U CTATUCTHYSCKUE YUEThI XO3SHCTBYIONIUX CYyOBEKTOB U IPUMEHSTh
METOJIMKH U CTAHJIAPTHI BEIEHHUS OYXTalTepCKOr0, HAIOTOBOTO, OI0PKETHOTO YYETOB,
(hopMUPOBaHUS U MIPEIOCTABICHHUS OYXTaITEPCKOM, HAIOTOBOM, OFOIKETHOM
OTUYETHOCTH

a) munoevle mecmoevle 60npocsvl.

. Ha xakux nporeccax ocHOBaHa yIpaBlieHUECKas AEATEIbHOCTb?

: molry4eHue nHQopMaum u ee 0opadoTka;

: QHAJIU3, TIOATOTOBKA U IPUHATHE PELLICHUIH;

. YTBEPKJICHHUE PELICHUM;

: BBITIOJIHEHUE PELLCHU;

: YT U KOHTPOJIb MIPHHATHIX PEHICHUH.

. Bnmmure noaxopsiiee no cMbICy ONpe/ieleHne B MMEHUTEIbHOM MaJlexe:

®pa3za : ... 03Ha4aeT — COBOKYIHOCTh MPUHLUIIOB U MIPaBUJI, YCTAHABIMBAIOLIUX €UHbIC
TpeOOBaHUS K TOKYMEHTHPOBAHHUIO YIIPABIECHUECKOH NeATEIbHOCTH

3.Brmmmre noaxosiiee Mo CMBICITY OTpeIeICHAE B IMEHUTEIILHOM aIexKe:

@pa3za : ... 03HaYaeT IOPUANUYECKOE 3aKpeIJICHUE IPOBEIEHHON YHU(DHUKALIUN U YPOBHS €€
00513aTeJIbBHOCTH

4. I'ne oTpakeHbl yHU(DUIIUPOBAHHbBIE CUCTEMbI JOKYMEHTAIUH, IPUMEHsIEMbIE B cepe
ynpaBieHus?

1: O6wmepoccuiickuil KnaccupUKaTop yrnpaBieHUYeCKON JOKYMEHTaluY;

2: Enunas cucreMa KOHCTPYKTOPCKOM IOKYMEHTALIUH;

3: Enunas cuctemMa TeXHOJOTMUECKOW JOKYMEHTAIUH.

5.KakuM JTOKyMEHTOM CIIeZyeT PYKOBOJICTBOBATHCS TPH TOATOTOBKE JOJDKHOCTHBIX HHCTPYKIIUH
pabOTHUKOB KaJIPOBBIX CITYK0?

1: TK PD;

2: KBanugpukaoHHbIM CIIPABOYHUKOM JIOJKHOCTEH PYKOBOAMTENEH, CIIEUAINCTOB U IPYTUX
CILy)KallluX;

3: mITAaTHBIM pacUCaHUEM.

6. M3nanne Kakux JOKYMEHTOB IPEyCMaTPUBAET MOPSIOK PACCMOTPEHHUS BOIIPOCA HA OCHOBE
NPUHIUINA KOJIJIETHAIHOCTH?

1: mpukazos;

2: yKa3zaHUM

3: moCTaHOBJICHUH;

4: pemeHuii.

7.JIOKyMEHT, ONMCHIBAIOIIMI HITH TTOATBEPKAAIONINI colepKaHue TeX WM UHBIX (PaKTOB MIIH
COOBITHI:

1: noknaaHas 3amKcKa;

2: CIIpaBKa;

3: aKT.

8. Llens HamMcaHus CITY>)KeOHOH 3aIHCKH -

1:cBS3b OOBEKTOB YIpaBJIEHUS 110 TOPUZOHTAIH |

2:mo0yInTh PyKOBOJUTEINS IPUHSATH PEIICHUE,

3: OOBSICHUTH MPUYMHBI KOTO-THO0 NeicTBUSA, paKTa, IPOUCIIECTBHUS.

9. YkaxxuTe NMpaBHIBHYIO TIOCIIEIOBATEIBHOCTD TOIICAHUS JOKYyMEHTOB PA0OOTHUKOM TIPH
odopmienun Ha padoTy:

1: TpynoBOI JOrOBOp—TpaBuiia BHYTPEHHETO TPYIOBOTO paclopsiika—TOpsSA0K 00padoTKu
NEPCOHATBHBIX JAHHBIX— I0JDKHOCTHAS MHCTPYKIUA—TIONOXKEHHE 00 OIuIaTe Tpy/a;

N DL B WN— =




2: mopsiiok 06pabOTKH NMEPCOHANBLHBIX JAHHBIX— TPYIO0BOU JOTOBOP—TIPaBHUIIa BHYTPECHHETO
TPYAOBOI'0 pacropsiika—T0J0KeHue 00 oriare Tpyaa;

3: mpaBWJIa BHYTPEHHETO TPYAOBOTO PACIOPSIKa—TIOPSIIOK 00pabOTKH NEPCOHATBHBIX
JTAHHBIX—TIOJIOKEHUE 00 orIare TpyAa—TPYyI0BOM 10r0BOpP.

10. OcHoBHas 11eIb OpraHU3alUuU KOHTPOJIS UCTIOTHEHUS —

1: obecrieyeHre CBOEBPEMEHHOIO U Ka4ECTBEHHOT'O UCIIOJTHEHUS IOKYMEHTOB;

2: obecnieueHre COXPaHHOCTH IOKYMEHTOB, YCTPAaHEHHE BO3MOXXHOCTH MOTEPh JOKYMEHTOB;
3: obecrieyeHue MOMCKa JOKYMEHTOB B HH()OPMALIMOHHO-CITPABOYHBIX LIEIISX;

4: npoBepka CBOEBPEMEHHOTO JJOBE/ICHUS JJOKYMEHTA /10 UCIIOJIHUTEIS.

11. BoumuTe noaxofsiiee Io CMBICTY OIpeeIeHHe:

®pa3sa : ... — Ha3bIBalOT JIOKYMEHTHI, CO3/JaBa€Mbl€ B OpraHU3alliy U UCII0JIb3yeMble pAOOTHUKAMU
OpraHHU3aliy B YIPaBIEHYECKOM IIpoliecce

12. CucremMaTu3npoBaHHbII MEPEYCHb 3ar0JI0BKOB JIEJ, 3aBOAMMBIX B I€TIONPOU3BOICTBE
OpraHu3aly, ¢ yKa3aHUEM CPOKOB MX XpaHEHUS U 0()OpPMIICHHBIN B YCTAHOBJICHHOM MOPSAKE
Ha3bIBACTCS:

1: HOMeHKJIaTypa Ael;

2: peectp nedn;

3: OImUCH Jel.

13. Kakue BubI HOMEHKJIATYpP BBI 3HaeTE?

1: TUIIOBEIE;

2: 4aCTHBIE;

3: UHIUBUAYAJbHBIE;

4: npuMepHbIE;

5: oOue.

14. Kakue 1OKyMEHTBI BXOJISAT B COCTaBE JOKYMEHTOB OyXraJaTepCKOTO yuera:

1: nepBUYHbIE TOKYMEHTHI

2: yYETHBIE PETUCTPHI

3: OTYETHBIE TOKYMEHTHI

4: BTOPUYHBIC IOKYMEHTHI

15. Kakue nOKyMEeHTBI OTHOCSTCSI K OCHOBHBIM MEPBUYHBIM IOKYMEHTaM OyXTalnTepCKOro yuera:
: IIpuxoiHBIE KaCCOBBIE OpIepa

: PacxonHbIe kaccoBble opaepa

: [ImarexHble MOpy4YeHUs

: AKTBI O IPUEMKE

: JIunieBble cuera pabOTHUKOB

: OTyer 00 U3MEHEHUHU KaruTana

: OTYeT O IBMKEHHUHU JCHEKHBIX CPEICTB
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3ananmue 1

Crpoextupyiite OJaHK I MUChbMa C MPOJIOJIBHBIM PACIION0KEHUEM PEKBU3UTOB IS CIIECAYIOIIEH
opranmzaruu: AxknuonepHoe oomectso «POCTPAHCABTO» OKIIO 02832807, OT'PH
10178003707971HH/KIIIT 7708032140/772001002, aapec: yn. Jlenuna, a. 25, r. PocroB-na-Zlony,
344015 Ten./dakc (056) 65-43-50E-mail: ra@mail.ru

3aganue 2



OdopMHUTh TOKIAJHYIO 3aUCKY Ha UM reHepanbHoro aupekrtopa OAO «Jlyu» A.B. @dponosa ot
rmaBHOTO Oyxrantepa opranuzanuu C.B. BoikoBa, KoTopbIii cOOOIIaeT, 4TO BO BTOPOM KBapTae
2003 roga oTAen IUIAaHUPYET BHEAPEHUE HOBOM BEPCUU KOMIIBIOTEPHOM Iporpammsl 1: C
BYXT'AJITEPUS, xoTopast TpeOyeT 60s1ee COBpEMEHHOTO MaTepHUAIbHOTO 00ECTICUCHHUS.
KommnbroTeps! ki1acca Pentium 2, ucronb3yeMble B HACTOSIIEE BPEMSI, HE COOTBETCTBYIOT 3TOMY
ypoBHIO. I MpOoCHT pyKOBOACTBO BBIAEIUTh NOAPA3ICIIEHUI0 KOMIIBIOTEPHI Kilacca Pentium 4 — 6
LIT., JIA3EpHBIA IPUHTEP — 2 1IT.

3amanue 3

[TpencraBuTh cXeMy IBHKEHHUS BHYTPEHHETO JIOKyMEHTA, PACIOJIOKHUB B Ta0auIe | B Hy>)KHOM
MOPSIIKE IIPEICTABICHHBIC HUKE IIPOLECCHI:

NpOBEpPKa MPABUIBHOCTH OPOPMIICHHUS TPOEKTa TOKYMEHTA
COCTaBJIEHHUE ITPOEKTA JTOKYMEHTa
HOJIIMBKA JOKYMEHTA B JIE€J10
COIJIACOBAHUE MPOEKTa JTOKYMEHTa
HOJIKMCAaHUE PYKOBOIUTENIEM

oopmieHHe U 1evyaTh JOKyMEHTa
perucrpanus J0KyMeHTa

IIPOCTAaHOBKA J1aThl U HOMEpA Ha JOKYMEHTE
nepeaaya JOKYMEHTa Ha UCIIOJHEHUE
UCIIOJIHEHUE IOKYMEHTa

KOHTPOJIb 3a UCIIOJIHEHUEM JIOKYMEHTA

Tabnuna 1 — CxeMa JABMKEHUS BHYTPEHHETO TOKYMEHTA
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3aganue 4

Hanwmmmre MPOTOKOJI 3aCCAaHUs HHBGHTapH?»aLIPIOHHOﬁ KOMHCCHUU MOCKOBCKOI'O MAalTMHOCTPOUTCIILHOI'O

3aBoJia.

IIpencenarens A.B. AprembeB. Cekperaps B.E. IloptaOBa. [IpucyrcrBoBanu 20 4emoBek.

TToBecTka gHS:

PesynpraTel MHBEHTapu3aluu no ckiaay Ne 4 BcroMoraTelbHBIX MaTepualioB Mo cocTosiHuio Ha 1 ampenst 2000r.
Hoxmaguuk - ri. 6yxranrep P.H. Harnnckuii.

O mopue nmymiects. Joxmagunk MatepuaibHo oTBeTcTBeHHBIH H0.K. Kazakos.

Ha 3acemannu Oputn 3acimymansl nokianasl P.H. Harmackoro (TeKCT mokiama moAroTOBISH B TUCEMEHHOM
Bujie U caal cekperapro) u FO.K. Kazakosa. [Tocieqauii B cBOeM IOKJIaAe yKa3al Ha HU3KYIO JUCIHUIUINHY W
OTCYTCTBHE OTBETCTBEHHOCTH 34 COXPAHHOCTH UMYILIECTBA B KOJUIEKTUBE.

[Tpu 00cyxaeHNM ITEPBOTO BOMPOCA MOBECTKH JHS BhICTymM Oyxranteps! W.I1. CranpHoBa (OTMETHIIA, YTO
MIPUXOJTHBIE U PACXOJHBIE TOKYMEHTHI 1o ckiaay Ne 4 B y/1OBIeTBOpUTENbHOM cocTosiHni) U A.H. Ckankuna
(yka3zaya Ha TO, 4YTO HEIOCTayy BCIIOMOTATEIBHOTO MaTepralia Hy»KHO JINKBUIUPOBATH ).



ITo mepBOMY BOIIPOCY MMOCTAHOBWIJIA YTBEPANUTH PE3YIbTaThl HHBEHTApHU3aNHU 10 cKiany Ne 4 o COCTOSTHHIO
Ha 1 ampens 2000r. 1 HeOCTavy BCIIOMOTAaTEbHBIX MaTepraioB B cymme 5000 py0. o rocyaapCTBEHHBIM
PO3HUYHBIM LieHaM OTHecTH 3a cueT M.M.TepexoBoii.

[Tpu o6cyxaeHnu BToporo Bompoca mosectku aHs A H. FOpckuii npeanokuin Haka3aTh BHHOBHBIX
muireHreM npemud, a ['.JI. iBaHOBY MOpyYHIIHN BEISICHUTH K CIIEIYIOIIEMY 3aCEIaHII0 KOMUCCHH 3aKOHHO
7 OyIeT IPUHATHE TAKOTO MPEATIOKEHISL.

3amanue 5

Hanumure npukas mo OCHOBHOM IEATEIbHOCTH NPEANPUATHSA:

Hupekrop I'.'M. [lanunor Haydno-miponsBoacTBeHHOTTOE 00BeAMHEHUS «ATporpudopy (T. Y da) u3nan
npukas Ne 234 06 obecnieueHne TPOTUBOIIOKAPHON 0€30MaCHOCTH U YCHIICHHS OXPaHbl IPENNPUATHS B
Mpa3AHAYHBIE THU, KOTOPBIA BCTynwi B crity 26.04.2009 r.

Ha manmsIil mprka3 cocTaBiieH B COOTBETCTBHH ¢ TipukazoM MuHHCTpa oT 07.04.2009 Ne 112 «O6
o0ecrevYeHn IPOTUBOIIOKAPHOHN 0€30IaCHOCTH U YCWIJICHHUS OXPAHBI MIPEANIPUSITHS B TICPUO]T TPA3THUIHBIX
IHEel». TupekTop mpHuKa3a:

1) 3as. ckiagom Cumopuyky K.C. oprann3oBath THIATENbHYIO YOOPKY TEpPUTOPUU OOBEAUHEHUS U yOpaTh
Ha CKJIaJl JIETKOBOCILIaMeHstoluecs npeamertsl K 28.04.2009r.

2) Komenmaury 3pmanusi IlaxomoBy W.M. mpoBepuTh COCTOSHHE DICKTPOIPOBOIKH, CHTHATH3AINH.
O0ecneynTs OTKIIIOUEHNE OJICKTPO3HCPIUU B 3JaHUM W TMPOU3BOJACTBCHHBLIX IMOMCIICHUAX HE IMMO3JHEC 15 yacos
29.02.2009r.

3)  KouTtposs 3a UCTIONHEHHEM TIPHKA3a BO3JIOXKUTH Ha IIAaBHOTO uikeHepa YKapukosa .U,



