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1. OBHIME ITOJIOKEHU S

O1neHOUHBIE MaTepHalbl — 3TO COBOKYMHOCTh Y4€OHO-METOAWYECKHX MAaTepUalioB (KOHTPOJIBHBIX
3aJaHnui, omucaHud (GopM W TpoueAyp NPOBEPKH), MpeIHa3HAYCHHBIX I OLEHKH KauecTBa OCBOCHUS
oOyJaromMucs JaHHo# nuciummuHb! kKak yacta OITOIL.

Llens — OLIGHUTH COOTBETCTBHE 3HAHUM, YMEHUH WM BIaJEHHH, NPUOOPETCHHBIX OOYdYaIOMMUMCS B

MPOIIECCE U3YUCHUS JUCIUIUIHHEIL, 1eisiM U Tpeoosanusim OITOIT.
KonTpons 3HaHn#i 00y4arommxcsi mpoBOAUTCS B (hOpMe IPOMEKYTOTHOM aTTeCTallNH.
IIpomexyTouHast arrectanmms MpoBoAUTCA B Qopme 3auéra. Popma mnpoBeneHUs 3adéra —
TECTUPOBAHUE U BBHINOJIHEHHUE MMPAKTUYECKOTO 3aJaHusl, TIPEICTABICHHOTO B BUE Keiica.

2. HACITIOPT ONEHOYHbIX MATEPHUAJIOB 110 JUCIAIIJIMHE (MOIVYJIIO)

No Kountponupyembie pasaennl (TeMbl) Kon xouTposimpyemoii | Bua, metoa, popma
wn AUCHHUILTHHBI KOMIETEeHIIHU OIIEHOYHOTI'0
(pe3yJbTaThl O pa3jiesiam) (uiu eé yacTm) MEpPONnpPUATHSA
1 |BBexneHue B TCOPUIO KOMMYHUKAIIHH. YK-5.4 3ayet
YK-4.3
2 | denoBeie koMMyHUKau. OCHOBHBIE TIOHSATHS VK-3.1 3auer
(cTpykTypa, BUaBL. (HOpPMBI) YK-4.3
YK-5.4
YK-4.3
3 | denoBoe oOIeHHE — COLHATBHO- VYK-3.1 3auer
IICUXOJOTMYECKUN MEXAHU3M JI€JI0BOMH VK-3.2
KOMMYHUKAIIAN VK-3.3
OIIK-7.1
4 | JlenoBoe obOmeHue u Kynerypa peun YK-4.3 3auet
YK-4.4
5 | Opraau3anuoHHbIE KOMMYHHUKAITUH OIIK-7.1 3auét
YK-3.2
VYK-3.3
YK-9.1
YK-9.2
6 |[luceMeHHas M ycTHas JieIoBass KOMMYHHKAIUS (B YK-4.4 3auer
TOM YHCJI€ HA MHOCTPAHHOM SI3bIKE) YK-4.5
7 | lenoBoii peueBoil STUKET VK-4.5 3adueT ¢ OLEHKOI
8 |MMmIK Kak CpesCcTBO JEIOBOTO OOIICHHSI. OIIK-7.1 3adueT ¢ OLEHKOI
YK-4.5
VYK-3.2
9 |HeBepOasibHasi KOMMYHHUKAITHUS. VK-4.3 3adueT ¢ OLEHKOI
YK-5.5
10 |HamumoHankHO-KYIBTypHBIE OCOOCHHOCTH YK-5.6 3ader ¢ oneHKo’
JIEJIOBOTO OOIIEHUS YK-5.5
YK-5.4
11 |KynbeTypa A€I0BBIX KOMMYHUKAIMHA B CETEBOM YK-3.1 3a4eT ¢ OLEeHKOU
IIPOCTPAHCTBE. YK-4.5
YK -5.4
12 |Ilcuxosorus BIUSHYS B JEIIOBOM OOIICHHU. YK-3.1 3ayeT C OLEHKOMI
IleperoBopsl. YK-3.2
VK-3.3
OIIK-7.1
YK-5.6




3. OMMUCAHME MMOKA3ATEJEN 1 KPUTEPUEB OIIEHUBAHUS KOMIETEHIIANA

ChopMHPOBaHHOCTh KaXI0W KOMIICTCHIIMYA B PAMKaX OCBOCHUS JaHHOW TUCIUILTUHBI OLICHUBACTCS
10 TPEXYPOBHEBOM LIKaJIE:

1) TOpOroBBIi ypPOBEHb SBISETCS O0O0S3aTEIBHBIM JUIS BCEX OOYYarONUXCs I10 3aBepIICHUU
OCBOCHUS TUCIUILIAHEI;

2) TpPOJABHHYTHI YPOBCHb XapaKTEPU3YeTCS MPEBBIIICHHEM MHHUMAIBHBIX XapaKTEPUCTHK
c(hopMUPOBAaHHOCTH KOMIIETEHITHI 110 3aBEPIICHIH OCBOCHUS AUCIIUTUIAHEL,

3) DOTaJOHHBII  YPOBCHb  XapakTePH3YeTCs  MAKCHMAIbHO  BO3MOKHOW  BBIPAKEHHOCTHIO
KOMIIETCHIIUI U SBIISETCA BaXKHBIM Kau€CTBEHHBIM OPUEHTUPOM JJI CaMOCOBEPIIICHCTBOBAHUSI.

YpoBeHb 0CBOEHNS KOMIIeTeHINH, (JOpMHUPYyeMBbIX AU CHHUIIIMHOMN:

a) onucanue Kpumepues U WKAIbl OYeHUBAHUA NPAKMUYECKO20 3a0anus(Kelca):

IIxaJia oueHUBaHUSA Kpurepuii

3 bamna Ketic pemén BepHO
(9TaIOHHBIH YPOBEHB)

2 Gana Keiic pemén BepHO, HO UMEIOTCS HETOYHOCTH

(IpOABHMHYTHIN YPOBEHB)
1 Gamn Keiic pemén BepHO, ¢ JOTOIHUTEIbHBIMU HABOISIIMMU BOIIPOCAMU

(TIOpPOTOBBIH YPOBEHB) MIperoiaBaTens

0 GasoB Ketic He pemén

6) onucarue Kpumepuees u wKajivbl OyeHuearus mecma

IIxaJia oueHUBaHUS Kpurepuii

3 Gaya Tect BbITIONHEH O€3 OMIMOOK.
(3TaJIOHHBIN YPOBEHB)

2 Oamra TecT BBIIONHEH, HO UMEIOTCH OIIUOKH (3-4)

(IpOIBUHYTHIN YPOBEHD)
1 Gamn TecT BBITIONHEH, HO UMEIOTCS MHOTOUHCIICHHBIE OMHOKH (5-9)

(TIOpPOTOBKIN YPOBEHB)

0 6amioB TecT BBITOJIHEH ¢ MHOTOYHCICHHBIMH ommuOkamu (10 u 6os1ee)

Ha 3auém evinocumcs 1 keiic u 1 mecm. MakcUManbHO CTYACHT MOXeT HaOpaTh 6 0asioB.
WrtoroBelii cyMMapHBIH Oajul CTyJeHTa, TMOJyYEHHBIH NpPU TPOXOXKICHWU IPOMEXKYTOYHOH aTTecTaluy,
MEPEBOJIUTCS B TPAAUIMOHHYIO (JOPMY MO CUCTEME «3aYTCHOY», HE3aYTEHO» WIIU 10 CHCTEME «OTIUYHOY,
«XOPOIIOY, «yAOBICTBOPUTEILHOY, «HEYIOBICTBOPUTEIBHO.

OueHka «3a4YTEHO» BHICTABISIETCS CTYIEHTY, KOTOpPBIH HaOpasn B cymMMme 3 Oajula W BBILIE IPU
YCIIOBHUH BBIIIOJHEHUS BCEX 3aJaHUI HA YPOBHE HE HMKe HOpOroBoro. O0s3aTeIbHBIM yCIOBUEM SIBIISIETCS
BBITTIOJIHECHUE BCEX NPEAYCMOTPECHHBIX B TCUHCHHUHU CEMECTPA TECTOBBIX paGOT.

OueHka «He3a4YTEeHO» BBICTABIISETCS CTYJEHTY, KOTOPBI Habpall B cymMmMme MeHee 3 0aJlloB WM He
BBITIOJIHUIT BCEX MPEIYCMOTPEHHBIX B TEYEHUH CEMECTPA TECTOBBIX PA0OT.

JduddepennmpoBannas oOleHKa Ha 3a4eTe BBICTABISETCS B COOTBETCTBUH CO  CIEIYIOIHMMHU
KPUTEPUSIMH:

IkxaJjia oleHMBAHUA Kpurepuii
OT1in9HO (3TANOHHBIN YPOBEHB) 6 GanoB
Xopomo (MIpOABUHYTHIA YPOBEHb) 5 bamna
Y noBneTBOpHUTENHHO (IOPOrOBHI YPOBEHB) 3 —4 Gayua
HeynoBneTBopUTEILHO <3 6anioB




4. TUIIOBBIE KOHTPOJIBHBIE 3AJIAHUSA UJIX UHBIE MATEPUAJIBI

4. TUITOBBIE KOHTPOJIBHBIE 3AJIAHUSA NJIN UHBIE MATEPUAJIBI

4.1. IIpomesricymounas ammecmavus (3auém)

Koown Pezynomamot oceoenusn OIOIT
KomnemeHuuil Cooepiicanue Komnemenyui
YK-4.3 Bribupaer ctuib 00LIeHUS Ha TOCYIAapCTBEHHOM si3bike PD W MHOCTpaHHOM

A3bIKE B 3aBUCHUMOCTH OT LIEJIM M YCIIOBUM MTAPTHEPCTBA; aJalITUPYET PEYb, CTUIIb
OOILIEHHUS U SI3BIK KECTOB K CUTYAIUsIM B3aUMOJICUCTBUS

a) munoevie mecmoegvle 60npocsvl 3aKPblIm 020 muna:

1. Kakoe u3 yrBepxeHui BepHO?
a) Peuyb nmoguuHeHa A3bIKY

0) SI3bIK TOUMHEH peun
B) SI3BIK M peyb - TOKACCTBEHHBIN MTOHATHS

2. KynpTypa peu 310.....
a) 3((HEeKTHUBHO MCIOJIL3YEMBIN B PEUH S3BIKOBOU KOJT HICKYCCTBEHHBIX SI3BIKOB

0) 3HAKOBBIN KOJI €CTECTBEHHBIX SI3BIKOB
B) HCKYCCTBO yOexXIaTh

r) AMCUUILINHA, U3y4Yaloliasi peyeBoi Mpouecc U CpeAcTBAa peueBoro B3auMo/1eiicTBuA
3. EcTecTBEeHHBIE A3bIKH JIENATCS Ha:
a) YCTHYIO H INCbMEHHYI0 CJ10BECHOCTD

0) MapaJIMHIBUCTUKY U JINHIBUCTUKY
B) IPOKCEMUKY U XPOHEMUKY
I') BCE OTBETHI BEPHBIE

4. Tnaornyeckas peub —

a) COCTOUT M3 B3aMMOCBSI3AHHBIX PEIUINK c00eceTHHKOB
0) mporiecc TPEXCTOPOHHETO OOIICHMS

B) MPOSIBIISICTCS B TUCHMEHHBIX MPOU3BEICHHSIX

5. MoHosoru4eckas peub —

a) HMeeT SIPKO BbIPaKeHHYI0 HANIPABJIEHHOCTH K CJIyIIATEJI0
0) mpearnoiaraeT OTBETHYIO PEAKIIUI0 COOCCEIHUKA

B) MPOSIBIISICTCS TOJIBKO B YCTHBIX BBICTYIUICHHUSAX

6. I[Tomwmtor —

a) pasroBOP MEX/y HECKOJIbKHMH JINI[AMH

0) mpemoiaraeT CMEHY TOBOPSIIMX U CIYIIAIOIIUX

B) HE SABJISIETCS TIPOTUBOIOIOKHOCTHIO THAIOTHIECKOM peun
r) BCé BhllIeNepeYncIeHHOe BEPHO




7. Peun, B OTJINYME OT SA3bIKA, XaPAKTEPU3YETCS HE TOJIBKO CJIOBECHBIMH, HO i HEBEPOATbHBIMH
aTpuOyTamMu, Cpeid KOTOPHIX:

a) NapaJuHIBUCTHKA

0) KHHecHKa

B) opdorpadus

I) XpOHEMHKA

8. KoMmMyHUKaIMOHHBIH —

a) OTHOCSIIITUICS K OOIICHHIO

0) OTHOCHAIIHUIICA K CPeIcCTBaM CBSI3U, MYTSIM COOOIIEHH S

B) CIIOCOOHBIN BCTYIaTh B PEYCBON KOHTAKT C JAPYTMM WHIUBUIIOM
T') CIOCOOHBIN MOAACPKUBATH KOHTAKTBI C IPYTUMH JTFOABMH.

9. KommyHHKanus 310 -

a) SKBUBAJICHT CJIOBA OOIIICHUE

0) «<KOMMYHHUKAITUS» IIAPE TTOHATHE «OOIICHHUEY

B) KOMMYHHKAIHS — OfHA U3 PYHKIUN OOIICHHS

r) oO1ieHne — 6a30BbIi TEPMUH, BKIIOUAIOUINI B c€0s1 KOMMYHUKATUBBIN, UHTEPAKTUBHBIH,
MIEPICTITUBHBIN aCIICKTHI.

) BCe OTBETHI HMEIT MPABO HA CyllIeCTBOBAHUE

10. OCHOBHBIE CTUJIM JI€JI0BOT0 OOIIEHUS B OpraHU3aluu
a) 1eMOKpaTHYeCKUi

0) aBTOpUTAPHBIN

B) NacCCUBHO-UHAU(PPepeHTHBIH

I') MAHHUITYJIATHBHBIA

1) TAAJTOTUIHbII

€) CTpaTeru4ecKuit

6) munoesvle mecmoesvle 60nPOCsbL OMKPLIMO20 muna:

1o - IIBEHIAPCKUN YYEHBIM PAa3TPAaHUYMBIINNA MOHATHS «A3BIK» U «PEUb)
(®..ne Coccrop)
2 - IIPOILIECC, OXBATHIBAIOIUH JTI00YIO MpodeccnoHalbHYyI0 chepy AeITeIbHOCTU
(menoBoe obOIIEHHE)

T - aBTop «Jlorukmy, «Puropukmy», «[1o3Tnkm» (ApHCTOTEIDb)
4o i — UH/IMUBUYaTbHA (P€Yb);ecerceeceensesse. AOCONMIOTEH (A3BIK).
S - COBOKYITHOCTb T€JIOJIBDKCHHH (3)KECTOB, MUMHUKH ), IPUMEHSEMBIX B ITPOIIECCE

YeJI0BEYECKOI0 B3aUMOJIEHCTBHS (3a UCKJIFOUEHUEM JIBU)KEHUHN peueBoro amnmapara) (KHHecHKa)

6. o paszzen A3bIKO3HAaHUA, N3ydaloluil HeBepOanbHble (HESA3bIKOBBIE) CPEJICTBA,
nepearoIe COBMECTHO ¢ BepOAIbHBIMU CMBICIIOBYIO HH(OPMAIIUIO B COCTABE PEYEBOTO
COOOIIEHHMS, a TAK)KE COBOKYITHOCTh TAKUX CPE/ICTB (MAPAJTUHIBUCTHKA).

Koowt Pezynomamot oceoenus OILIOI
Komnemenyui Cooepircanue Komnemenyui
YK-4.4 Bener nenoByro nepenucky Ha rocy1apCTBEHHOM s13bIke PO 1 HHOCTpaHHOM

A3BIKE C YYETOM OCOOEHHOCTEN CTHIIMCTUKN OPUIMATIBHBIX M HEO(UIIUATBHBIX
MIUCEM U COILIMOKYIBTYPHBIX pa3Iuuuii B hopMare KOppeCHOHIEHIIUU



https://ru.wikipedia.org/wiki/%D0%9B%D0%B8%D0%BD%D0%B3%D0%B2%D0%B8%D1%81%D1%82%D0%B8%D0%BA%D0%B0

a) munoebsle mecmoesble 60npPoOCsHl 3aKPvlmozo muna:

1. [IpyHIMI TOCTPOEHUS AETOBOr0 MUChMa Ha HHOCTPAHHOM SI3bIKE:
a) IMNSO npunnun
0) SCRAP-npuniun
B) WRT npuniun
2. ®opMbl JIETT0OBOM MUCbMEHHOW KOMMYHUKAIIUH:
a) 1eJioBasi mepenucka
0) oTuéT
B) KOHTPAaKT
r) OpuduHr
3. ColicTBa TUCHMEHHON peuH (OTMETHTD MTPABWIIBHBIC BAPUAHTHI)
a) COCOOHOCTH K JJIUTEJIbHOMY XPAHEHHUI0 HH(pOpMaIIUU
0) HOpMHUPOBAHHOCThH
B) CTPYKTYPHMPOBAHHOCTh
I') CHOHTAaHHOCTh
4. Kak Ha3bpIBalOTCS JI€JIOBBIE MHCbMa, UMEIOLINE CBOECH IIeNIbI0 MONTyYeHHe WH(OpPMAILIUU O
JIOMSIX, IEHAX, MPOIYKTaX U yCIyrax?
a) pyTHHHBIC [TUCHMA,
0) mrceMa TpeboBaHMS,
B) 3aMpockl,
T') 3aKa3bl,
T') JKaja00BI,
1) 3asIBJICHUSI,
5. Ms — obOpaiienue, MPUHITOE B JICTOBBIX MTUChMaX K
a) JKeHIUHe, Yeil ceMelHbIN CTaTyC HEH3BeCTeH HJIH HAMEPEHHO CKPBIT
0) 3aMy>KHEl KEHIIUHE
B) TOMy\TeM, Yb€ UM HEM3BECTHO
T') BBIIIECTOSIIEMY HAYaIbCTBY

5) munoeole mecmaoeble 60nPOCbL OMKPHIMOZ0 muna:
1. Memo, a short message used in a professional setting, is abbreviation of ............
.....(memorandum)

2. CokparieHue, MPUHATOE B JAEJIOBBIX MHCbMax «WYWIWYQ» pacimdpoBbIBacTCs
..................................... (what you want is what you get)

K - CTPYKTypHas CBA3HOCTb TEKCTA AENOBOTo MichMa (Koresus).
Ao - coziep)KaTebHas CBSI3HOCTh TEKCTa JeJI0OBOr0 MHUChMa (KOTrepeHTHOCTD)

5. IlpurnamieHust Ha MEPOTIPUATHS U OTBETHI HA HUX OTHOCATCS K KATETOPHH ...............
(PYTHHHBIX NHCEM).

Koowu Pesynomamot oceoenun OIIOI
KomnemeHuuil Codeporcanue KomnemeHyuil
YK-4.5 [IpencrapisieT CBOXO TOUKY 3PEHUS TPU CMOAECITMPOBAHHBIX CUTYALUSIX I€TOBOTO

06H1€HI/I$I nB HY6J'II/I‘—IHI)IX BBICTYIIJICHUAX




@) munogvie mecmosvle 6ONPOCHL 3AKPLIMO20 MUNA:
1. CrpykTypupyiite nmpe3eHTanuio (IpocTaBbTe MPaBUIbHYIO0 HyMEpAaIHio)

Yacte 1 “OnposepxeHue
Yacts 2 —Bo33Banue

Yacts 3 — IloBecTBOBaHME
Yacte 4 — 3akioueHue
Yacts 5 — Ommcanue

Yacts 6 — OOparmenue

Yactp 7 - O003HaUCHHUE TEMBI
Yacts 8 -JlokazareabCTBO
OTtBer: 6,7,3.5, 8,1, 2, 4.

2. OcHoBHBbIE MTpU3HAKU 3((HEKTUBHOMN JAETOBON peur (OTMETUTH MPABUIIHLHBIC BAPUAHTHI)
a) YMeCTHOCTh
0) sICHOCTDb
B) TOYHOCTh
I') KPAaTKOCTh

3. B 21eKTpOHHBIX MyOJINYHBIX IPE3EHTAUAX HCIOIB3YIOT HIPUQTHI:

a) Times New Roman
0) Verdana

B) Arial

r) Lucida Calligraphy

4. YcnoBHas Aara, «mosiBIeHUs» Putopuku
a) 1466 1 H. 5.
06) 1 BH. .
B) 466 1 10 H. 3.
r) 1 B 10 H. 3.
1) HET MPaBUIBLHOTO OTBETA

5.CtpyKTypa HayqHOH Ipe3eHTaluu (IIPOCTaBbTe MPAaBUIbHYIO HYMEPAIUIO)
1. Onucanwvie u ananu3 coopanubix ganHbX (Data collected)

N

. IlpeacraBieHne 0XHIAEMBIX PE3YIBTATOB U BO3MOXHBIX chep npumerenus (Implications)
. OGocHOBaHNEe BRIOPAHHOTO HAIpaBJIeHUs HaydyHOro uccienoBanus (Research rationale)

[98)

4. Kparkoe onucanue HayuHoro uccienosanus (Research introduction)

W

. ObocHOBaHMEe BEIOPAHHBIX MCCiIe0BaTeIbCKUX MeTomoB (Research methods)
. Beibop u o0ocHoBanue Ha3Banus (Research title)

. 3akimrounTenbHbIe Ppa3sl mpesertarmu (Conclusions)

. Tema Hayunoro uccnenoBanus (Research topic)

. [IpencraBieHue BEIBOIOB 1O MPOBENEHHOMY HccienoBanuto (Research summary)
0. Ipencrasnenue nmonydeHHbIX pe3yiabratoB (Research findings)

— \O 00 (o3}




Orser: 6, 8,4,3,5,1,10,2,9,7

6. IlyTs opaTopa 1npH MoAroTOBKE K MMyOJIMYHOMY BBICTYIUICHHIO (IIOCTABbTE IIPABUIIBHYIO
MOCJIeIOBATEIBHOCTD OYKB)

a) U3y4eHHe CerMeHTa ayIuTOPHU

0) U3yyeHne TEXHUKHU BO3JICHCTBUS Ha ayTUTOPHIO

B) U3y4YEHHUE UJICAIOB Ay AUTOPUHI

I') U3y4E€HHE KaHaJIOB KOMMYHHUKAILUU ayAUTOPUU

OtBeT: 2,B, T, 0

6) munoesle mecmoesble 60npocsl OMKpPovIMO20 muna:

1o — (dopma nenoBOM KOMMYHHMKAIIMM, TPEJACTABISAIOMAs  CO00M
TpyHnmoBoe O6H.[6HI/IC KOMIICTCHTHBIX CIHCHHUAIMCTOB C LCJIBHO PCHICHUA TCKYUIUX
OpraHU3aIlMOHHBIX BOIIPOCOB (1€J10B0E COBEIaHue).

2. LIeJICHAIIPABJICHHBIM, apryMEHTUPOBaHHBIM,
perJIaMeHTUPOBAHHBIN AHAJIOT JISJTOBBIX MAPTHEPOB (MEePeroBopsbl).

3. A successful business meeting is organized according to POSTPEC formula. What

does an acronym POSTPEC stand for ? ...eeeeeeieiieeniierieececnecncencnns (prepared,
objective, structured, time-limited, participatory, effectively chaired)
Ao 9TO — Pa3HOBUJIHOCTD MPE3CHTAlUU NJIUTCIbHOCTBIO
1-3 munyThl. (JaeBdiiTop mu4 — Elevator pitch).
B — cB00OOIHAsA (popMa TUCKYCCUH C IIENIbI0O HAUTH ONTUMAIbHOE

pemenue npodiemsl. (Bpeiincropmunr \brainstorming)

Koown Pezynvmamot oceoenusn OIIOI
KomMnemeHyuii Coodepiicanue Komnemenyuil
YK-3.1 Y6enurenbHO BEICTPAUBAET CUCTEMY apryMEHTOB MPU B3aUMOJCHCTBUU B

KoMaHjie. Biuser Ha IMIPUHATHC peIlIeHPIfI

tl) munoeoble mecmoesvle 60nPOCHL 3AKPbIMO20 muna:

1. I'maBHas 11€7b IEPETOBOPOB:
a) NPUHATHE COBMECTHBIX pelieHuii
0) MOMCK UCTUHBI
B) pa3pelieHne KoH(pINKTa
T') MO3ULMOHUPOBAHUE LIEeH

2. DToC 3TO —
a) OAMH U3 3JIeMEeHTOB 3G (HEKTUBHON peun
0) yBaXXeHHE U TOBEpHE
B) COOTBETCTBYET COBPEMEHHOM ITHKE W TICUXOJIOTUH IMOIIUNA
) BCé BbILIENEPeYNCIeHHOE BEPHO
3. Jloroc —
a) BO3ICUCTBYET Ha PAllMOHATILHYIO Cepy YeTOBEUECKOTO MBIIIICHHS
0) KOppenupyeT ¢ KaTeropuein AprymeHTaIus
B) OCHOBHAsI pUTOPUYECKAsT KATETOPHUSI

) BCE BbllIeNepeYucjaeHHoe
4. Tlagoc —



a) OIpeeNsIeTCs YMOLUSIMH 0OpaTopa

0) B COBPEMEHHOM JICJIOBOM OOIIIEHHH 3Ta KaTeropus cOoTBeTCcTBYeT [lcuxomoruun
AMOLIHI

B) OCHOBHAsl pUTOpUYECKAsi KaTErOpHUsl

) BCE BbllIeNepeducieHHoe

5. Is the Argument false or true?

«You must work hard to be wealthy and prosperous otherwise you’re expected to live in poverty».
a) false (1okHBII)

b) true (MCTHHHBIIT)

6) munoesle mecmoesvle 60npoCcsl OMKpPovINMO20 muna:
1L ADIrem —n5T0 ..ooviiiiiiiiiiiiae, (apryMeHTBI 10 CYLIECTBY)
2. Ad hominem —310...............ooeunnen. (apryMeHTBI K 4eJI0BEKY)
3. Ilcuxonoruueckuii mpuémM yOoeKIeHHs, UCTIOIb3YEMbIii B KOMMYHHUKAIIUHU, Ha3bIBACTCS:
a) pedpen
0) oTTOpKEHUE
B) MEPEKIIIOYCHHE
I) pa3bsiCHEHHe

4. Onpenenute BUJI KOMMYHUKaIMK - «JlJI Ka)KJ0ro yuacTHUKA OTBOJUTCS CBOSL POJIb U 3a/1a4ya
JUIL JOCTHKEHUS KOJUIEKTUBHOTO pe3yibpraTa. KakIplil ydacTHUK MOXKET NIEPEKIIIOYATHCS C OQHOU
POJIH Ha IPYTYIO WK TIEPEeTopydaTh CBOM (QYHKIIUU APYTHM YYaCTHUKAM» (KOMAaHAHasA
KOMMYHHUKAaLUs).

5. KomanHast KOMMyHHMKalUsl XapakTepHa JUIsl OpraHu3alui ¢ 3TUM TUIIOM KYJIbTYpbl (padouast
KYJbTYpa).

Koowt Pezynomamut océoenua OIIOIT
Komnemenyuil Cooeporcanue Komnemenyuil
YK-3.2 OcymiectBisieT oOMeH nHpopmaruen, 3HaHUSIMHU U OTIBITOM C YJICHaAMHU

KOMaHbI; OOCHUBACT UACHU APYI'UX YJICHOB KOMAaHABI JJIsT JOCTHXKCHUSA
MMOCTaBJICHHOM IIEIIH.

Koowt Pezynomamot oceoenun OILIOI
KOMHnemeHyuil Coodepircanue Komnemenyuil
OIIK-7.1 BrnageeT nHCTpyMEHTaMM MOCTPOCHUS BHY TPUOPTaHU3AIUOHHBIX U

MEXKBCAOMCTBCHHBIX KOMMYHI/IKaI_II/Iﬁ

a) munoesie mecmaoessvle 60npoCsvl 3aKpPvblmoco muna:
1. Pa3HOBUIHOCTH peUH, XapaKTepHbIE JIJI1 KOMaHIHON KOMMYHUKAIIUH
a) AuaJjor
0) MOHOJIOT
B) MOJIWJIOT

2. MaxkcumanbHoe KonndecTBo yyacTHUKOB SCRUM-koman




a) 6
0)7
B) 8
r9

3. I[HSI OLCHKHN I/I,[[ef/'l YICHOB KOMaHAbI BCC YUACTHHUKU KOMAaHIbI JJOJI’KHBI OGHaI[aTB OANHAKOBBIM
HAOOPOM KOMTIETCHITHIA.

a) na

0) HeT

4. KomMaH[bI — 3TO KOJUIEKTHUBBI €THHOMBIIICHHHKOB.

a) na

0) HeT

5. Posnt skcriepToB U TeHEPAaTOPOB UACH B TEXHOJIOTHSIX KOJUIGKTHBHOT'O HHTEIIICKTA!
a) Ha3HAYAIOTCA

0) He HA3HAYAIOTCSI, 2 BHISBJISIOTCS MyTeM B3aMMHBIX OI[€HOK.

6. ['opu3oHTaIBFHBIC KOMMYHUKAIIAH 3TO —

a) KOMMYHHKAIUS TUTIA «PYKOBOAUTEIb-TIOUUHEHHBIN

0) KOMMYHUKALMU MKy PYKOBOAUTEISIMH MOAPAa3AeJIeHUIil KOMIaAHUU
B) KOMMYHHMKAIUS MeAKAY COTPYAHUKAMH PA3HBIX OTAEJI0B KOMIIAHUH
7. BeprTukanbHble KOMMYHUKAIIUU 3TO -

a) KOMMYHUKAIHA THIIA «PYKOBOAUTEIb-TIOTYNHEHHBIN»

0) KOMMYHHKAITUUA MEXKIY PYKOBOAUTEISIMH TOIpa3Ie]ICHUIMUA KOMITaHUH
B) KOMMYHUKAITUS MEXKIY COTPYIHUKAMH Pa3HBIX OT/IEIOB KOMITAHUH

6) munoesle mecmoeble 60npPoOCvl OMKPbIMO20 muna:

1. Opaun U3 METOJ0B OLIEHKU UAEH JPYTUX YJICHOB KOMaHIbI JJIsl JOCTUKEHHUS
MOCTABIIEHHOM LI U IPUHSITUS PEIICHNUs, KOT/Ia pellIeHne BhIpadaThIBaeTCs Yepes
MOCJIeI0BATENbHOE, TOCTYIATENbHOE OLIEHUBAHNUE BEIPA0OTAHHBIX BAPUAHTOB PELICHUS
YJIEHaMHU KOMaH bl (MeTO/1 3BOJIIOLMOHHOI0 COTIACOBAHUS MJIH METO/
KOJUIEKTHBHOTO HHTEJIEKTA).

2. OOMeH uH(pOpMaLueil, 3HaHUSAMH U OITBITOM MEXy pa3HbIMU
oTAeaaMu\oIpa3IeICHUSIMU, HAXOIAIIUMHKCS Ha OJJHOM HEPApXHUYECKOM YPOBHE.
(ropu30HTAJIbHAsI KOMMYHUKALWS)

3. Croco0, MO3BOJISIONIMIA TOYHEE TTOHUMATh TICHXOJIOTHYECKUE COCTOSIHHSI, YyBCTBA,
MBICJIH COOECEeTHIKA C TOMOIIBIO TPUEMOB yUacTHs B Oeceie, opa3yMeBaroIuX
AKTHBHOE BhIpa)K€HNE COOCTBEHHBIX MEPEKUBAHUMN U COOOpakeHU. (AKTHBHOE
cJyuiaHme).

4, TImoxXast ....oovvvvvvvvnneannnnnn. ¥ HEyMEHHE CIIyIIaTh MemarT 3(hPeKTUBHOMY
oOMeny nHpopmanmei Mexay YieHaMu KOMaH bl (00paTHasi CBSI3b)

5. Kpurtnueckas (HeraTuBHasi) OI[EHKA JEATEILHOCTU OJTHOTO (MM HECKOJIBKUX) U3 WICHOB
KOMaH/ibl B TEPMHUHAX KOMMYHHKAIIMU HOCUT Ha3BaHUE
................... (oTpunaTeIbHASI 0GPAaTHASI CBSI3b).


https://economy-ru.info/info/97971
https://economy-ru.info/info/97971

Koowt Pezynomamot oceoenus OILIOI
KOoMnemeHyuil Coodepircanue KomnemeHyuil

YK-3.3 BricTpauBaet cTpaTeruu cCOTpyIHUYECTBAa B KOMaHIaxX

@) Mmunogvle Mmecmogole 6ONPOCHL 3aKPLIIMO20 MUNA:
1. Haubonee > pekTHBHBIE KOMMYHUKAIIUN B OPTraHU3ALUU PEAIU3YIOTCS B TPyIINax:
a) MaJIbIX
0) MuUKpO
B) CpPEIHHX
) OOIBIINX
2. KoMMyHMKaTHBHas CTpaTerusi COTPYJHUYECTBA XapaKTepHa JJIs:
a) KyJbTYpbl A(pHuHbBI
0) KyabTypbl 3eBca
B) KyJIbTYpbl ANIOJUIOHA
r) KyJabTypbl {nonuca
3. KommyHuKaTuBHas cTpaTerysi KOHQPOHTAMY XapaKTepHa IS
a) KyJIbTypbl A(UHBI
0) KyJabTYpbI 3eBca
B) KyJbTYpPbl ANIOJIJIOHA
) KynbTypbl JlnoHuca
4. OCHOBHBIE BU/Ibl KOMMYHUKAaTHBHBIX CTpAaTeTUil B OpraHU3aluu:
a) COTPYIHUYeCTBA
0) MaHUTTYJISIUU
B) KOMIIpOMHCCa
) KOH(PpPOHTAMH
5. Strategy is
a) a synonym to algorithm
b) specific actions or steps to be undertaken for achieving main company (individual) goals
c) a complex plan for achieving main company (individual) goals

6) munoeovie mecmoevle 60nPoCsbl OMKPLIMO20 Muna:

1. BexJIMBOCTh, UCKPEHHOCTD, JJOBEPUE — OCHOBA KOMMYHUKATHUBHOM CTPATETHH .....cueeeneenann.n.
(cTpaTrerusi coTpyIHHYECTBA).

2. Arpeccusi, yrpo3bl, MAHUTTYJISIIIAN — OCHOBA KOMMYHHKATHBHOW CTPATETHH
.............................. (cTpaTerusi KOH(P)POHTALUM).

3. Paszpemienne KOHGIHUKTA MyTEM 3aKITFOUYCHUS BPEMEHHOW JOTOBOPEHHOCTH,
pUeMIIeMO JUIst 00euX CTOPOH KOHGIMKTA. (KOMIIPOMMCC).

4. AKTHBHAas CTpaTerus pa3pernieHus KOH(QINKTa, Korjaa Kaxkaas u3 CTOPOH KOH(IMKTa
nosydaet 100%. (coTpyaHUYeCTBO)

5. There are five conflict resolving strategies — 4C&E. What are they? (4C&E:
concession, confrontation, cooperation, evasion)

Koowu Pesynomamot océoenun OIIOIT
KomnemeHuuil Coodeporcanue KomnemeHyuil




VK-5.4 ToJsiepaHTHO M YBaKUTEIBHO OTHOCUTCS K IMO3UIIMH NPEICTaBUTENEH JPYTHX
KYJIbTYPHBIX TpaJuLui

a) munoebsle mecmoessvle 60npocsvl 3aKpvblmozco muna:
1. IlonuakTuBHBIE 1E10BbIE KYJIbTYPHI (BBIOEPUTE JIHUILIHIOK OYKBY):
a) apaOml
0) pycckue
B) aHIJINYaHe
T') MCTIAHIIbI
2. MOHOAKTHBHEIE JICTIOBBIE KYIbTYPhI (BEIOCPUTE JTUIITHIOK OYKBY):
a) aHTJIMYaHe
0) mBeIBI
B) HEMIIbI
r) OpasuJiblbl
3. PeakTuBHbIE /«CiymIaronue» KylnbTyphl (BEIOEpUTE TUIITHIO OYKBY):
a) SITTOHIIBI
0) KUTANUIIBI
B) aMePUKAHIbI
r) (UHHBI
4. B sranurtapHoil KyabType
a) HeHUTCH KOJIErHaJIbHOCTh
0) Ko/LIeru odopamAawTcs APYr K APYyry no MMeHu
B) IIEHUTCS COIIMAIIBHBIN CTaTyC
T') aKIEHT JeNaeTcs Ha TOJDKHOCTD, YIEHYIO CTENICHb
5. Kakue TeMbl Helb3sl 3aTparuBarth Mpu Oecesie ¢ MPeICTaBUTENSIMU PEAKTUBHBIX KYIbTYp?
a) HallHOHAJIbHBbIE MPO0JIeMBbI
0) HCTOPHIO CTPAHBI
B) 00CY:KIAaTh IeHCTBYIOIIYI0 BJIACTD

') 00CYXKIaTh TEKYIIEE MOJ0KEHHE J1eT (PUPMBI

6) munoesle mecmoeble 60npPOCsvl OMKPLIMOZ0 muna:




1. What an Italian can’t do without using hands? (communicate)

2. Who is the author of a 6D model for measuring cultures? (Geert Hofstede)

3. Who developed a Behavioral Model of business cultures?(The Richard Lewis Model
(Dimensions of Behaviour - Richard Lewis)

4. A complex system of values, traits, morals, & customs shared by society is
................. (culture)

5. A representative of this business culture typically works in ultramodern office packed
with modern equipment in day time & places foxes on a pedestal in the evening (a Japanese).

Koown Pezynvmamot oceoenusn OIIOIT
Komnemenyuii Cooepircanue Komnemenyui
YK-5.5 [Tonnmaet HeBepOaIbHYIO KOMMYHHUKAIIMIO MIPEICTAaBUTENEH POCCUNCKOM U

3apyOEKHBIX JEJIOBBIX KYJIBTYP

a) munoeble mecmoesvle 60nPOCHL 3AKPbIMO20 muna:

1. [Tpu momMxpOMHON KOMMYHUKAIIM BHUMAHUE Y€JIOBEKa 00paIieHo Ha MHOXECTBO JIeJl, OH
MOJKET UMETh CBHJIaHUS C IBYMS WJIM TPeMs JIIOJIbMU, OTBEYATh HA TelIe(OHHbIE 3BOHKH,
“BBICKOYUTH’ BBIIIUTH C MpUATENEM KO(de MPaKTHUYECKU OJTHOBPEMEHHO.

a) BepHO
0) HEeBEpHO

2. Bpems siBisieTcst HeKoel CyObeKTUBHON BEJIMYMHOM, KOTOPOIl MOXKHO pacropsiKaTbecs B
COOTBETCTBUH C COOCTBEHHBIMHU IJIAHAMU U HAMEPEHUSMHU, JUISL:

a) MOJTMAKTUBHBIX KYJIbTYP
0) MOHOAKTHUBHBIX KYJIbTYp
B) PEaKTUBHBIX KYJIbTYp

3. IlpeacraBuTen MOHOAKTUBHBIX U MOJMAKTUBHBIX KYJIbTYpP PAcIoOpsKAIOTCS CBOMM BPEMEHEM, a
MPEJCTaBUTENIN PEAKTUBHBIX KYIBTYP. ...

a) aJanTHPYIOTCH K HEMY
0) MOJIHOCTHIO UTHOPUPYIOT BPEMEHHbBIE PAMKH

4. HpC,Z[CTaBI/ITeJ'II/I ........... CrielIaT «IpruCTYIHUTb CPa3y K ACIYy», HC TCPpASL BPEMCHH HA NOJITUC
MpeaABapUTCIIbHBIC ICPEMOHNU O6I.I.ICHI/I$I.

a) MOHOAKTHBHBIX KYJbTYP
0) MOJIMAKTUBHBIX KYJIbTYp
B) PEaKTUBHBIX KYJIBTYP

5. [IpeacraBuTenu 3TON KyIbTyphl — HACTOSIIINE «3HATOKN» HEBEPOATbHON KOMMYHUKAITHI



a) MOJTMAKTUBHAS
0) MOHOAKTHBHAs
B) PEAKTHBHAA

6) munoesle mecmoeble 60npoCsvl OMKPbIMOZ0 muna:
1. TIpu niepBO¥ BCTPEUH C MOTCHIMATBHBIMH ................. napTHépaMu Bbl HUKOT/Ia cpa3y He
3aKiIrounTe clelky. [lepBoe Bamie npemnoxenue He OyaeT paccMaTpuBaThCs
cephE3HO.(KUTAHCKMMH)

2. Updrawn eyebrows mean different things in different cultures. What are the meanings for an
Englishman, German, Turkman? (Germans admire your idea! The Turks say «NO!»
Englishmen are skeptical about the idea!)

3.This section of non-verbal communication ........................ studies actions, rituals, behaviour
having some certain meaning. (Actonics).

4. Eastern time system iscalled .............. (cyclical)

5. Western time system is assumed to be................ (linear)

Koowt Pezynomamot oceoenua OILIOI
KOMHemeHyuil Coodepircanue KomnemeHyui

YK-5.6 Y4uTHIBaET MPHU COIMATBHOM H MPO(HECCHOHATEHOM OOIIEHUN HCTOPHYECKOE
Hacjere ¥ COLMOKYIBTYPHBIC TPAIUIMU PA3InYHBIX COIUAIBHBIX TPYIIIL,
ATHOCOB M KOH()ECCHiA, BKIFOUasi MUPOBBIE PEIIUTHH, PHITIOCOPCKUE U ITHYECKHE
yUYCHHUS

a) munoeoble mecmoesble 60npPOCHL 3AKPbIMO20 muna:
1. Dtuka 3T0
a) HayKa 0 MOpai Kak 0coOoM (eHOMEHE YeTOBEUECKOTO OBITHS
0) mpaBwmIIa, CTaHAAPTHI MOBEICHUS, IEHHOCTH, YECTHOCTb, XOPOIIHNE WX TUIOXHE MOCTYIKH
B) HayKa O HPaBCTBEHHOCTH U MOpaJld
r) Bcé BolenepeuncjieHHOE BEPHO
2. O0merpaxaaHCKHil 3TUKET 3TO -
a) COBOKYIHOCTH NMPaBWJI, TPAAMLMIA, YCITOBHOCTEH NMPHU O0LIEHUH IPAXKAAH APYT C APYrom
0) mpaBuJia HOBeIEHUS IPU OPUITHNATIBHBIX MEXKYJIbTYPHBIX KOHTaKTaxX
B) MOpaJib Po(hecCHOHATILHOTO TTOBEIEHUS MPEAINPUHUMATEIS
3. IlpodeccronanbHast ITHKA -

a) HpaBCTBEHHbIEC HOPMBbI, PeryJMpymoe B3auMo/ieiicTBUe J1o/iell B padoueM nmpoiecce,
onpejeJsoNMe HX OTHOIIEHUE K 00513aHHOCTSIM M ()OPMHUPYIOLIHE MPeJACTABIEHHE O
npogeccuoHaJILHOM J0JTe.



6) OTHKa BCIACHH: IICPCTOBOPOB C MMAPTHECPAMU

B) IPUHAT

bIii MOPSA/I0K U GopMa 00X0kK/IeHHUs Ha CIyKOe

3. 'unore3a IMHIBUCTUYECKOM OTHOCHTEILHOCTH MMPUHAIJICIKUT

a) ApUCTOTEITIO

0) Kanrty

B) Cenupy-Yopoy

r) Kondyruto

4. Kozekc npeAnpruHuMaTeIbCKON ATUKH 3TO:

a) ITUIECCKUE HOPMBI NIPEANIPUHHAMATEC/ISA

0) nmpaBuiIa BEIeHHUS IEPETOBOPOB

B) 3aKOHBI, PCTIIAMCHTUPYIOIINEC BEICHNC ousHeca

S i

MEHEKEPHI Topasio 00jIee IKCTPABEPTHBI, TIOJIAratoTCs Ha CBOE YMEHHE yOeKIaTh,

HCIIOJIL3YIOT CHITY XapakTepa, Kak CTUMYIUPYIOIUH (akTop.

a) MOJIUAKTHUBHBbIE

0) MOHOAKTUBHBIC

B) PCaKTUBHbBIC

6) munoesle mecmoeble 60npoCcovl OMKpPbLINMOZ0 muna:

1. Jlns mpeacTaBUTENEH PEaKTUBHBIX KYJIBTYP MPEANOUYTUTENBHBIN CIIOCO0 OOIIEeHHUS -
SN (.7 (1) : 0 (I W R

2. i JIEJIOBbI€ KYJIbTYPbl BOCHIPUHUMAIOT HH(OPMALIHIO 00pa3HO U MBITAIOTCS
nepeaarh €€ B BUAEC KApTUHOK (peaKTUBHbIE)

3 JIEIOBBIE KYIBTYpPbl UMEIOT JJOTUYECKUM TUIT MBITIUICHUS U BBIPAXKAIOT
CBOM MBICIIU Yepe3 peueBOil TEKCT (MOHOAKTUBHbIE).

A - 9TO 3TUKO-PUIOCO(CKOE yUEHHE JICKHUT B OCHOBE KHTAMCKOM
JIEJI0BOI KYNbTYpBI. (KOHQYLHAHCTBO)

5. Peopleinana)..............ccooeevinnnni society are more like atoms flying around in a gas
while those inb)....................... societies are more like atoms fixed in a crystal.(a)
individualistic, b) collectivist)

Koowu Pesynomamot oceoenun OIIOI
KomnemeHuuil Codeparcanue KomnemeHyuil
YK-9.1 YMeeT miaHupoBaTh U OCYLIECTBIISITh MPOPECCUOHANBHYIO AESITEIbHOCTD C

JUIAMH ¢ OTPaHUYEHHBIMUA BO3MOXKHOCTSIMU 3710poBbsi (OB3) u nnBanugamu

a) munoesle mecmoesble 60npPoOCsHL 3aKPblmo2o muna:

1. Hnua C OrpaHMYCHHBIMUA BO3MOXHOCTAMHU 3J0POBbEA — KTO oHHu?

a) JiMia ¢ HapymCHUAMH CliyXa.



0) Mua ¢ HapyIECHUSIMH 3PCHHSL.

B) JIMIIA C HAPYIICHUSIMU PEUH.

I') JIMLA C JETCKUM epeOpaIbHbIM MapaTnyoM
) Bcé BbIlIeNepeYncJeHHOe BEPHO

2. IHKTI031s1 TIpeICTaBIIsIeT COOOM:

a) GopMy COTpYAHUYECTBA;
0) YaCTHBII CJIy4ail HHTerpanuu;
B) CTHUJIb IIOBEJICHUSI.

3. PaznuuaroT ABa BUAa MHTErpaIuu:

a) BHYTPEHHIOK U BHEILIHIOHO,
0) TacCUBHYIO U TBOPYECKYIO,
B) 00pa3oBaTe/IbHYI0 U COUMATBHYIO.

4. OrHomreHus paboTomarens ¢ JUIAMH ¢ OTPAHUYCHHBIMH BO3MOXKHOCTSMHU 3110poBbs (OB3) u
WHBAJIUJIHOCTBIO JTOJKHBI CTPOUTHCS:
a) Ha OCHOBE COTPYAHMYECTBA U IMIIATHH
0) Ha MpUHIIKIIE 0OeperaHus
B) C YYETOM BO3PACTHBIX OCOOEHHOCTEM
5. K kimroueBbIM KOMITETEHIUAM BhITycKHUKA ¢ OB3 1 HHBaUAHOCTHIO HE OTHOCSTCS:
a) KOMMYHHKaIUS
0) yMEHHUS IPOBOJUTH ONEPALIUU C YUUCITAMHU
B) HaBBIKM pa0dOThI B KOMaH/Ie
r) YCTYIYMBOCTh

6) munoesle mecmoeble 60npoCovl OMKpPbINMOZO0 muna:

1. - BKJIIOYEHHE B JKU3HEACATEIIPHOCTh KOMIIAHUU JIIOACH C
OTPAaHUYEHHBIMH BO3MOXKHOCTAMH 370poBbsi (OB3): mMeronmx ocoOEHHOCTH (HU3HYECKOTO
Pa3BUTHS, MHBATUIHOCTD UM MEHTAJIbHBIC OTINYMS (MHKJIIO3UBHOCTh WM HHKJIIO3HS)

2. TlepBoii cTpaHoli B cepe BHEAPEHUS B IeJarOrMUECKYI0 MPakTUKy VIHTEe (MHKIIFO3UBHOTO)

OOPAZOBAHUS CTATMA. ... eveeeneereneneananeneenanenennns (Beauko6puTanusi)

3. He nomyckaercs  yCTaHOBJICHHE B  KOJUICKTHBHBIX WM  WHIMBHIYaIbHBIX
............................. YCIIOBHI Tpy/a MHBAIUAOB (OIUIaTa TPYAa, PeXUM pabouero BpeMeHH
U BPEMEHU OTIIbIXa, MPOJODKHTEIBHOCTh €KETOAHOTO M JIOTOJHHUTEIFHOTO OIUIAYNBACMBIX
OTIYCKOB W JpYyrHe), yXYALUIAIOUIMX IOJOXECHUE WHBAJIHMIOB II0 CPAaBHEHHIO C JAPYTUMH
paboTHHKaMU. (TPYAOBBIX 10r0BOPAX).

4. WuBanuaam mpeaoCTaBisieTCs €KETOAHbIA OTIYCK HE MEHEE ............... KaJIeHIapHBIX
nueit (30).
5. Paboronmatens opranusyer pabodee mpocTpanctBo sl ¢ OB3, pykoBOACTBYSACH

............................ (moKyMeHTOM), pa3paboTaHHBIM  (eaePATbHBIMU  YIPSIKIACHUSIMU
MeJIMKO-colanbHol skcreptuzbl (MCD) (MuamBuayaabHasi MporpaMMa peaduinTannn

(UIIP)
Koowu Pesynomamot oceoenun OIIOI
KOMHnemeHyuil Coldepircanue Komnemenyuii
YK-9.2 [IposiBiIsIET KOMMYHUKATUBHYIO TOJEPAHTHOCTD K JIUIAM C OTPaHUYECHHBIMHU
BO3MOKHOCTSAMU 37J0POBbSI 1 UHBAITAIAM




@) munogvle Mmecmosvle 60NPOCHL 3AKPLIMO20 MUNA:
1. 3anpemniéHHbie BONPOCHl HA UHTEPBBIO IO MOBOY PaOOTHI:
a) BoO3pacT
0) KOMIIETCHITUN
B) pu3HYecKHe HETOCTATKH
T') OIBIT PabOTHI
1) IePCTIEKTUBBI TPO(hEeCCHOHATEHOTO POCTa

e) pacoBasi IPUHAAJICKHOCTD U I THUYECCKOC IMPOUCXOKACHUE

2. TlpomacTp B OTHOIIEHUSAX MKy oM ¢ OB3 u 1pyruMu coTpyIHUKaMu OpraHU3allid MOTYT
CO31aTh IIPOSBIICHUS

a) YBaKCHHUS

0) JKajgocTH

B) BHUMaHUS

3. Ilpu o01meHn ¢ JII0IbMH, UCTIBITHIBAIOIIMMHU TPYIHOCTH MPH MEPEIBUKEHUH CIIETyET:

a) 3aHATh LIEHTPAJIbHOE M0JIOKEHHE OTHOCUTEIBHO YEJIOBEKa ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU
0) He CTOATH 32 ero CIMHOM WM COOKY

B) CeCTh TAKHUM 00pa3oM, YTO0bI HAXOAUTHCS HA OJTHOM YPOBHE € cO0eCeTHMKOM

T') BCE IEPEYNCIEHHOE BEPHO

4. I1pu 001IEeHNY C JIIOJIbMU C HAPYILIEHUEM 3PEHUS CIIeYeT:

a) 00s13aTeJIbHO NPEACTABUTCH BCeM NPUCYTCTBYIOLIUM

0) 0003HaYNTH (PaKT OOpalIeHnsI K He3psiueMy YeJI0BeKYy, HAallpuMep, HA3BaB €ro 1Mo MMeHu
B) MPUTJIACUTH CYpJONIEPEBOAUNKA

5. Ilpu o61ieHNH ¢ II0IbMH ¢ HAPYLICHUSMU PEYH CIIEeTyeT:

a) He MepeOUBATH U He NONPABJIATH YeJI0BEKA

0) HAYMHATH TOBOPHUTH HY’KHO TOJBKO TOT1a, KOTa OH 3aKOHYHJI CBOI) MBICJIb

B) BCE€ BbllIeNepevucJeHHOe BEPHO

6) munoesle mecmoesvle 60npocCvl OMKpPovIMO20 muna:

1. Jlns counanbHON afgantauuu cotpyaHukoB ¢ OB3 paboTtonaTens GopMUpYyeT HYKHBIH
TICUXOJTOTHYECKHAM ..vvvveneeeennnnnnne (kauMmar)



2. 'maBHbI npuHIUT 001IeHus ¢ TuiaMu ¢ BO3 — MpU3HAHNUE YETTOBEKA. ... .vvveneennnnnns
ceOe (paBHBIM).

3. [Tpu 001IeHNY C YEIOBEKOM C HAPYIICHUEM 3PSHHSI MOXKHO YIIOTPEOJIATH CJI0BO
«CMOTpEThY. J1Ji HEe3pSAYEro YeIOBEKA 3TO CIOBO OZHAUACT .. ..uvennenennennnn. (ocs3aTh
\«BHUIETH pyKaMmn»).

4. I1pu 001IEeHNY C YETIOBEKOM, C HAPYIICHUEM pedr He00X0AUMO 32/1aBaTh BONPOCHI,
KOTOpPbIE TPEOYIOT KOPOTKHX OTBETOB HJIH .cceeeeennneneeees....(KHBKA).

5. [Ipu ob1eHNY ¢ YeTOBEKOM C KOTHUTUBHBIMU (MHTEJUIEKTYAIbHBIMU ) HAPYIIEHUSIMU
cJIe1yeT UCIO0JIb30BaTh SICHBIM ............. , IMMIEHHBIN JIMHHBIX ()pa3, CJI0BECHBIX ITAMIIOB,
00pa3HbIX BHIPAYKEHU I U CJIOKHBIX CMBICJIOBBIX 000POTOB.(S3bIK).

6) munoegule Keiicbl

Keiic Ne 1. PEUEBASI TAKTUKA
(YK-4.3, YK- 3.2, YK-3.1)

[IpounTaiiTe qUamor U ONPENEIUTE BUJ PEUYECBOM TAKTHKH, KOTOPYIO NMPUMEHUI MeHekep
B. Packpoiite cyTh TEXHUKHU.

Menemxkep A. Tbl cOBEpIIEHHO HANPACHO PACIOPSAIUIICS B3STh UEIOBEKA U3 MOETO OTAelNa
IUISL IOATOTOBKHU ATOM Mpe3eHTaum!

Menemxkep B. 910 Oosnbliie He TOBTOPUTCS.

Menemxep A. OHa MHE caMOMYy HY)XHA ObLIa CEroJHs, Thl MOHUMACIh? ThI TOCTABWII MECHS
B TPYAHOE MOJI0KeHue!

Memnemxkep B. 910 Gosbie HE TOBTOPUTCS.

Menemkep A. U BooOmie, moyeMmy Thl CUMTaellb, YTO MOXKEIIb Y€pe3 MO0 TOJIOBY
pacropsKaTbCss MOUMH COTPYITHUKAMH?

Meunemkep B. O1o 6osble He TOBTOPUTCS.

Omeem: Taxkmuka uUCNOpUYEHHOU NIACMUHKY, 6  Omeem Ha HanaoeHue aopecam
dopmynupyem  emkyio  gpasy, codepicawyro  8axicHOe CoodWeHue Hanadarwemy Uulu
Manunynamopy. Oma @paza 001x%CHA OblMb MAKoU, YmMoObl ee MONCHO Obll0 NO8MOopumbs
HEeCKOIbKO pa3, He Hapyuids OCMbICIeHHOCMU pa3eosopd. B cywrHocmu, ona OondicHa oOadce
HEeCKOJIbKO onepedicamsb pazeoeop. Ona 001dCcHA codepicamsv 8 cebe mo, K uemy codeceoHuxu
npudym Ha mpemvem sumie pas2ogopa. Onu Mo2iu Obl NPUIMU K 3Momy U Ha Nepeom GUMKe, eciu
Obl Hanaodarowull He Obll MAK 636UHYEH.

Keiic Ne 2. IEJIOBOM BU3UT TOMA KOJUIMH3A
(YK-5.4, VK-5.5, YK-5.6)

[Tpoananu3upyiite Keic U apryMeHTHUPYHTE OTBETHI Ha BOIIPOCHI (CIEAYIOIINE 32 KeHcoM)

Menemxep o nponaxkam - Tom Komumn3 otnpaBuiics B KOMaHIUPOBKY B I. X. Ero nensto
OBbUIO MPEICTABUTH CBOIO KOMITAHHUIO, 3aHUMAIOIIYIOCS BBIITYCKOM TeneBH30poB, K. Anb-/[xabpu —
MIPE3UICHTY PUTEUIIMHIOBOM I'PYIIIIBL.



[Tocne Toro, kak Tom Kommmu3 mpubsut B . X, ero omoBecTwin, uyTo Berpeya ¢ K. Anb-
JlxaOpu oTkiaabiBaeTcs Ha ABa AHA. Kornma, yepes aBa nHs, BcTpeda cocrosiack, KommmuH3 Obul
YAUBIEH, YTO HA BCTpeUe MPUCYTCTBOBAIIU APYTHE COTPYAHUKH Aub-/[xabpu.

Bo Bpemst nepBoii Bctpeun KomumuH3 OTKIOHWI mpeyioxkeHne Amb-JkaOpu BBIIUTH Kode,
(mpexne 4yem mepelTH K JenaM) OTBETWJ oTpuuareiabHo Ha Bompoc «Kak Bam Bugsl . X7»
(MOTHBHPYSI 3TO TeM, 4TO ObLIT KpaiiHe 3aHAT OymMaramu 3TH 2 JHS).

Anp-J]xabpy BO BpeMsi BCTPEUYM YacTO OTBJIEKalcs Ha TeiaedoHHbIe 3BOHKH. KommuH3a 310
SBHO pazapaxkano. OH cKopee XOTels nepeity k nemy. K Tomy xe, ka3aiock, 4To ero codeceHuKa
OoJpIlle MHTEPECOBANIN aHINIUICKUe (yTOOJIbHBIE KOMaH[bI, O KOTOPBIX OH BCE BpEMs IBITAJICS
MIOTOBOPUTH BMECTO TOTO, YTOOBI 3aHATHCS 0OCYKICHHEM KOHKPETHBIX JEJIOBBIX BOIIPOCOB.

Korna Komnua3 BeIpa3wil BOCXUIIICHHE KApTUHOM, BICEBIIEH Ha cTeHe oduca, Anb-Ixadpu
npeioxui KoumH3y B34Th €€ B IoAapoK. DTO NpeUIoKeHne CIIbHO cMyTHiIo KomnuH3a.

JBa nHs cnycTs, Ha HOBOM BcTpede KO/UIMH3 MpencTaBuil HOBYHO MPOMYKIMIO CBOEH
komnaHuu. Ha BcTpede mpucCyTCTBOBalM COTPYAHMKHM Kommanuu. OHU 3aJaBajyd €My BOINPOCHI,
KacarolMnecs TEXHUYECKUX XapPAKTEPUCTUK MPOIYKIIMU, HA MHOTHE U3 KOTOpbIX KOJUIMH3 HE cMmor
OTBETUTb.

Ha cnenyromuii nens Komnuns cnpocuit Anb-/xaOpu — OyIeT Jin OH 3aKiIouarh CICNIKY Ha
MOCTaBKY TeNeBU30pOB. Aunb-/[xabpu orBetmn «Kak Oor mact». KomnmH3 momgymai, 9to 3TO
o3HaudaeT — JIA.

Konnuu3 He moanucan KOHTPAKT M yeXaj C HaJIEkKIOM, YTO MOANHMCAHHE OTKJIAJbIBACTCS.
Korma uepe3 Mecsii OH OTHPaBWJI MMHUCHMO B KOMIIAHHWIO, €My OTBETWJIH, 4TO Aub-/[abpu B
KOMaHIUPOBKE.

1. N3 kakoii crpansl Kommunz?

2. N3 xakoii crpanbl Anb-/xabpu?

3. HazoBure 6 nmpuunH HeyaaBuieics caenku. ApryMeHTupyiite Bamr oTser.
Omeem:

1. T. Konaunsz — anenuyanun
2. K. Anv-/[orcabpu — apab

3. A) Heysaowcenue k kynomype cmpansi: Konnunz omeemun ompuyamensvro na éonpoc «Kax
Bam euowr 2. X?» (momusupys smo mem, umo Ovin Kpauue 3auam oOymacamu smu 2 Ouz). b)
HecoOnooenue 3muxkema npunumarowei cmpanvl. Koanunz omxnonun npeonodcenue koge Anv-
IDicabpu, (npexcoe uem nepeumu Kk Oenam) B) He3manue wHeenacHelx npasun apadbcko2o
20CMeNnPUUMCMeEa: npeosodcenue no0apums NOHPABUSULYIOCS 20CMI0 KAPMUHY CUTLHO CMYMUIO
Konnunza. T') nesnanue ocobenHocmell peuegoti KOMMYHUKAYUU 8 apabCKoM mupe: Ko20d apaodvl
208opsam «kak 6oe oacmy — 2mo modxcem o3Hauamev kax «Ha» max u «Hemy: Anv-/xcabpu
omeemun «Kak 6oz oacm» (apab. o) & & ). Kowwuns nooyman, umo smo osnavaem — JA. JI)
Hedcenanue Konnumsza natimu obujee KOMMYHUKAMUBHOE NPOCMPAHCMBEO OJisl mMO20, 4mobbl 6
oanvhetiuem nepeiumu K 0e108biM 6ONPOCAM: €20 cobeceOHUKa bonbule UHMEePeco8at AHeIUUCKUe
@ymbonbHbie KOMAHObI, 0 KOMOPbIX OH 6CE BPeMs NbIMACA NO2060PUMb 6MECHO MOo20, 4nobbl
3aHAMbCA  00CydHcOeHueM — KOHKpemHwlx — Oenogbix  eonpocos. E)  npogpeccuonanvnasn
Henoo20moGIeHHOCMb ~ 0OMeeYamys HA  KOHKPEeMHO NOCMAGIEHHble B0NPOChl. HA  6cmpede
nPUCYymcmeosanu compyoHuxu komnanuy. Onu 3a0aeanu emy 60npochl, KAcaowuecs: mexHuyeckux
Xapakmepucmuxk npooyKyuu, Ha MHo2ue u3 komopwix Konnunsz ne cmoz omgemums.


https://ru.wikipedia.org/wiki/%D0%90%D1%80%D0%B0%D0%B1%D1%81%D0%BA%D0%B8%D0%B9_%D1%8F%D0%B7%D1%8B%D0%BA

Keiic Ne 3. MAPIIPYT

(YK-9.1, VK- 9.2)

K BaMm B OTzIeT COIMaIbHON 3aIIUTHI 3aITUCAIICS Ha MIPUEM YETIOBEK, NMEIOIIUH
MHBAJIMIHOCTH 110 3peHuio. OObACHUTE eMy, Kak 100paThCsl 10 Ballel OpraHu3aliy OT OJrpKaiiei
craHuuu MeTpo. OTMEThTE ONAaCHBIE MECTa U OCSI3aTeIbHBIC OPUEHTHPHI.

Pemenne: CHavana Hy)KHO CaMOCTOSITEJIBHO BbIOpAaTh CaMblil yIOOHBIM MapuIpyT U
IpOITH 1O HEMY. 3aTeM MapuIpyT pa3doUBalOT Ha OJOKH — OT OpUEHTHpPA 10 OpUEHTHPA. B kauecTse
OPUEHTHPOB MOTYT CIIY>KHTh [TIOBOPOTHI OOp/tOpa, CTYIEHHU, OOP/IOp BBEPX WM BHU3, IPOE3/I,
MEepeKpECTOK U T.1.

Keiic Ne 4. BAPBEPBI HA I1IYTU KOMMYHUKAIIUN

(YK-5.4, YK-3.3))

Ha nytu 3¢ ¢heKkTHBHBIX KOMMYHUKAIIMH BCTPEYAIOTCS Cieayrome oapbepsl. (Ommemovme
8auULU 6APUAHMBL U NPOKOMMEHMUPYIMe 80l 8b100D):

1. sxoHOMHUUECKUE; 2. hu3nueckue; 3. BpeMeHHbIC; 4. IOPUINUECKHE; 5. CEMAaHTUICCKHE.

Omeem: 2, 3, 5
Tunoevie KOHmMpOIbHbIE MEOPEMUUECKUe 60NPOChL

1. JlenoBble KOMMYHHKALIMU KaK MEXAUCIUILUIMHApHAs HayKa (cTaryc, 00beKT, Lely,
3agaun: ocHoBHBIC oHsATHs) ( YK-3.1, YK-3.2, YK-3.3-, YK-4.5, YK-5.4)

2. BepOanbHas koMMyHUKaIMs: QYHKIMHU S3bIKA U PeUH, CTPYKTYpPa A3bIKa U PEUH, UX
B3aHMOCBSI3b, COOTHOIICHHE SI3IKOBBIX 3HAKOB, KOHIIENTOB, oHATHI (YK-4.3)

3. JlenoBble KOMMYHHKALIUU: CBA3b C PUTOpHKOI (OCHOBHBIE PUTOPUYECKHE KAaTETOPHUHN)
(YK-3.1)

4. BepOanbHas KOMMYHHMKaIMs: Pa3HOBUIHOCTH peyH (AMAJIOT, MOJIMIIOT, MOHOJIOT)
(YK-3.2)

S. BepOanbHas KOMMYHHMKaIMsL: CTpAaTeruu ropopsimero u caymatomiero (YK.-3.2, VK-
3.3)

6. BepOanbHas KOMMyHHMKaIMS: apTyMEHT 110 CYLECTBY M apT'yMEHTHI K YEJIOBEKY.
3axonbl noctpoeHus aprymentanuu.(YK 3.1)

7. HeBepb6anbHast KOMMYHHUKALUS: XapaKTePUCTUKA BUI0B HEBEPOAIbHOM
kommyHukaruu (YK 4.3, YK.5.5)

8. MexKynbTypHast KOMMYHUKaLUs: Kinaccudukams aenosbix Kynetyp (YK- 5.4, VK-
5.5, YK-5.6)

9. MexXKynpTypHasi KOMMYHHKALWS: TUIIOTE3a IMHIBUCTUYECKON OTHOCUTENBHOCTH,
HAI[MOHAJIbHO-KYJIbTYPHbIE OCOOEHHOCTH JIEJIOBOTO OOIIEHUS: BOCTOYHAS U
sanaanas Tpaauiun. (YK- 5.4, YK-.5.5, VK-5.6)

10. OpraHu3anvoHHas KOMMyHUKanus: BUIbl kommyHukaimil (YK-3.2, VK-3.3)

11. OpranuzalnoHHasi KOMMyHHUKaus: GopMbl 1e10BbIX komMmyHHKaui (YK-3.2, VK-
3.3)

12. Bupl KOMMYHHKATHBHBIX CTPATETHH U THITBI OpraHU3aMOHHBIX KynbTyp (YK-3.2,
VYK-3.3, OIIK-7.1)

13. KoMMyHHKanus B aIXOKPaTUYECKUX M KIACCHYECKHX (TpaIuIlHOHHBIX )
opranm3anuoHHbIX cTpykTypax. (YK-3.2, YK-3.3)

14.  TopuzoHTabHBIE KOMMYHHUKAIIMU B OpraHU3aluy (KOMaH/IHas U TPYIIOBas

kommyHukarwms) (YK-3.2, YK-3.3, OIIK-7.1)



15. Otuka B3aumoaeicTsus ¢ uiamu ¢ OB3 (YK-9.1, YK 9.2)

4.2. Ilpomericymounas ammecmayus (3a4em ¢ OUEHKON)

a) munoewle Keiicol.

Keiic Ne 1. TIPOKCEMHUKA
(YK-4.3, VK-5.5)

Kakue 13 npennokeHHbIX MO3UIUI pacHoIOXKeHHs 3a CTOJIOM (puc.) Haubojee MOAXOAAT
JUISL CIEIYIOIIMX CUTYaIlHii:

1. CIIOKOIHOM paboueii 6ecempl
2. JUTS. KOPOTKOT'O KOHKPETHOT'O Pa3roBopa C MOYMHEHHBIM
3. JUTSE COBMECTHOM pabOThI C TOKYMEHTaMHU
o
a ]
@
o ® o

Omeem: 1)-a2)-23)—s8

KEJC Ne 2 IEJTOBOW BU3UT KAPCOHA MAPTHHA B SITIOHUIO
(YK-5.4, VK-5.5, YK-5.6)

[Tpoananu3upyiite Keic U apryMeHTUPYHTE OTBETHI Ha BONIPOCHI (CIEAYIOLIHE 32 KeHCOM)

['enepanbHbIil qUpeKkTOp KomnaHuu «CTIOPTHHBEHTAPH ISl UTPHI B Tonnbd» Kapcon Maptun
oTnpaBuiica ¢ nenoBbiIM Bu3UTOM B Ocaky. Ero mens — npenoBas Bcrpewa fcuo Mamymoro,
FeHepaJ'H)HBIM JII/IpeKTOpOM KOMITaHUH, SaHI/IMaIOIIIefICSI HpOI/ISBO}ICTBOM CHOpTI/IBHI)IX TOBapOB.

Maptun npuién Ha BcTpedy ¢ MaiymoTo BoBpeMsa. MapTHH pacCUMTBIBaJ, YTO BCTpeya
npoiaér tet-a-tet. OqHako, Ha BCTPEUM Tak)Ke MPHCYTCTBOBAIM Koyuierd MartymoTo. MapTuH ObLT
HECKOJIbKO PacCTPOEH.

[Tocne mpomenypsl 3HakOMcTBa MamymoTo U MapTuH OOMEHSUIMCh BU3UTKaMH. MapTHH
cpa3y K€ TOJIOKWJI BU3UTKY B OyMakHHMK. MallyMOTO HEKOTOpOE BpeMsi BHHMATEIHHO H3ydall
BU3UTKY.



[Tocne HeOombImoro oOcyxaeHus MapTuH 3aaan Bompoc - «Bbl XxoTuTe OBITH HAIUM
9KCKJIIO3UBHBIM arcHToM B fInmoHun?». ManyMmoTo, Ka3ajloch, CMyTHJICS U HEKOTOPOE BpeMs CITyCTs
oTBeTWI — «MBI paccMoTpuM Bamie npemiokeHne». MapTHH NONBITANICA BBIICHUTB, YTO O3HAYAET
ero oTBeT. MaiyMoTO OTBETWJI, YTO HpEeXJae, 4YeM MPUHATh pelleHHe, €My HE0OXOIUMO
IIPOKOHCYJIBTUPOBATHCS C KOJUIErAMH U3 IPYTUX MOAPA3CICHUN KOMIIAHUU.

[Tocne Bctpeun Manymoro mnpuriacuin Maptuaa Ha o0Oen. MamymMoTO OIEHWJT YMEHHE
MapTuHa 1moJyib30BaThbCsl Xacu (SIMOHCKUMU MaIOUKaMu i elibl). MaptuH npenoanéc Maigymoro 2
nojapka: KHUTY-ITyTeBouTeNnb o npoBuHimu OHrapuo (Kanana), 3aBEpHyTyI0 B KpacHyro Oymary
Y KpacHUBBIA OyKeT U3 OebIX JIMIUH sl €70 KEHBI.

6 mecsieB ManymoTo 1 MapTuH He BCTpedaiuch M He oOmanucek. OnHako, yepe3 moiaroaa
MaptuH mnonydda muckMO  OoT  MamymoTto cneayromiero conepxkanusi — «lloxanyiicra,
Bo3Bpamaiirech B Ocaky Kak MOXXHO ObIcTpee. MBI XOTUM 0OCYIUTh ¢ BaMu ycioBHsI areHTCKOTO
COTJIALLICHUSD.

1. Yro MapTtuH cienan npaBuIbHO?
2. Kakue ommOku gonyctuin Maptun?

Omeem:

1. Ilpasunvnvie oeticmeusi Mapmuna: nyHKmMyaibHOCMb (MPUWEN HA 6Ccmpedy
808peMst), yMeHUe NONb308AMbCSL XacCU, N00apox Mayymomo 6vln 6blOpan 6epHO

2. Henpasunvuvie oeticmeus Mapmuna. He2camugHbili SMOYUOHATLHBIU HACMPOT

Ha npucymcmeue konne2 Mayymomo, owudKu 6 HeeepoAaIbHOU KOMMYHUKAYUY (HeBHUMAHUE
K 8U3UMKe), HeNnPAasUIbHO 3A0AHHLIL 60NpoC «Bvl xomume Oblmb HAWUM IKCKIIOZUBHBIM
azceHmom 6 Anonuu?y (ANOHYbl U36€2arom NPAMbIX 60NPOCOS U NPAMBIX OMEEMOo8), NOOAPOK
arcene Mayymomo OvLn 8b1Opan HegepHo (benvili ysem — yeem ckopou 6 Anonuu)

KEHC Ne 3 TPYJOBOM KOHTPAKT

(YK-4.3, YK4.4)
3anonHUTE 1A0J0H TPYIOBOTO KOHTpakTa. BeIOOp 13 cieayrommx BakaHCHi:
Web-designer, accountant, manager, engineer,

Sample Employment Contract

This contract of employment is entered into (hereinafter
between
referred to as ‘Employer’) and (hereinafter referred to as ‘Employee”)
on under the terms and conditions of employment below :

1. Commencement Effective from

of Employmentt O until either party terminates the contract.
O for a fixed term contract for a period of * day(s) /week(s) / month(s)/ year(s),



2. Probation Periodt

3. Position and
Section Employed

4. Place of Work

5. Working Hourst

6. Meal Breakt

7. Rest Days

8. Wages

(a) wage ratef

ending on

O No O Yes *day(s) / week(s)/ month(s)
O Fixed, at days per week, hours per day
from *am/pm To *am/pm
and *am/pm To —*am/pm
O Shift work required, hours per day
from *am/pm To *am/pm
or *am/pm To *am/pm
O Shift work required, at ~ working day(s) per *week/ month, totalling ~ hour(s).
O Others

(details of the arrangement on working hours and total working hours)
O Fixed, from *am/pm to *am/pm, *with/without pay

O Not-fixed, at *minutes/hour(s) per day, *with/without pay

Meal break *is/ is not counted as working hour(s).

O Onevery , *with / without pay

O On rotation, day(s) per *week/month, *with / without pay

(The employee is entitled to not less than 1 rest day in every period of 7 days)

Basic wages of $ per * hour/ day /week/month;

plus the following allowance(s) :

O Meal allowance of $ per * day / week/ month

O Travelling allowance of $ per * day / week/ month
O Attendance allowance of $ (amount)




10.

11.

(b) overtime payt

(c) payment of

wages & wage

period(s)t

Holidayst

Paid Annual
Leavet

Maternity
Benefitst

(details of criteria and calculation of payment)

O Others (e.g. commission, tips) $ (amount)

(details of criteria and calculation of payment and date of payment)

O At the rate of $ per hour

O At the rate according to * normal wages / % of normal wages

O Every month, on day of the month
for wage period day of the month to day of *the month/ the following
from month.

O Twice monthly, payable on

0] day of *the month / following month
for wage period day of the month to day of *the month/ the following
from month.

(i) day of *the month / following month
for wage period day of the month to day of *the month/ the following
from month.

O Once for every *day(s)/week(s)
for wage period to
from

The Employee is entitled to:

O statutory holidays as specified in the Employment Ordinance
O public holidays
O plus other holidays (please specify)

O The Employee is entitled to paid annual leave according to the provisions of the
Employment Ordinance (ranging from 7 to 14 days depending on the Employee’s length of
service).

O The Employee is entitled to the following paid annual leave according to the rules of the

company (please specify)

O The Employee is entitled to maternity leave and maternity leave pay according to the
provisions of the Employment Ordinance.

O The Employee is entitled to the following maternity leave and maternity leave pay



according to the rules of the company(please specify)

12. Sickness O The Employee is entitled to sickness allowance according to the provisions of the
Allowancet Employment Ordinance.

O The Employee is entitled to sickness allowance according to the rules of the company
under the following circumstances:

- If the number of sickness days taken is day(s) or below, an appropriate medical
certificate in support of the sick leave *is /is not required.

- If the number of sickness days taken is day(s) or more, an appropriate medical
certificate in support of the sick leave is required.

[ Others (please specify)




