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1. OBIIIME MMOJIOKEHUSA

OrneHoYHbIE MaTepUallbl — 3TO COBOKYIIHOCTH Y4€OHO-METOAMYECKHUX MAaTepHalioB (KOHTPOJIBHBIX
3aJaHdl, ommcaHuii (GopM M TpouUedyp NPOBEpKH), MpeJHAa3HAYCHHBIX Ul OLICHKH KadecTBa OCBOCHUS
o0yJarommMMucs JaHHOH auciumuinHbl kak yactu OITOIT BO.

Lens — OLEHUTH COOTBETCTBUE 3HAHWH, YMEHUH W BIaJeHWH, NPUOOPETEHHBIX OOydYaromuMCsl B
mporecce M3ydeHHsl NUCHMIUIMHBL, HeiasiM u TpeboBanusM OIIOIT B xome mpoBeneHHS MPOMEXYTOYHOM
aTTeCTaliu.

[IpomexxyTouHas aTTecTalus IpoBOAUTCS B hopMe dk3ameHa. B Omiier Brimrouaercs: 10 TECTOBBIX
BOMNPOCOB U TPU MPAKTUKO-OPUEHTUPOBAHHBIX 3aJJaHUsI OTKPBITOTO TUIIA.

KomnyecTBo mpakTHKO-OpUEHTHPOBAHHBIX 3a/IaHHH JOJKHO OBITh HE MeHee | Ha KayKAbI HHANKATOP
KOMITETEHIINH WJIM MUHUMYM 3, €CIM B AWCHUIUINHE BCErO OAWH WHUKATOP.

2. MACHOPT OUEHOYHbIX MATEPUAJIOB MO AUCLHUIJINHE

Ne KonTpoaupyemsle pa3aensl (TeMbl) AU CHUIIIMHBI Kon HaunmeHoBanue
n/n (pe3ynbTaThl MO pa3aenam) KOHTPOJHpYeM OII€HOYHOTO
oi cpeacTBa
KOMIETEeHIINN
(nsu eé yacTu)
1 2 3 4
1 | Monysb. OcHOBHBIE TpeOOBaHUS K OPOPMIICHHIO OIIK-5.4 DK3aMeH,
yIIpaBIeHYECKUX (OpraHU3aIOHHO-PACTIOPSAUTENHHBIX ) KypcoBast
JIOKyMEHTOB pabora
2 Il Momymns. OcoOEHHOCTH IE€T0OBOM MEPETTHCKH OIIK-5.4 DK3aMeH,
KypcoBast
pabora
3 111 Momyns. [IpaBuiia qOKyMEHTHPOBAHUS OIIK-5.4 DK3aMeH,
OpPTaHHU3AIMOHHO-PACTIOPSIAUTENBHON eI TENbHOCTH KypcoBast
pabora
4 IV Monyns. JlIokyMeHTHpOBaHUE ACITCIHHOCTH OIIK-5.4 DK3aMeH,
KOJJIETHAJIbHBIX OPTaHOB KypcoBast
pabora
5 V Monynb. JlokymeHTHpOBaHIE WH(OPMAIIMOHHO- OIIK-5.4 DK3aMeH,
CIPaBOYHBIX MAaTEPHaJIOB KypcoBast
pabora
6 | VI Monynb. JIOKyMEHTBI TTO0 YCTAHOBJICHHIO TPYAOBBIX OIIK-5.4 DK3aMeH,
OTHOIIICHUHA U yUEeTy KaJpOB KypcoBast
pabora
7 | VIl Monymnb. JlokanpbHBIE HOPpMATHBHBIE aKTHI OIIK-5.4 DK3aMeH,
KypcoBast
pabora
8 | VIII Monyne. Opranu3zaiwst paboThl ¢ JOKYMEHTaMH, OIIK-5.4 DK3aMeH,
CUCTeMaTH3alysl IOKYMEHTOB 1 (popMUpOBaHUE KypcoBast
HOMEHKJIATYPHI JIel pabora
9 IX Momymnb. [lopsok MOATOTOBKY U Iepeadn el Ha OIIK-5.4 JK3aMeH,
XpaHEHHUE B apXUB KypcoBast
pabora
10 | X Moayns. Jlenonpon3BoaCcTBO C IIOMOIIBIO KOMIThIOTEpa OIIK-5.4 JK3aMeH,
KypcoBast
pabora




3. OIMCAHME MMOKA3ATEJIEN U KPUTEPUEB OLIEHUBAHUSI KOMIIETEHIIAIA

ChopMHPOBaHHOCTH KaXKJI0H KOMIIETEHIIUH B PAMKaX OCBOCHHUS JAHHOW JAMCLUIIIMHBI OLICHUBAETCSI 1O
TPEXypOBHEBOH IIIKAJIE:

1) MOPOTOBBIN YPOBEHb SIBIISIETCS OOs3aTENbHBIM Uil BCeX OOYyYalOMIMXCS MO 3aBEPIICHUH OCBOCHHUS
JUACIHUIIINHEL;

2) NPOJABUHYTBIM  YPOBEHb  XApPaKTEPU3YeTCS  IIPEBBILICHUEM
c(hOPMHUPOBAHHOCTH KOMITCTEHIIHH 110 3aBEPIIICHUN OCBOCHUS JAUCIIUILIMHEI,
3) STAJIOHHBIA YPOBEHb XAPAKTEPHU3YETCS MAKCUMAIbHO BO3MOXKHOM BBIPAKCHHOCTBIO KOMIIETEHIMH U
SABIACTCA Ba)KHBIM Ka@YCCTBEHHBIM OPUCHTHUPOM 11 CAMOCOBCPIICHCTBOBAHU .

MHHHMAaJIbHBIX XapaKTCPUCTUK

Hrorosas oreHka 1o JUCIUIUIMHE BBICTABIISIETCS MO IIKAJIE «HEY/IOBIETBOPUTENBHO», «YIOBIETBOPUTEIHHOY,
«XOpOLIO» U «OTJINYHO».

OueHka «HeyI0BJIeTBOPUTEIBHO» BHICTABIISETCA CTYACHTY, KOTOPHIN HE BBIOIHUI BCE MPEAYCMOTPEHHBIE
3a/laHUs Ha yPOBHE IIOPOr'OBOTO.

OueHka «yAOBJIETBOPUTEIbHO)» BBICTABIAETCS CTYNEHTY, KOTOPBIH BBINOJIHWI BCE MPEAYCMOTPEHHbBIE
3a/laHUs Ha yPOBHE IIOPOrOBOTO.

OneHka «XOpOIIO0» BHICTABIISAETCA CTYAEHTY, KOTOPBIM BBIMOIHMII BCE MPEAYCMOTPEHHbIE 3aJJaHUsI HA YPOBHE
MIPOABUHYTOTO.

OueHka «OTJIHYHO» BBICTABIISETCS CTYEHTY, KOTOPBIM BBIIOIHMI BCE MPETyCMOTPEHHBIE 3aJaHMs HAa YPOBHE
9TAJIOHHOTO.

a) onucarnue Kpumepues U WKajibl OyerHusanusl mecmupoeaHus.

Ilkana oyenusanus Kpurepuii

OTJINYHO YpOBEHb YCBOCHHSI MaTepuaa, MpeayCcMOTPEHHOTo IPOTrpaMMON:
(3TaJIOHHBIN YPOBEHB) MIPOIIEHT BEPHBIX OTBETOB Ha TECTOBBIE BOMPOCH OT 85 mo 100%
XOpOIIO YpOBEHb YCBOCHHSI MaTepuaa, mpeayCMOTPEHHOTO MPOTrPaMMON:
(TIpOABUHYTHIN YPOBEHB) MPOIIEHT BEPHBIX OTBETOB HA TECTOBBIE BOMPOCHI OT 75 1o 84%
YIIOBIETBOPUTEIHHO YpOBEHb YCBOCHHSI MaTepraa, MpeayCcMOTPEHHOTo TPOTrpaMMON:

(TIOpOTOBBIN YPOBEHB)
He ynoBnerBoputensHo

MIPOIIEHT BEPHBIX OTBETOB HA TECTOBBIE BOMPOCHI OT 65 1o 74%
YpOBEHb YCBOCHHSI MaTepraa, MpeayCcMOTPEHHOTO TPOTrpaMMON:
MIPOIIEHT BEPHBIX OTBETOB HA TECTOBBIE BOompockl oT 0 10 64%

6) onucanue Kpunepues U Kajibl OoyerHusanusl npaKkmuKo-opueHmupoeanHozo 3a0anus OomkKpwvinmozo muna.

IIxana oneHNBaHUA
5 oayuioB

Kpurepuii
CryneHT B IOMTHOM 00beMe OTBETHII Ha BOIIPOC, 1ajl apryMEHTHPOBaHHBIC

(3TaNOHHEIA YPOBEHB)

IIOSICHCHHM, ITOKa3al1 CITOCOOHOCTH JIOTUYHO U3JIaraTh Mare€pual, OTBETUII
Ha BCC JOMOJIHHUTEIBHBIC BOITPOCHI NPENOAaBaATEIIA

3 Gamna
(TpONBUHYTHIA YPOBEHB)

CTyneHT B IOCTaTOYHOM OOBEME OTBETHII Ha BOIPOC, HAa HABOSIINE
KOMMEHTapHH PearupoBall afeKBaTHO, TPOIOKAS JIOTHKY U3JI0KEHUS,
OTBETHJI Ha JIOTIOTHUTENbHBIE BOIPOCH TPENOAaBaATEIS

1 Gamna CTyzneHT OTBETHI Ha BOIIPOC YaCTUYHO, HA HABOASALINE BOIPOCHI HE CMOT
(IOporoBBIN YPOBEHB) OTBETUTh, HE OTBETHJI Ha JONOJIHUTEIbHbIE BONPOCH MPENOAABATENS
0 6annos CTyzeHT He oTBeYa Ha BOIPOC

Ha sk3amen BeiHOCHTCS 10 TECTOBBIX BOMPOCOB U 3 MPAKTUKO-OPUEHTUPOBAHHBIX 3aJlaHHUS OTKPBITOTO
tuna. CTyneHT MoxeT HabpaTh MakcuMyM 20 6astoB. ToroBelii cyMmapHbIid 6asul CTyAeHTa, OTY4EeHHBIH IpU
MIPOXOXKACHUH MPOMEKYTOUYHOM aTTeCTaluy, MEPEeBOANUTCS B TPAAMLUOHHYIO (OPMY IO CUCTEME «OTIHYHOM,
«XOPOIIOY», «YIOBIETBOPUTEIBHO», HEYAOBIETBOPUTEIHHOM.

HIkana oueHuBanus Kpurepuii
OTJIMYHO

(3TaJIOHHBIN YPOBEHB)

17 — 20 6amoB OO0s13aTeNbHBIM YCIIOBUEM SIBIISIETCS BBIIOTHEHHE




XOpOIIO 13 — 16 6amoB BCEX MPEIYCMOTPEHHBIX B TEUEHHE CEMecTpa
(IPOABUHYTBIH YPOBEHD) 3aMaHuii  (Ha TPAKTUYECKUX 3aHATUAX M [IPH
YIOBIETBOPUTEIHHO 8 — 12 6amos N
o CaMOCTOSITENbHOM paboTe)
(mOpOroBeIf YPOBEHB)
HEYAOBJIETBOPUTEIHEHO 0 — 7 6annos CTyoeHT He BBHIOMHUI BCEX MPETyCMOTPEHHBIX B

TeYEeHHE ceMecTpa TeKyIlluX 3aJaHuid  (Ha
MPAKTHUUYECKUX 3aHATUAX U IIPU CaMOCTOSATENIbHOM

pabote)

8) onucanue Kpumepues u WKaIbl OYeHUBAHUsL KYPCOBOU pabombl:

HIxana
OlleHUBaHUA

Kpurepnii

5 6annoe | —

CTYIEHT ONpeAeisieT paccMaTpuBaeMble TMOHSATHS UYETKO M TIONHO, TPUBOIS
COOTBETCTBYIOIIME TIPUMEPHI;

CTYIEHT YMENIO UCIHONb3yeT TIpPUEMBbl CpaBHEHHS M O0OOIIEHUS U1 aHaiIu3a
B3aMMOCBSI3U TOHATHI M SBJIEHUH, CIOCOOEH OOBSICHUTH aJlbTEpHATUBHBIE B3IVISABI Ha
paccMmarpuBaeMyro IpobieMy U IpUTH K cOaTaHCHPOBAaHHOMY 3aKJIIOYEHHIO, IMANa30H
HCIOIB3yeMOro HMH(GOPMAIMOHHOTO MPOCTPAHCTBA (CTYAEHT WCIONB3yeT OOombIIoe
KOJIMYECTBO PA3IMYHBIX HCTOUHHKOB HH(OpPMAIUH);

MIPUCYTCTBYIOT SICHOCTh M HYETKOCTh H3JIOXKEHHs, JIOTHKAa CTPYKTypHUPOBaHUS
JIOKa3aTeNnbCTB, BBIIBUHYTbIE TE3WUCHl COMPOBOXKAAIOTCS TPAMOTHOW apryMeHTaIlnew,
MIPUBOAATCA Pa3INYHbIE TOUKU 3PEHUA U UX JIMYHAs OLIEHKA;

paboTa OTBEYaeT OCHOBHBIM TPEOOBAHHUSIM K O(GOPMIICHUIO W WUCIIOIh30BAHUIO IUTAT,
COOMIoIeHNe JIEKCHYECKHX, (hPa3eoIoTHYECKUX, IPaMMATHYECKIX W CTHIIUCTHYECKUX
HOPM PYCCKOTI'O JIMTEPATYPHOT'O SI3bIKA;

Ha 3alUTe CTYACHT OTBEYAaeT HA BCE BOIPOCHI IMpenojiaBareNs, 00OCHOBHIBAas CBOU
OTBET.

4 6anna | —

CTYOEHT OINpeAeiseT paccMaTpHUBaeMble TMOHSITHSA YETKO H  TOJHO, OJHAKO
COOTBETCTBYIOIIME TIPUMEPHI HE TPUBOISATCS;

CTYIEHT HE WCIONb3yeT MPHEMbl CpaBHEHUS M OOOOIIEHHS UIS aHaIM3a B3aWMOCBSI3U
MOHSATHA W SABJICHWHA, pPacCMaTpHUBaeT TEMY OJHOCTOPOHHE, KOIWYECTBO HMCTOYHHKOB
nHPOPMAITUH HETOCTATOUHO;

JIOTHKa W3JIOKEHUS] MaTepHalioB COONIO/EHA, OJHAKO BBIIBHHYTHIE TE3WUCHI HE BCETIA
COITPOBOXKIAIOTCS TPAMOTHOM apryMeHTaInel, cleIaHbl HEeKOTOPhIE BBIBOJIEI;

paboTa OTBeYaeT OCHOBHBIM TPEOOBAHUSAM K O(POPMIICHHIO W HCIIONB30BAHUIO ITUTAT,
COONIOICHNE JIEKCUYECKHX, (hPa3eoloTHYECKUX, IPaMMATHYECKUX U CTHIIUCTHYECKUX
HOPM PYCCKOTO JIATEPATYPHOTO SI3BIKA;

Ha 3aIUTe CTYJACHT OTBEYAET Ha OONBITMHCTBO BOIIPOCOB MPENOAABATEINSA, 000CHOBHIBAS
CBOIl OTBET.

3 oann —

CTYIEHT HE JIOCTATOYHO YETKO ONMpPEIEISIECT pacCMaTpHBAaEMble MMOHSTH, MPUMEPhI HE
MIPUBOIATCS;

CTYIEHT HEJOCTATOYHO HCIIOIb3YeT HCTOYHUKU HH(POPMAIIUH;

[0 TEKCTy HapyllieHa JIOTHKA HW3JIOKEHHs MaTephasia, TEKCT OTPBIBOYHBINA, B psjie
CIIy4aeB OTCYTCTBYET apryMEHTAIlHs, HEOCTATOYHbIM 0030p pa3IMYHbIX TOYEK 3PEHUS,
OTCYTCTBYET X JINYHAS OICHKA;

pabora He MOJHOCTBIO OTBEYaeT TPEeOOBAHHSIM K OPOPMIICHHIO, OTCYTCTBYIOT IIUTATHI,
BBISIBJICHBI JIEKCHUECKHE, (pa3coOrnyecKiue, IpaMMaTHUYCCKUE M CTHIMCTHYCCKHE
3aMeYaHus;

HAa 3all[UTEe CTYJACHT OTBEYAET HAa MEHBIIIYIO YaCTh BOIPOCOB MPENOAaBaTessl KpaTko, 6e3
O0OBICHEHHUI.

2o0anna | —

CTYACHT HC paCCMAaTpUBACT OCHOBHLIC ITOHATUSA TEMbI, IPUMEPLI HE ITPUBOIAATCH
CTYACHT HEAOCTATOYHO UCTIOIB3YCT HCTOYHHUKHU I/IH(i)OpMaL[I/II/I;




Ixana

Kputepnii
OllcHUBAHMA

— IO TCKCTY HApylICHA JIOTMKA M3JIOKCHUA Marcpuajia, TCKCT OTpLIBOqHLIﬁ, OTCYTCTBYCT
aprymenTanus, HeI[OCTaTO‘IHLIfI O630p Pa3IMIHBIX TOYCK 3pCHHA, OTCYTCTBYET HX
JIMYHAas OLICHKA, HE 10 KOHIIA paCKpbITa TEMaA UCCICAOBAaHUA,;

— pabora He OTBEe4aeT TPeOOBAHUAM K 0(DOPMIICHHUIO;
— pabora BBIOIHEHA HE 110 TEME HCCIICI0BAHUS;

— Ha 3alIuTC CTYACHT HC OTBCUACT HA BOIIPOCHI MTPENOJaBaTCIIA.

4. TUTTIOBBIE KOHTPOJIBHBIE 3AJAHU S NJIN UHBIE MATEPUAJIBI

Kon xomnerenmuu/ Conep:xanue KOMIETeHIIMU/HHIUKATOPA
HHIUKATOpa
OIIK-5 Crioco0eH UCToNb30BaTh B MPOPECCHOHAIBLHOMN JIeSITeIbHOCTH HH(POPMAIIMOHHO-
KOMMYHHKAIIUOHHBIC TCXHOJIOT'HH, ToCyJapCTBECHHBIC )41 MYHUIUIIAIBHBIC
I/IH(i)OpMaIII/IOHHbIe CHUCTEMBI, IIPUMCHSATH TEXHOJIOINU OJICKTPOHHOTI'O
MIPaBUTENBCTBA U MPEIOCTABICHUS TOCYIAPCTBEHHBIX (MYHUIIMIIAIBHBIX) YCIIYT
OIIK-5.4 Bener nemonpon3BoaCTBO M 3JIEKTPOHHBIN JOKYMEHTO000pOT

a) munoewvle mecmogvle 60nPOChHL:
1. YaudummpoBaHHast CUCTEMA TOKyMEHTAITHH—3TO:

- COBOKYITHOCTb JIOKYMEHTOB, YCTAaHOBJICHHBIX B COOTBETCTBHMHU C PELIAEMBIMH 331a4aMH; -COBOKYITHOCTb
JTOKYMEHTOB, CBSI3aHHAsI €JMHOO0PA3HBIMH HPaBHIaMH 0() OpPMIICHHSL.

- CUCTEMA NOKYMEHTAIlUH, CO3TaHHAasA MO0 ¢IUHBIM IPaBUJIaM U TpCﬁOBaHl/lflM, coaepikaiast
nHPOPMaLNI0, HEOOXOIMMYIO /IS YIIPaBJIeHHUs B ONpeieleHHOM cepe 1esATeTbHOCTH

- COBOKYITHOCTb JIOKYMEHTOB, YCTAaHOBJICHHBIX B COOTBETCTBHMHU C PELIAEMBIMH 331a4aMH; -COBOKYITHOCTb
JOKyMEHTOB, CBSI3aHHAsI IMHOOOpa3HBIMU MpaBUiIaMy 0 OpMIIEHHUSL.

2.K cucreMe opraHU3aIllMOHHO-PACIIOPSIUTENBHON JOKYMEHTAIMU OTHOCSTCS (HECKOJBKO BapHaHTOB BEPHBIX
OTBETOB):

-pacnopsiiuTeIbHbIE

-OpraHu3anoOHHbIE

-CTATHCTUYCCKHE

-IJIAaHOBBIC

-y4penuTeIbHbIC

-HH()OPMAIIMOHHO-CIPABOYHBIC

3.JlokymeHT, cocTaBIsIeMbIi ISl TIOSICHEHUSI OTIENBHBIX MTOJIOKEHUI paboTHI (MPOeKTa, OTYeTa, pa3padOTKH)
-00BSICHUTENbHAS 3aIIHCKa

-AOKJIaHAS 3aMUCKa

-aKT

4. JlokasibHbIE HOPMATHBHBIE AKTHI 3TO:

a) MPaBOBbIE JOKYMEHTHI, YTBEP)KAaeMble (elepabHbIMU U PErHOHAIBHBIMHE OPTaHaMH BIAaCTH

0) IOKYMEHTbI, KOTOpPble C03JaeT OPraHu3alus B PaMKaX CBOMX KOMIIETEHIHUH C ONMOPOi HA HOPMBI
TPYI0BOI'0 3aKOHOaTeJIbCTBA

5. Kakoro criocoba perucrpaiiu He CylecTBYeT:
—KypHaJIbHBIHI

-KOHTPOJbHBII

-KapTOYHBIH



6. CKOITBKO HACUUTEHIBAET IIOA3TAaIIOB JTaIl <(I[eJ'IOHpOI/I3BOHCTBO B I[OpeBOJ'HOHI/IOHHOI‘/'I Poccun»?

7.Kakum u3 nepeyrciieHHbIM HOPMATHBHBIX aKTOB PYKOBOJACTBYeTcs cinyx0a JI0Y:
-10JIOKeHH eM

-TIOCTAHOBJICHUEM

-JIOTOBOPOM

8.IleuaTh cTaBUTCS HA MHCHMAX:
-pEKIaMHBIX

-rapaHTUIHBIX
-HaIlOMMHAHMSIX
-IPUTJIAIIEHUAX

9.B mokymeHTax (mprKas, pacropspKeHHe) OpraHu3anui, JeHCTBYIONMX Ha MPUHIIMIAX eIMHOHAYAINS, a TAKKE
JIOKYMEHTaX, aJIpECOBAHHBIX PYKOBOJICTBY OpraHU3alluH, TEKCT U3JIaratoT:

-OT TPETHErO JIMI]Aa MHOKECTBEHHOI'O YHCIIa

-0T MEePBOro JMIA eUHCTBEHHOI 0 YN CJIa

-OT TPETHEro JINIA €AMHCTBEHHOIO Ynciia

10. BriObepuTe MpaBUIIbHOE YTBEPIKICHHUE:

-TEKCT MPOTOKOJIAa COCTOUT M3 BBOJHOW YacTH

-TEKCT MPOTOKOJIa COCTOUT M3 OCHOBHOM YacTu

-TEKCT MPOTOKOJIA COCTOUT M3 IBYX YaCTeii: BBOJAHOW U OCHOBHOI

11. JlokyMeHT, COCTaBICHHBIN JJIS TIOATBEPKIACHIS YCTAHOBICHHBIX (DaKTOB, COOBITHIA, ICHCTBHIA:
-IPOTOKOIT

-CIIpaBKa

-aKT

12. K xakoMy MoJ3Tany OTHOCUTCS CIIEAYIONIHIA TOKYMEHT: «Y UYpeXKIICHHS JJIs1 YIIPaBJICHUS TyOepHUi»?
- «Kos1exckoe 1e10pou3BoOACTBOY,

- «MuHHICTEPCKOE AENONPOU3BOACTBOY,

- «[Ipuka3Hoe 1enonpon3BOICTBOY.

13. K ob6s3aTebHBIM JTOKaTHbHBIM HOPMATHBHEIM aKTaM OTHOCSTCS:
a) [IpaBuJia BHyTPeHHero TpyJ0Boro pacnopsiika

0) [Tonoxenne o KOMMEPUYECKOW TaifHe

B) [Tonoxkenne 00 arTecTanum

14. Cognas HOMEHKJIAaTypa Jei BBOIUTCS B JCHCTBHE:
-110 Mepe HaJOOHOCTH

- JeKkadps TeKyuero roga

-c | ssHBap4 creayonero KajJeHaapHoro roaa

15. OcHoBHBIE YepThl «MUHHCTEPCKOTO JEeTI0NPOU3BOACTBA»?

- ;
(MpUHIMI eAWHOHAYAIHA, YHHU(PHUKANuUsA (OPM JOKYMEHTOB, 4YeTKasi (ukcanmusi 3TanoB padoTsl ¢
JOKYMEHTAMM)




16. JIoKyMeHT, UMCIOLIMI 3apaHee OTIEYaTAHHBIN MOBTOPSIOMIMICS TEKCT (YacTh TEKCTa) U CBOOOJHOE MOJIC
JUISl HAHECEHMsI COJICPKATENbHOM YacTH TEKCTa JIOKYMEHTA HEMOCPEJCTBEHHO NPH €ro MOATOTOBKE — 3TO
(TpadapeTHbIii TOKYMEHT).

17. JloKkyMeHT, CO3JaHHBIA IOPUAMYECKUM MM (PU3NYECKUM IHIOM, O(QOPMIICHHBIM W YAOCTOBEPEHHBIH B
YCTaHOBJIEHHOM MOPSAAKE — 3TO (opmuHaNBLHBI TOKYMEHT).

18 I[BI/DKCHI/IG JOKYMCHTOB B OpraHu3aiyyu € MOMCHTAa HUX CO3JaHUA WM IIOJIYUYCHHA 10 3aBCPIICHUSA
MCIIOJIHEHHS UITK OTIPABIICHUS aJ[pecaTy — 3TO (moxymMeHTO0GOPOT).

19. Otpacnp nesTenbHOCTH, obecreurnBaronas JOKyMEHTHPOBaHHE M OpTaHMU3aliio paboThl ¢ OQHIIHATEHBIMH
JOKYMEHTaMH — 3TO (mestompon3BOACTBO).

20. Yucteii jucT OyMard C 4YaCTHYHO HANEYaTaHHBIM TEKCTOM (PEKBHU3MTAMH, JIOTOTHUIIOM aJpecaHTa) u
CBOOOJIHBIM MECTOM JIJIsl OCHOBHOI'O TEKCTa — 3TO (6sanK).

21. ®usrueckoe WK IOPUINIECKOE JIUIO0, CO3/IABIIEe JOKYMEHT — 3TO (aBTOpP TOKYMEHTA).

22. O0s3aTeNnbHBIN 3JIeMEHT OPOpMIICHUS O(UIIMATIBHOTO JTOKYMEHTa (aBTOP, aJipec, TEKCT, MOIIUCH U JIP.) —
3TO (pPeKBHM3HUT IOKYMEHTA).

23. JlessTeNbHOCTD 110 YCTAHOBJICHHUIO MPABUJ M XapaKTEPUCTHK B IESIX UX JOOPOBOIHHOrO MHOTOKPATHOI'O
WCTIOJIb30BaHMS, HAIlpPaBJIeHHAs HA JIOCTYDKEHHE YMOPSJIOUYEHHOCTH B cdepax MPOU3BOJICTBA U OOpallleHHS
MPOAYKIIMKA U TIOBBIIIEHNS] KOHKYPEHTOCTIOCOOHOCTH MPOAYKIMH, pa0doT win yciyr. Pe3yibpraTel paboThl 1o
CTaHJapTH3AIUK OPOPMIISFOTCS B BHJIE CTAHJIAPTOB — 9TO (cranmapTu3anus).

24. YcTaHOBJICHHE MaKCHMAaJbHOI'O SIHHOOOPAa3HOr0 HAOOpa PEKBH3UTOB, (OPMATOB OyMard, MPUMEHEHHUS
«CTaHIAPTHEIX» 000POTOB PEYH — ITO (yHuduxammsn).

25. JlokyMeHT, B KOTOpOM HH(pOpMallMs NpeACTaBicHa B 3JCKTpPOHHO-MppoBori dopMe — 3TO

(3J1eKTPOHHBII JOKYMEHT).

0) munoevie NPAKMUKO-0PUECHIMUPOGAHHDLE 3A0AHUS OMKDPBIINO20 MUNA.

1. Nmeercs psnm pexsuzutoB: 1, 7, 13, 19, 25. BcnomuuTe HazBaHue Kaxkaoro. OmpemennTe, K KaKOW YacTH
JIOKyMEHTa OHU OTHOCSTCS (3ar0JIOBOYHOM, COmep KaTeIbHON M 0hOopMIISIOIICSH )?

OTtBer:

Ne pexBu3zuta | HazBanue peKkBH3HMTA Yactb J0OKyMEHTA

1 l'ocymapcTBennsIii repb Poccmiickoii enepannn 3aromoBoYHAas 9acTh
7 Kon ¢opmbr mokymenTa 3aronoBo4YHas 9acTh
13 CchliKa Ha PErUCTPALIMIOHHBIN HOMEP U JaTy TOKYMEHTa 3arooBoYHas 4acTh
19 OTMeTKa 0 KOHTpOJIe 3aronoBo4YHas 9acTh
25 OTTHCK TTedaTn Odopmirsroniast 9acTh

2. Nmeercs pan pexkBu3utos: 2, 8, 14, 20, 26. BeciomanTe Ha3Banme Kaxmoro. Ompenenvre, K KakOd 9acTH
JIOKYMEHTa OHH OTHOCSITCS (3arOJIOBOYHOM, CONlEpKATENFHON WTH OQOPMIISIONIEH )?

OrtBer:
Ne pexkBusuta | HazBanue pekBu3uTa YacTh JOKYMEHTA
2 I'ep6 cyObexra Poccuiickoii denepanyu 3aronoBo4yHas 4acTh
8 HaumenoBanme opranuzanyu 3aronoBo4yHast 4acTh
14 MecTo cocTaBieHHs WM U31aHHsI JOKYMEHTa 3aronoBo4yHast 4acTh
20 Tekct gokymeHTa ConeprxkaTtenbHas 4acThb
26 OTMeTKa 0 3aBEPEHUU KOIUU Odopmitsronas 4acTh

3. Umeercsa psam pexkBu3uToB: 3, 9, 15, 21, 27. BcnoMHUTE Ha3BaHUE KaxKIOro.

Onpenenute, K KakoM 4acTu

JIOKYMEHTa OHHM OTHOCSITCS (3arOJIOBOYHOM, CONEPIKATEIHLHON WA OOPMIISIONIEH )?

OTBeT:



Ne pekBu3nTa

Ha3Banue peKBH3HTA

YacTb JOKYyMEHTA

OMmOnemMa oOpraHu3aldd WM TOBapHBIM 3HaK (3HaK
3 3arosoBo4Has 4acTh
00CITyKHBaHHS1)
9 CrpaBouHble JaHHBIE 00 OpraHU3aIIH 3aronoBo4yHast 4acTh
15 ajzpecar 3aronoBo4YHas 4acTh
21 OTMeTKa 0 HATUYUH TPUITOKCHUS CopepxaTenpHas 4acTh
27 OtMmeTKa 00 UCTIONHUTEIIE Odopmiisronias 4acTh

4. Nmeercs psan pexBu3utos: 4, 10, 16, 22, 28. BernmoMHHTe Ha3BaHHE KaKIOTO.

Omnpenenute, K KaKol 4acTu

JIOKYMEHTA OHHM OTHOCSTCS (3arOJIOBOYHOM, CONEPIKATSIILHONW UM O(POPMIISIONICH )?

OTBeT:

Ne pexBusnTa

Haspanue PEKBH3UTA

Yactb JOKYMCEHTAaA

4

Kon opranmzammm

3aromoBoyHasg 4acTh

10 HaumMeHnoBaHue Bujla JOKYMEHTa 3aromoBoyHasg 4acTh

16 I'pud yrBepkIeHNS TOKyMEHTa 3aronoBoYHas 4acTh

22 ITonmuce Odopmiisroniasi 4acTh
OrMmeTKka 00 UCIOMHEHUH JOKYMEHTA W HalpaBJIEHUU €ro B

28 HOKYM p Odopmirsiroras 4acTb

JECI10

5. Umeercs psang pekBu3utoB: S5, 11, 17, 23, 29. BcnoMauTe Ha3BaHUE KaXKIOTO.

Ompenenure, K KaKOH 4acTH

JIOKYMEHTA OHHM OTHOCSTCSI (3ar0JIOBOYHOM, COMEPIKATSIILHOM HITH O(OPMIISIONICH )?

OTBeT:

Ne pekBu3uTa

Haspanue PECKBH3UTA

Yacth JOKYMCHTA

5

OCHOBHOI TOCYIapCTBEHHBI PETrMCTPALMOHHBIN HOMEp
(OI'PH) ropuamdeckoro Jumna

3aromoBoyHasg 4yacTh

11 JaTa noxymeHnrta 3aromoBoYHas 4acTh
17 Pezomonus 3aronoBo4YHas 4acTh
23 I'pud cornmacoBaHus JOKyMEHTa Odopmirstonias 4acTh
29 OTMeTKa 0 MOCTYIUICHHUH JOKYMEHTa B OPraHU3alnio Odopmiistonias 4acTh

6. Umeercs psag pexsusuToB: 6, 12, 18, 24, 30. BcroMHKMTe Ha3BaHHE KasKIOTO.

Ompenenute, K KaKod 9acTH

JIOKyMEHTa OHU OTHOCSITCS (3aT0JIOBOYHOM, ComepKaTeIbHON MITH 0 OPMILSIOIICH )?

OTBeT:

Ne pexBu3HuTa

Ha3BaHue peKBH3HUTA

Yactb J0OKyMEHTA

6

WnenTrdukanuoHHbplii HOMEp HaJOroruiaTeNbinuka / Koo
IPUYXHBI TocTaHOBKY Ha yuer (MHH/KIIIT)

3aroioBoOYHas 4aCTh

12 PeructpannoHHbli HOMEp TOKYMEHTa 3aronoBo4yHast 4acTh

18 3arojgoBOK K TEKCTY 3aronoBo4YHas 9aCTh

24 Bussl cormacoBanust JOKyMeHTa Odopmirsronas 9acTh
Wnentnduxarop 37I€KTpOHHON KOINUHU TOKYMEHTa (OTMETKa

30 ¢ p P ™ ( Odopmirsromiast 9acTh

JJIs1 aBTOMaTH4YCCKOI'O IOMCKa ,Z[OKYMGHTEI)

7. OmnpenenuTe BUJ CITy»XeOHOTO MAChMa MO TEKCTY JOKYMEHTa HauHHAIOMIETOCs CIOBaMU: «B noomeepoicoerue
Hauwell 002080peHHOCmU bicblidem Bam ..»7?7
Otet: ColpoBOAUTENBHOE TUCEMO.

8. Ompenenure BHUI CIy)KEOHOrO NHChbMa IO TEKCTY MOOKyMEHTa COIepKallero cioBa: «Haodeemcsa Ha
NONOAHCUMENbHOE peuietiie Onpoca ..»?7
Ortger: [Incemo-ipock0a.

9. OmnpenmenuTe BHJA CIy)KeOHOrO MHCbMa MO TEKCTY JOKyMEHTa HavuHaromerocs cioBamu: «Cuumaem
Heobxooumbim nocmasums Bac 6 uzeecmuocms o ..»7
OTtBer: [InceMo-co00IIEHHE.

10. Onpenenure BUI CIyKEOHOTO MUChMa MO TEKCTY JOKYMEHTa HauyMHAIOLIErocs cioBamu: «lloomeepoicoaem
nonyuenue 0OKYMEeHmog ...»?
Oteer: [lucbMo-TIOATBEPKICHNUE.



11. Ompepenute BUA CIYyXEOHOTO MUChMa MO TEKCTY JTOKYMEHTa COJIEpIKalllero ciioBa: «..Onmiamy yciye
eapanmupyem»?
OrtBer: "apanTHiiHOE MHCHMO.

12. Omnpepenute BUJI CIY)KEOHOrO MHCHMa IO TEKCTY JOKYMEHTA COIEPIKAIIEro CIOBA: «...COCHOUMCS
3aNIAHUPOBAHHDLIL CEMUHAD, 8 COOMBEMCMEUU C KATEHOAPHBIM 2PADUKOM, 8 PAMKAX KOMOPO2O ... »7
OTBer: [TucbMo-u3BeIIEHNE.

13. Ompenenure BU CIy)KeOHOr0 MHChMa MO TEKCTY JOKYMEHTA COMEPIKAILEro CJioBa: «..npuziauiaem Bac
O3HAKOMUMBCSL ¢ NPOOYKYUell ... »?
OTBert: [TuceMo-TIpUTITaIlICHHE.

14. Onpenenute BUI CIyKEOHOTO MHUChMa IO TEKCTy MOKYMEHTa COJIEpIKAIIEro cioBa: «...IIpednacaem Bam
60CHONB308AMBCS YCAY2aMU Hawel upmbl O NOCMABKE KAYeCMBEHHOU U He00po2oU ... »?
OT1Bert: [TuceMO-TIpeIOKEHHIE.

15. Omnpenenute BUA CIIy)KeOHOr0 MUChMa IO TEKCTY JAOKYMEHTa COJIepIKallero ciosa: «..Obpawaem Bawe
GHUMAHUE HA MO, YMo...»?
OT1Bert: [IucbMO-HATTOMUHAHHE.

16. OmpenenuTe BHJ CIY)KEOHOrO IHChbMa [0 TEKCTY JOKYMEHTA CONCPIKAIEro ClIoBa. «..mpebyem
He3aMe0NUMEeNbHO 8bINOIHUMb .. »?
OTBer: [Tucemo-TpeboBanme.

17. Ompenenute BUI CIyKeOHOTO MUCHMa IO TEKCTY MOKYMEHTA COIEPKAIEro cjoBa: «...Bwipascaem Bam
€010 O1A200aAPHOCID 3a ... »7
OTBer: [InceMo-61aronapHOCTb.

18. Ompenenute BUJA CIYKEOHOTO MUChMa MO TEKCTy JOKYMEHTa HAYMHAIONIErOoCs CIIOBaMu: «Mckpenne
nosopaensio Bac ...»?
OTtBert: [lucbMO-1031paBIICHUE.

19. Bam Heo0X0IMMO COCTaBUTh HHPOPMAIIMOHHO-CIIPABOYHBIN IOKYMEHT: cJIy:kebHoe mucbmo. [lepeuuncnure,
KaKye peKBU3UTH Bam mipu 3ToM morpedyercst NCIoinb30BaTh?

OTBeT: HauMeHOBaHME opraHu3anuu (pekBu3uT 08), cripaBodHbIe JaHHBIE 00 opranm3anuu (pekBu3uT 09), Kox
opranm3anny (pekBu3uT 04), OCHOBHOW TocyaapcTBeHHBIN peructpannoHHbi HOMep (OI'PH) ropuamdaeckoro
muna (pexBusutT 05), HAeHTHQUKAIIMOHHBI HOMEp HAaJOTOIUIATENBIINKA/KO MPHYMHBI ITOCTAHOBKH HAa yYeT
(pexBusur 06), mata (pexBu3uT 11), perucrpanuoHHblii HoMep (PEKBU3HT 12), CCBUIKA HA PETHUCTPAITOHHBIHA
HOMep M mary (pekBusuT 13), agpecar (pekBu3HT 15), 3aronoBoK K TeKCTy (pekBU3UT 18) (pu cocTaBieHWUH
nickMa Ha Omanke Qopmara A4), moamuck (peKBU3UT 22), OTMeTKa 00 wucromHuTene (pPeKBU3UT 27), B
COMPOBOMUTENBHBIX MAChMAaX — OTMETKA O HAUYMHU TMPHIOKEHUH (PEKBU3UT 21), B rapaHTHHHBIX MAChMAX —
OTTHCK 1edatu (peKBU3HT 25).

20. Bam HeoOXOmMMO COCTaBUTh HMH(POPMAIMOHHO-CIIPABOYHBIA JOKYMEHT: AOKJIA[AHAS 3alHCKa.
IMepeuuncnuTe, Kakue peKBU3UTHI BaM MpH 3TOM MOTPeOyeTCs UCIONB30BATh?

OtBer: HanMeHoBaHWe opraHu3anmu (pexBu3ut 08) (ms BHYTpPEHHEH — HaWMMEHOBaHWE CTPYKTYpHOIO
MojIpa3/ieicHus), HAaMMEHOBaHWE BUAa JOKyMeHTa (pekBu3uT 10), nata (pekBusuT 11), peructparyoHHBINR
HoMmep (pexkBm3uT 12), Mecto cocraBieHUs (pekBU3UT 14) (s BHEIIHEW MOKIAIHOW 3aIMCKH), aapecar
(pexBu3uT 15), 3ar00BOK K TeKCTy (pekBU3UT 18), TekcT (pexBu3ut 20), moanuch (peKBU3NT 22).

21. Bam HeoOX0AMMO COCTaBUTh HH(OPMAMOHHO-CHPABOYHBI JOKYMEHT: CJy:KeOHasi 3anmHcKa.
[lepeuncnuTe, Kakue peKBU3UTH BaMm npu 3ToM noTpedyeTcst HCIOIb30BaTh?

OTBer: HanMEHOBaHHE CTPYKTYpHOro mnozapaszaeneHusi (peksusutr 08), HauMMeHOBaHHME BUAA JOKYMEHTa
(pexBuszut 10), nata (pexBusut 11), peructpauroHHblli HoMep (peKBU3UT 12), 3ar0NOBOK K TEKCTY (PEKBH3HT
18), anpecat (pexkBu3uTt 15), Tekct (pexBu3uT 20), moAnuch (PEKBU3UT 22).

22. Bam HeoOXommMO COCTaBUTb HHGOPMALIMOHHO-CIIPABOYHBIM [JOKYMEHT: OOBSICHUTEJILHASl 3alUCKa.



[epeuncnuTte, Kakue peKBU3UTH BaM mpu 3ToM moTpebyeTcst HCIONb30BaTh?

OtBer: HanMeHoBaHUE opraHuzanuu (pekBusuT 08) (mist BHYTpeHHEH — HAaWMEHOBAaHUE CTPYKTYPHOTO
nopa3ieneHus), HauMEHOBaHWe BuAa OOKyMeHTa (pekBu3uT 10), mata (pexBusuT 11), peructpaunoHHBINA
HoMmep (pekBu3UT 12), mecto cocraBieHUs (pexBU3UT 14) (s BHEIIHEW MOKIaIHOW 3allMCKH), ajapecar
(pexBU3UT 15), 3ar0NM0BOK K TeKCTy (pekBU3UT 18), TekcT (pekBu3uT 20), moANUCH (PEKBU3UT 22).

23. Bam Heo0XoaMMo COCTaBUTH MH()OPMALMOHHO-CIPABOYHBINA JOKYMEHT: 3asBJjieHue. llepeuncnure, kakue
PEeKBU3UTH BaM nipu 3TOM motpedyeTcst NCIoIb30BaTh?

OtBeT: HanMEHOBaHHME BHUJAA JOKYMEHTA, JlaTa, PErUCTPAIMOHHBIA HOMEp, aapecaT, (aMuins, HOKHOCTh
3asBUTEINS U MOAPA3JeIeHue, B KOTOPOM OH paOoTaeT (sl COTpYIHHMKA OpraHW3allMU), WM aJpec 3asiBUTEIS:
MOJHBIA TOMaIIHUK ajpec, TenedoH (A aBTOpa 3asBICHHS, HE SBISIOIIUMCS COTPYIHUKOM OpTaHHU3alluH),
MOATHCE.

24. BaM HeoOXOOMMO COCTaBHTh HH()OPMAIMOHHO-CIIPABOYHBIA JIOKYMEHT: cnpaBka. [lepednciute, Kakue
pekBU3UTH Bam npu aTom noTtpedyercs nCnonb30BaTh?

OTBeT: HanMeHOBaHWE OpraHU3alMH (A7 BHYTPEHHEH — HaWMEHOBaHHE CTPYKTYpPHOTO TIONpa3/eNeHus),
HauMeHoBaHue Buja AokymeHTa (CIIPABKA), nata u perucTpalliOHHBIM HOMEp, MECTO COCTaBIEHMS (s
BHEIIIHEH CIIPaBKH), ajpecaT, 3arojoBOK K TeKCTy (Iuisl crpaBku, odopmiieHHOW Ha ¢dopmare A4), HOAINMUCH,
OTTHCK TIeYaTH (JUIs CipaBKu Ororpaduueckoro u GUHAHCOBOTO Xapakrepa).

25. BaM HeoOXOOMMO COCTaBHTh WH(POPMAIIMOHHO-CIIPABOYHBIN JOKYMEHT: CBOAKA. I[lepednciure, Kakue
pekBHU3UTH Bam mpu aToM moTpedyeTcs ncnonbp30BaTh?

OTBeT: HaMMEHOBaHHE CTPYKTYpHOTO IOApAa3/ENeHus], HAWMEHOBAaHHE BUAA JOKYMEHTa, JaTa JOKyMEHTa,
PErHCTPallMOHHBII HOMEp, apecart, 3arojJ0BOK K TEKCTY, TEKCT, IOAIHKCH.

26. Bam HEoOX0MMO COCTaBUTh MH(MOPMAIMOHHO-CIIPABOYHBIN JJOKYMEHT: 3aKjaouenne. [lepeuncnure, kakue
PEKBU3UTH BaM IIpu 3TOM MTOTpeOyeTCs UCTIOIh30BaTh?

OTBeT. HaUMECHOBaHME BUJA JOKYMEHTa, JaTa JTOKYMEHTA, PETrMCTPALMOHHBIA HOMEp, 3arolOBOK K TEKCTY,
TEKCT, TOINCh.

27. Bam HeoOX0IMMO COCTaBHTh HWH()OPMAIMOHHO-CIIPABOYHBIA JOKYMEHT: OT3bIB. [lepeuncnure, Kakue
PEKBU3HUTH BaM TIpul 3TOM MTOTPeOyeTCsl UCIIOIh30BaTh?

OTBeT: HaNMCHOBaHWE BUJA JIOKYMEHTA, JaTa JIOKYMEHTA, PErHCTPAIlMOHHBIA HOMEp, 3arolioBOK K TEKCTY,
TEKCT, MOATHUCH.

28. Bam HEOOXOJMMO COCTaBUTh PACIIOPSIUTEIBHBIA TOKYMEHT: mpuKa3. [lepeunciure, Kakue peKBU3UTH Bam
P 5TOM TIOTPeOyeTCs NCIOTh30BaTh?

Oteer: 01 — TocynmapcrBennsiii I'epd Poccuiickoit denepanuu, eciu 3To cOOTBETCTBYeT [loNokeHHIO O
locymapctBernom I'epbe PD. Ha stom mecte Takxke MoxeT ObITh momermieH repd cyOpekra Poccuiickoit
®enepanuu (02) mwin u300pakeHa CUMBOJIHKA (IMONIEMa, JIOTOTHII, TOBapHBINA 3HaK) opranm3anud (03), 08 —
HavMEHOBaHUE opranuzanuu, 10 — HauMeHOBaHUWE BHUJA NOOKyMeHTa, 11 — pmara pokymeHra, 12 —
PErHCTPallMOHHBIM HOMEP TOKYMEHTa, 14 — MECTO COCTaBIICHUS WIHM WU3IAaHUS JOKYMEHTAa, 18 — 3arogoBoK K
TekcTy, 20 — TEKCT JOKyMeHTa, 21— oTMeTka 0 HaJIW4YMH TPUIOXKEHHS, 22 — TOANUCh, 23 — rpud
COTJIacOBaHMUS JOKYMEHTa, 24 — BH3BI COINIACOBaHMS JOKYMEHTa, 27 — OTMeTKa 00 wucrmoiaHuTene, 28 —
OTMETKa 00 WCTIONIHEHWHW JOKyMEHTa W HalpaBJIeHUH ero B ieno, 30 — HASHTHPUKATOP AIIEKTPOHHOW KOITHH
JOKYMEHTA.

29. BaM HEOOXOIMMO COCTaBUTh PACHOPSIAUTENBHBIM JIOKYMEHT: pacnopsixeHue. [lepeunciure, kakue
pekBU3UTH Bam mpu 3ToM noTpedyercs nCronb30BaTh?

OtBer: 01 — TlocynapcrBennsiii I'ep6 Poccuiickoit ®enepanuu, ecnu 310 coorBerctByeT llomoxeHuto o
locynapctBennom l'epbe PD. Ha stom Mecre Takxke MoxeT ObITh TomelieH repd cyObekra Poccuiickoit
Oenepanuu (02) win n300paxkeHa CUMBONHMKa (3MONIeMa, JIOTOTHII, TOBapHBINA 3HaK) opranm3anud (03), 08 —
HavMEHOBaHUE opranuzanuu, 10 — HauMeHOBaHUME BHUJA JOOKyMeHTa, 11 — pmara pokymeHra, 12 —
PErUCTPAaLIMOHHBIA HOMEP JOKYMEHTa, 14 — MeCTO COCTaBIEHUS WM U3JAaHUA TOKYMEHTa, 18 — 3aronoBok k
TeKcTy, 20 — TEKCT JOKyMeHTa, 21— OTMeTKa O HAJINYUW NPUIOKEHHs, 22 — MOANUCH, 23 — Tpud
COIVIACOBaHMS JOKYMEHTa, 24 — BH3bl COMIACOBAaHMS JOKyMeHTa, 27 — oTMeTka o0 ucnomHutene, 28 —
OTMETKa 00 HMCIIOJIHEHUH JOKYMEHTa M HalpaBIeHHH ero B 1eno, 30 — uaeHTHU(UKATOp 3JIEKTPOHHOH KOMHUH
JOKYMEHTA.



30. Bam HEOOXOIUMO COCTAaBUTh PACHOPSAUTENBHBIA JOKYMEHT: yka3aHme. [lepedncnure, Kakue peKBU3UTHI
Bawm nipu 5ToM noTpeOyeTcst NConb30BaTh?

OtBer: 01 — TocymapcrBennsiii ['epd Poccuiickori ®Denmepanmu, eciii 3TO COOTBETCTBYeT [lonokeHuio o
locynapcteennom [epbe PD. Ha 3tomM MecTe Takke MOXeT ObITh momelleH repd cyObekra Poccuiickoit
Oenepanuu (02) win u300pakeHa CUMBOJIHMKA (3MOJIeMa, JIOTOTHII, TOBapHBINA 3HAK) opranm3anuu (03), 08 —
HauMCHOBaHWE opranm3anuu, 10 — HaWMEHOBaHME BHJAa JOKyMeHTa, 11 — pgara mokymeHta, 12 —
pPEeruCTpallMOHHBIM HOMEP TOKyMeHTa, 14 — MeCTO COCTaBIICHUS WM M3aHUS TOKyMEHTa, 18 — 3aroJoBoK K
TekcTy, 20 — TEKCT JOKyMeHTa, 21— OTMeTKa O HaJIWYWW NPUIOKEHHS, 22 — MOANUCH, 23 — TpHud
COIJIacOBaHUs JIOKYMEHTa, 24 — BH3BI COINIACOBAaHMsS JIOKYMEHTa, 27 — OTMETKa 00 HCIHOJHHTENe, 28 —
OTMETKa 00 UCIIOJIHEHUHU JOKYMEHTa U HAIpPaBJICHUU ero B Jeno, 30 — HACHTH(PHUKATOP SIICKTPOHHOW KOITHH
JOKYMEHTA.

31. BaMm HEoOXOOMMO COCTABHUTH PACIOPSIUTENbHBIN JOKyMEHT: pemienue. [lepedncinTe, Kakue peKBH3HTHI
Bawm niput 5ToM noTpedyeTcst HCIoNb30BaTh?

OtBet: HanMeHOBaHME opraHu3amu (pekBusuT 08), Ha3BaHUE BUAA JOoKyMeHTa (pekBu3UT 10), nara (peKBU3UT
11), perucTpariioHHBIA HOMEp JOKYMEHTa (PEKBH3UT 12), MECTO COCTaBIEHHUS WM U3AaHUA (peKBU3HUT 14),
3arooBOK K TeKCTy (pekBHU3UT 18), moanuck (peKBU3UT 22), BU3BI COITIACOBAHUS TOKYMEHTA (PEKBU3UT 24).

32. BaM HeoOX0MMO COCTaBUTHh PAaCHOPSJUTEILHBIA JIOKYMEHT: MOcTaHoBjJeHuWe. [lepeuncinre, Kakue
pekBU3UTH Bam mpu aToM moTpedyeTcs ncnonbp30BaTh?

OtBeT: HanMeHOBaHue opranu3anuu (pekBu3uT 08), Ha3BaHue BuAa MokyMeHTa (pexBusut 10), mata (pEeKBU3HUT
11), perucTparioOHHBIA HOMEpP JOKYMEHTa (PEKBH3UT 12), MECTO COCTaBIEHWS WIH U3AaHUA (peKBH3HUT 14),
3aroJoBOK K TeKCTy (pekBU3UT 18), moanuck (peKkBr3uT 22), BU3BI COMTACOBAHMS JOKYMEHTA (PEeKBU3UT 24).

33. Bam HE0OXOIMMMO COCTABHUTH CITY)KEOHOE ITICEMO: CONMPOBOAUTEIBLHOE MuchbMo. Kakue kiroueBbie Gpassl B
TEKCTE TAKOTO MIHChMa MOTYT HCIIONTB30BaThCs?

O1BeT: «B noomeepoicoenue nauteli 0ozcogopenHocmu evicvliaem Bam ...», «llpeocmasnsem Bam Ha
paccmompenue u co2iaco8anie mekcm 002080pa 0 63AUMHOM COMPYOHULECMEE ...» U T.1.

34. BaMm HeoOXOmMMMO COCTaBUTH CIyKeOHOE MHCEMO: MUCHLMO-Mpochda. Kakue kimroueBble (Qpassl B TEKCTE
TaKOTo MAChMa MOT'YT HCIIOJIb30BAThCS?
OtBet: «Hadeemcs na nonodicumenvroe peutenue 6onpoca ... », «Ilpocum Bac npedocmagume ...» u m.n.

35. BaM HeoOXOMMO COCTaBHTh CIy)KeOHOE MHCHhMO: MUCHLMO-coo0menune. Kakue kitoueBbie Qpasbl B TEKCTE
TaKOTo MAChMa MOT'YT HCIIOJIb30BAThCS?
OtBet: «Cyumaem neobxooumvim nocmasumsv Bac 6 uzeecmnocms o ...», «Coobwaem Bam, umo ...» u m.n.

36. Bam HEoO0X0AMMO COCTaBHUTH CIy)KEOHOE MHCHMO: MHCHLMO-MOATBep:kAeHne. Kakue kimroueBsie (passl B
TEKCTE TAKOTO MICbMa MOT'YT HCIIOIB30BaThCs ?

OtBet: «Iloomgepocoaem nonyuenue 0OKyMeHmos ...», «l[loomeepoicoaem, umo oniama Oblia nPoOU36edeHd 8
OeHb nocmynienusi mosapa. Buvicviiaem Konuo niamexcHo2o nopyyeHus ...» u m.nm.

37. Bam HE0OXOMMO COCTaBUTH CITY’KeOHOE MICEMO: rapaHTHiiHoe mucbMo. Kakne xiroueBbie (pa3sl B TEKCTE
TAKOTO NMHUChbMa MOT'YT UCIIOIb30BaThCs ?
OtBert: «...Onnramy ycuye zapanmupyem», «...Onianmy apenovl 2apanmupyemy u m.n.

38. Bam He00X0OMMO COCTAaBUTH CIIy>K€OHOE MHCbMO: MUCbMO-U3BeleHue. Kakue kitoueBbie Qpasbl B TEKCTE
TAKOr0 MUCbMa MOT'YT UCIIOJIB30BaTHCA?

OTBeT: «...cocmoumcs 3an1aHUPOBAHHBINE CEMUHAD, 8 COOMBEMCMBUU C KANEHOAPHBIM 2PAPUKOM, 8 PAMKAX
KOMOpo2o  ...», «..OMKPbI6AEMCs  CNeyuanusuposanHvli  opym O Memooucmog  compyoOHUKo8
00pA306aMENLHLIX OP2AHU3AYUL HO BONPOCAM CEA3AHHBIM C NOCTEOHUMU USMEHEHUAMU 6 ... » U M.N.

39. Bam Heo0XoAMMO COCTaBUTH CIyXEeOHOE MUCHbMO: MUcbMO-MpuniameHue. Kakue kmoueBbie (pasbl B
TEKCTE TaKOro MUChMa MOTYT UCIIONb30BaThCs?

OtBert: «...npuznawiaem Bac o3naxomumscs ¢ npooykyuell ...», «Ysascaemvie oamvl u eocnooa! Ilpuenawiaem
Bac ...» um.n.



40. Bam HeoOXOAMMO COCTaBUTH CIIyXeOHOE MUCHMO: NMHCHLMO-Tpeno:keHue. Kakue kiroueBbie (pasbl B
TEKCTE TaKOro MUChMa MOTYT HUCIIONb30BaThCs ?

OtBet: «...IIpeonacaem Bam 80cnonv3ogamvcs yciayeamu Haulel @upmvl N0 NOCMAGKE KAYeCMEEeHHOU U
Hedopozou...», «..Ilpednacaem Bam 6ocnonv3ogamvcsa yciyeamu —Hauleeo Omens N0 pA3MeuyeHuro
MYPUCIUYECKUX SPYNA ... » U .1

41. BaM HeoOXOOMMO COCTaBUThH CIy)KeOHOE MHUCHMO: MHCHLMO-HanmoMuHaHue. Kakwe ximoueBsie (passl B
TEKCTEe TAKOTO MMHChMa MOTYT MCIIONb30BaThCs?
OtBer: «...Obpawaem Bawe enumanue na mo, umo...», «<Hanomunaem Bam ...» u m.n.

42. Bam HEOOX0OIMMO COCTaBHUTh CIYKEOHOE MUCHMO: MACHMO-TpeboBaHue. Kakue kiroueBbie Ppasbl B TEKCTE
TAKOr0 MUChMa MOT'YT UCIIOIb30BaThCsA?

OTBeT: «...mpedyem He3amMedNUmenbHO GbINOTHUMD ...», « Tpebyem evinonnume @3smouie Ha ceds 00A3amenbCmed
... 8 npomugHoM cayuae Bam 6yoym npedvsenenvl wmpaghHvle CaHKyuu ...» u m.n.

43. Bam HeOOXOQMMO COCTaBUTH CIIy)K€OHOE MHCHMO: MUCbMO-OiaromapHocTh. Kakue kimoueBble pasbl B
TEKCTE TaKOro MUChMa MOTYT MCIIONb30BATHCS?
OtBer: «...Bvipascaem Bam ceoro brazooaprnocmo 3a ...», «Ilozeoneme Bac nobrazooapums 3a ...» u m.n.

44, Bam HeoOXOIMMO COCTAaBUTh CIIy)K€OHOE NMUCHMO: NMHChbMoO-To3npaBiaeHue. Kakue kitodeBbie (pasbl B
TEKCTE TAKOTO MHChMa MOT'YT UCIIOIh30BATHCS?
OT1BeT: «/ckpenne nozopasnsio Bac ...», «Ilozopasnsem Bac 6 céasu ...» u m.n.

45. Bam Heobxoanumo pazpabdorath yeraB OOQO. Kakue cBeseHUs OH IOIKEH cojiepKarh?

OrtBer:

- IOJTHOE U COKpaIeHHOe GUPMEHHOE HAaMMEHOBaHHE OOIIECTBA;

- CBEICHUSI O MECTOHAXOXKICHUH OOIIIEeCTBa;

- CBEICHHMS O COCTaBe M KOMIIETEHIIMM OpraHOB OOIIECTBa, B TOM YHCJIE€ O BOMPOCAX, COCTABISIONINX
HCKITIOYUTENHHYIO0 KOMITETEHIIUIO O0IIEero coOpaHus yYaCTHUKOB OOIIECTBA, O MOPSJIKE MPHHATUS OpraHaAMU
o0ImiecTBa pelieHnif, B TOM YHCJIE O BOIPOCAX, PEHICHHWs MO KOTOPhIM MPHUHUMAIOTCS EAWHOINIACHO WIN
KBaTH(UITUPOBAHHBIM OOEITHHCTBOM TOJIOCOB;

- CBEZICHUS O pa3Mepe YCTaBHOTO KaruTaia o0IIecTBa;

- CBEZICHUS O pa3Mepe M HOMHHAIBHOW CTOMMOCTH JONY Ka)KJ0TO Y9aCTHUKA OOIIIeCTBa;

- MpaBa 1 00513aHHOCTH YYaCTHUKOB OOIIIECTBA;

- CBEJICHUS O TTOPSIKE U ITOCIIEACTBUAX BBIXO/a YYACTHHKA OOIecTBa U3 OOIIECTBA;

- CBEZICHUS O TOPSIIKE Tepexoia MoNr (JacTH J0IH) B YCTABHOM KalnTaje O0IIecTBa IpyroMy JHILy;

- CBeNeHHS O TIOpSIIKEe XpaHEHHWs JIOKyMEHTOB OOIIecTBa M O TMOPSAIKE TMPEAOCTABICHUS OOIECTBOM
rH(}OopMaIK y9acTHIKaM oOIecTBa U APYTUM JIUIAM.

46. Bam HeoOxommMo pa3paboraTh TMoONOKeHHE 00 opraHuzanuu. Kakne pasmensl MOTyT BXOOUTH B €ro
CTPYKTYpY?

OTBer:

- OO01IE TONOKEHUS

- llenu u 3amauu opraHu3anuy;

- OyHKIMH OpraHu3alyy, ee CTPYKTypa (coCTaB MoApa3nelieHUH, X B3aHMOCBSI3H);

- PykoBoncTBo;

- [IpaBa u oOs13aHHOCTH;

- KonTpons, mpoBepka, peBu3ns ASITEIBHOCTH;

- [lopsinok peopranu3anuy 1 JIMKBUAALUHN OpraHU3aLHH.

47. Bam HeoOXomuMo pa3paboTaTh MpaBWiia BHYTPEHHErO TPYAOBOro pacropsjaka. Kakue pasmensl MOryT
BXOJIUTB B €0 CTPYKTYpy?

OTtBer:

- O0mMe NoIoKEHNUS,

- [Topsimok HaiiMa M BHICBOOOXK/IEHUST PAOOTHUKOB;

- OcHOBHBIE 00513aHHOCTH PaOOTHHUKOB,;

- OcHOBHBIE 003aHHOCTH paboTonaTens (aJMUHUCTPALIVH) ;

- Pabouee Bpems u ero UCIOIL30BAHME;



- [loompenus 3a ycnemHbie pe3ynbTaThl padoTHl,
- OTBETCTBEHHOCTH 32 HAPYUIEHNUS TPYAOBOM ITUCIUIINHBI.

48. Bam HeoOxoanMo pa3paboTaTh yupeauTeNnbHbIN 1oroBop. Kakue pa3nensl MOTYT BXOAUTE B €70 CTPYKTYpY?
OrtBer:

BBonnas yacre.

- Lenb 3aKIt04eHUs IOTOBOPA;

- HaumenoBanue u nmpaBoBas popma opraHuzaiiyu;

- [IpenMer neqaTenbHOCTH;

- MecToHaxoX1IeHHE OpraHU3aluu;

- O0s3aHHOCTH YYaCTHHUKOB (YUPEIUTENICH ) MO CO3MaHUI0 IOPUANYCCKOrO JIHUIIa,;

- [lopsimok oOpa3oBaHMsI UMYIIECTBA;

- YcnoBus 00 OTBETCTBEHHOCTH KOHKPETHBIX YYaCTHUKOB (ydpeauTelneil) Mo o0s3aTeabcTBaM CO3AaHHOTO
FOPHUINYECKOTO JIHIIA,

- [opsimok pacnpeneneHrst MPUOBLTH U TIOTAIIEHHS! YOBITKOB.

- [Mopsimok ynpasieHust qeaMu IOPHIMYECKOTO JINIA,

- [IpaBa 1 0053aHHOCTH YYaCTHUKOB (yUpenuTenei);

- OTBETCTBEHHOCTH 32 HapyIlIEHHE JIOrOBOpa,;

- YcnoBust ¥ OPSIIOK BBIXOJIAa YYaCTHUKOB (yUpenuTeNneil) 3 cocTaBa OpraHu3aluy U IPUHSATHS HOBBIX YJICHOB,
- [Topsimok paccMOTpeHust CIIOpPOB;

- [Mopsiiok M3MEHEeHUsT U PaCTOPKEHNUsI JJOr0BOpa, PEOPTraHU3aIluK U JIMKBUAINU FOPUINIECKOTO JIHIIA.

6) munoeule pazoesvl Kypcosoil paoomuwl:
[Ipn Hanmucanmm KypcoBO#l pabOTHI CTYAEHTHI MPOU3BOIAAT OOOOIIEHHE TEOPETHUECKOro Marepuala, a TakKe
MIPUBOAAT TPUMEpP peajbHO CYIIECTBYIONIEro JOKyMEHTa (C yKa3aHHEeM BCEX PEKBHU3HMTOB), COCTABISIOT OJHMH

MpUMep TOKyMEHTa 10 TeMe paOoTHlI.
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