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OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHMUA
"PS3AHCKHI T'OCYJAPCTBEHHBIN PAIJUOTEXHUYECKAW YHUBEPCUTET UMEHH
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COI'NTACOBAHO YTBEPXAIO
3aB. BBITyCKaromIei Kadeapsl IIpopekrop o YP
A.B. Kopstuko

DJIEKTPOHHBIA TOKYMEHTO000POT

pabouas mporpaMma JUCIUIIIUHBI (MOIYJIS)

3axperuiena 3a kadenpoi I'ocynapcTBeHHOr0, MyYHMIIMNIAIBHOT0 U KOPIOPATUBHOIO YIIPAaBJIeHUs
VueOHBIH I1aH 38.03.04_20_00.plx
38.03.04 T'ocyapcTBEeHHOE ¥ MYHHUIIMITAIBHOE YIIPABIICHHUE
Kpanuduxanus dakanaBp
dopma 00yueHns OuHast
OO01as Tpy10eMKOCTh 43ET

Pacnpez[e.nenne YacoB JUCUMIIIMHBI 110 ceMeCTpaM

Cemectp
(<Kypc>.<Cemectp Ha 6 (3.2)

Kypee>) Hroro

Henens 16

Bup 3ansaruii v PII VII PII

Jlexrmm 32 32 32 32
[Mpaktnueckue 32 32 32 32
Wnas xonTakTHas 0,35 (0,35 |0,35 (0,35
pabora
KoHcynsTHpOBaHue 2 2 2 2
Tepes1 PK3aMEHOM U
MPaKTUKOM
HUroro ayn. 66,35 (66,35 |66,35 |66,35
KonrakrtHas pabora 66,35 [66,35 |66,35 |66,35
Cam. pabora 33 33 33 33
Yackl Ha KOHTPOJIb 44,65 44,65 |44,65 |44,65
Hroro 144 144 144 144

r. Pa3ann



IIporpammy cocraBui(u):

K.9.H., 0oy., Hegheoosa Enena Eszenvesna

Pabouast nporpamMma JUCHUITIIMHBI

DJIeKTPOHHBIIl JOKYMEHT0000pOT

paspaborana B cootBercTBun ¢ ®I'OC BO:

@I'OC BO - 6akanaspuatT 1o HanpasiieHuto noarotosku 38.03.04 I'ocynapcTBEeHHOE U MyHULIMIIATIBHOE YIIPaBIIeHUE (TIPUKa3
Muno6pnayku Poccun ot 13.08.2020 r. Ne 1016)

COCTaBJICHA HA OCHOBAHHMH y4eOHOTO IUIaHa:
38.03.04 I'ocynapcTBeHHOE M MyHHLIUMNIAIBHOE YIIPABIIEHUE
YTBEP)KJIEHHOI'0 YYEHBIM COBETOM By3a OT 25.06.2021 npotokoin Ne 10.

Pabouas nporpamma ogobpeHa Ha 3aceaHuM Kadenps
TocyaapcTBEHHOT0, MyHHIIANAIBLHOT0 H KOPIOPATHBHOIO YIIPABJIEHUS

IIporokon ot 25.06.2021 r. Ne 10
Cpok netictBust nporpamMmsr: 2020-2024 yu.r.
3aB. kapenpoii [lepduiner Cepreii BanepbeBud



Buzuposanue PII] 1151 ucnioiHeHUs B 04epeIHOM Yy4eOHOM roay

Pabouast nporpamMma nepecMoTpeHa, 00CyxieHa U 0JI00peHa Juist
ucnondeHus B 2022-2023 yueOHOM roay Ha 3aceJaHuu Kadeaphl
T'ocynapcTBeHHOr0, MyHHIMNAJBHOI0 H KOPIOPATHUBHOIO YIIPABJIeHUS

IIporokon ot 2022r. Ne

3aB. kadeapoii

Busuposanue PII/] 1iist ucno/iHeHUs1 B o4epeHOM y4eOHOM roay

Pabouas nporpaMma nepecMoTpeHa, 00CyxieHa U 0JI00peHa IS
ucrondenus B 2023-2024 yaeGHOM rofy Ha 3aceIaHny Kaheapsl
TocynapcTBeHHOTr0, MyHHITHIIATHLHOTO H KOPIMOPATHBHOTO YNIPABJICHUS

IIporokom ot 2023 1. Ne

3aB. Kadenpoii

BusupoBanne PII/] njis ucrioiHeHUs B 04epeTHOM y4eOHOM roay
Pabouas nporpamma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa Jyis
ucnosHeHus B 2024-2025 yueObHOM roay Ha 3acegaHuy Kadeapol
TocynapcTBeHHOr0, MyHHLIMIAIBHOIO U KOPIIOPATUBHOIO YNIPABJIeHUS

IIporokon ot 2024 . Ne

3aB. kadeapoi

BusupoBanne PIIJ] n/1s1 ucnosineHust B ouepegHOM y4eOHOM rogy

Pabouas nporpamma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa Jyis
ucnoiHeHus B 2025-2026 yueOHOM roay Ha 3acegaHuy Kadeapsl

rOC}’IlapCTBeHHOI‘O, MYHUIMIIAJBbHOI'0 1 KOPIIOPATUBHOI'0 YIIPABJICHUSA

IIporokon ot 2025r. Ne

3aB. kadeapoit




1. IEJIX OCBOEHUSA JTUCHHUILJIMHBI (MO Y JIS)

1.1|11enb: ocBOGHHE OCHOB OpPraHU3AIMH 3JIEKTPOHHOT O JOKYyMEHT0000poTa U ()OPMHUPOBAHUE HABBIKOB PAOOTHI B SJIEKTPOHHBIX
CHCTeMaX YIIPaBJICHUS JJOKyMEHTOOOOPOTOM.

1.2|3agaun:

1.3|- nomy4enre 0a30BbIX 3HAHHUH B 00JIACTH aBTOMATH3AILNH JJOKYMEHTO000pOTA C HCIIOJIb30BaHHEM NH(POPMAITMOHHBIX
TEXHOJIOTUii;

1.41- TOJTYyUCHUC YCTOI‘/’I‘{I/IBLIX HaBbIKOB HpaKTH‘{eCKOﬁ pa6OTI)I 110 UCITOJIB30BAHUIO COBPEMCHHBIX ITAKETOB IMMPUKJIaHBIX
nporpaMm Ha ypOBHC KBaJ'II/I(l)I/IHI/IpOBaHHOFO TIOJIB30BATEIIA AJI IPUHATHA SKOHOMUYCCKUX, MTPOU3BOACTBCHHBIX U
YIPaBJICHUYCCKUX peH.IeHPIfI.

2. MECTO JUCHUILIMHBI (MOJY.JI5I) B CTPYKTYPE OGPA3OBATEJIBHOM ITPOI'PAMMBI
Huxn (paznen) OIL: |Bl .0
2.1|TpeboBanus K NpeABapUTEIHHOI MOATOTOBKE 00yJaIOIIETOCs

2.1.1|D1exTpOHHOE TIPaBUTEIHCTBO

2.1.2|Web-nporpammupoBatne

2.1.3|O3HakoMuTENbHAs IPAKTHKA

2.1.4]OCHOBBI A€NONPOU3BOICTBA U JOKYMEHTO000pOTa

2.1.5|YuebHast mpakTUKa

2.1.6|HbhopMaIMOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTUH B PO eCcCHOHATBHON chepe

2.2|IncuMmInHbI (MOTYJIM) W MPAKTHKH, JUIsI KOTOPBIX OCBOGHHE JAHHOI UCIMIIMHBI (MOXYJIs1) HEOOX0TUMO KAK
npejLiecTByloNIee:

2.2.1|TToaroToBKa K MpOIeaype 3alIUThI U 3aIUTa BHITYCKHON KBaTH()UKAIIMOHHOH pabOThI

2.2.2|TIpenuuioMHasi MpaKTHUKa

2.2.3|TIpOeKTHO-TEXHOJIOTHYECKast MPAKTHKA

2.2.4|TTpou3BoICTBEHHAS MTPAKTHUKA

3. KOMIIETEHIIUY OBYYAIOIIET OCSI, ®°OPMUPYEMBIE B PE3YJIGTATE OCBOEHMS JMCATLIMHEI
(MOJYJIST)

OIIK-5: Cnioco0eH ucnojib30BaTh B MPO(ecCHOHAIbHOI 1eATeTbHOCTH HHPOPMAMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH,
rocyJapcTBeHHble H MyHULIMNAJbHbIE HH()OPMALMOHHbIE CHCTEMbI; IPUMEHSITh TeXHOJIOTMH 3JIeKTPOHHOI 0 IPABUTEIbCTBA U
Npe0CTABJIEHUS] TOCYAAPCTBEHHbIX (MYHHIMNAIbHBIX) YCJIYT

OIIK-5.4. Bener ne10npon3BOACTBO U 3JIEKTPOHHBII JOKYMEHT0000pOT

3HaTh

[paBuna 1 cTaHAAPTHI BEICHHUS JEMONPON3BOICTBA U DIIEKTPOHHOI'O TOKYMEHTO000pOoTa
Ymersn

Bectu nenornpou3BoaCcTBO U AIEKTPOHHBIN JOKYMEHTOO00pOT

Baagers

HaBbikamu BeZieHHS AETONPOM3BOACTBA U AIEKTPOHHOTO JOKYMEHT0000poTa

B pe3yiabTare ocBOeHUs AMCHUIJIMHBI (MOYJIs1) 00y4aromuiics 10/KeH

3.1|13uaTn:

3.1.1|ocobeHHOCTH BeIeH ST 3TICKTPOHHOI0 IOKYMEHT0000pOTa | €ro MPEUMEHEHUs B cepe MPEA0CTABICHNUS TOCYAaPCTBEHHBIX
(MyHULIMTIATIBHBIX) YCIYT

3.2|YMmeTh:
3.2.1|BecTH AIEKTPOHHBII JOKYMEHTOO0OPOT B chepe MpeoCTaBICHUs TOCYIaPCTBEHHBIX (MYHHUITUIATIBHBIX) YCIYT

3.3|Baagers:
3.3.1|HaBbIKaMH BEACHUSI AJIEKTPOHHOTO JOKYMEHT0000poTa B cdhepe MpeocTaBIeH s TOCYIapCTBEHHBIX (MYHHIIMTIAIBHBIX)
yenyr
4. CTPYKTYPA U COAEPKAHUME JUCLHUIIVIMHBI MOAYJIS)
Kon HanmMenoBanue pa3nesnoB u Tem /Buj 3ansaTusi/ | Cemectp / | YUacoB | Kommeren- | Jluteparypa ®opma
|_3aHATHA Kvne 10707 KOHTDOJHA |

Pazpnen 1. Paznen 1

1.1 BBezenue B cucteMy dIEKTPOHHOTO 6 0
JokxymeHToobopota /Tema/




1.2 BBenenne B cucreMy 3JIEKTPOHHOTO OIIK-5.4-3 |JI1.1 JI1.2]12.1 Jlexums
JOKYMEHT0000pOTa. J12.2J12.3
BBeneHne B cCTEMBI 3J1EKTPOHHOTO J12.4 J12.5
nokymeHToobopota [Ipenmer, conepskanue,
3aa4¥ AUCUUILTAHBL. [IoHSITHE “INeKTPOHHBIN
JOKYMEHT B HH(OPMAIMOHHOH CHCTEME
opraHu3ayy. TepMUHOIOTHS, UCIIONb3yeMast B
CHCTEMaX 3JIEKTPOHHOI'0 IOKyMEHTO000pOTa.
3a7a4n CHCTEM 3JIEKTPOHHOIO JOKYMEHT0000poTa.
OCHOBHBIE TIOHATHS JeI0NPon3BoacTBa. CHcTeMa
T'OCToB B 3JIEKTPOHHOM JIOKYMEHTOOOOPOTE.
@®opMEBI OpraHn3aniK JOKYMEHTO000pOTA.
Ientpann3oBanHas opMa opraHu3aIUu
JOKyMeHT0000poTa. JlenenTpanin3oBaHHas popma
OpraHM3aIMK JOKyMeHTooOopoTa. CMelaHHas
(opma oprann3anum ToKyMeHToobopora /JIex/
1.3 OCHOBHBIE IOHSITUS CUCTEMBI HJIEKTPOHHOTO OIIK-5.4-y [JI1.1 JI1.2J12.1 Omnpoc 1o
nokymentoobopora /Ilp/ OIIK-5.4-B | JI2.2J12.3 | BoOmpocam TeMBI.
J12.4J12.5 Pedepar
31 52 33 B4
25
1.4 W3ydenue 1OMOTHUTENBHBIX MaTEPHANIOB, OIIK-5.4-y [JI1.1 JI1.2J12.1| CamocTosITensH
KOHCIIEKTOB JICKIHi, TTOAATOTOBKA K OIlK-5.4-B JI2.2J12.3 o€ U3yueHHe
npakTH4eckomy 3ansaTuio /Cp/ J12.4J12.5 MaTepuaoB
31 52 33 B4
25
1.5 OCHOBHBIE MOHSATHS AIEKTPOHHOTO
nenonpousBozcTea /Tema/
1.6 [IpaBoBBIC 1 HOPMATHBHBIC OCHOBBI OI1K-5.4-3 [JI1.1 JI1.2J12.1 Jlexums
JIOKYMEHTAIIMOHHOTO 00ECIICYEeHUS YIPABJICHUSI. JI2.2J12.3
Hanpasienus v BUIIbI JOKyMEHTALIMOHHOTO J12.4 J12.5

obecrieyeHys yIpaBieHNs, Ha3HaYeHHe
JOKYMEHTHPOBAHHUS U OpraHU3aLUuK PaOOTHI C
JOKYMEHTaMH, POJIb HH(OPMALMOHHBIX
TEXHOJIOTHH B €r0 Pa3BUTHH, CYITHOCTb U
0COOEHHOCTH YNPABJICHHS TOKYMEHTAMHU.
JIOKyMEeHT Kak 00OBEeKT perynupoBanus. O yHKIMH
1 BUJBI JOKYMEHTOB, UX yHH(UKaIMs 1
CTaHJapTH3ALHAL.

T'ocymapcTBeHHOE perynupoBaHue, HOPMaTHBHAs
IIPaBOBask U METOIMYECKAsi OCHOBA
JOKYMEHTallMOHHOT'O 00€CTIEUEHHS yIIPABICHHUSI.
CyIHOCTb, HANPABICHUS U BUIBI
TOCYZIapPCTBEHHOTO PETYIMPOBAHUS
JOKYMEHTALIMOHHOTO 00€CIIeUeH s yIPaBICHHUS,
Ha3Ha4YeHHe, 0COOCHHOCTH U COOTHOIICHHUE
HOPMaTHBHOTO MPABOBOI'O U METOANIECKOTO
perymupoBanus. CocTaB u CTPYKTYpa
HOPMAaTHUBHOM MTPABOBOI M METOIUIECKON OCHOBBI
JOKYMEHTALIMOHHOTO 00eCIIeYeH s yIPaBICHHUS,
POJIb ¥ OOBEKTHI PETYIHUPOBAHUS
3aKOHOJATENBHBIX aKTOB M HOPMATHUBHBIX
MIPaBOBBIX aKTOB (heiepabHBIX OpraHOB
WCTIOJTHUTEIBHON BIIACTH, HAIIMOHAIBHBIX U
JIOKQJIBHBIX HOPMATHBHO- METOINY ECKHX
JIokyMeHToB. HazHaueHune u 0cOOEHHOCTH
HCIIONB30BaHUs [ 0cyapCcTBEHHON CHCTEMBI
JOKYMEHTalIMOHHOTO 00ECIIeYeHHs yIIPABICHUH U
[paBun nenonpou3BoACTBa B (enepaabHbIX
OpraHax MCIOJHUTELHOHN BIIACTH.

3HAYMMOCTh AaBTOMATH3ALUH JOKYMEHTO00O0pOTa.
MIPENMYIIECTBA aBTOMATH3AIMI
JoxymeHToobopota. /Jlex/




1.7 IIpaBoBBIE M1 HOPMATHBHBIE OCHOBBI OIIK-5.4-y |JI1.1 JI1.2J12.1 Omnpoc no
JOKYMEHTaIlIOHHOTO 00ECIICUEHHS YIIPAaBICHHI OIIK-5.4-B JI2.2J12.3 | BOmpocaM TEMBI.
Mp/ J12.4J12.5 | Juckyccus 10
01 32 33 B4 | BompocaM TeMBI.
95
1.8 W3ydeHue 10MOIHUTENBHBIX MATEPHANIOB, OIIK-5.4-y |JI1.1 JI1.2J12.1| CamocTosTenbH
KOHCIIEKTOB JIEKIIMi1, OJrOTOBKA K OIIK-5.4-B JI2.2J12.3 o€ U3y4ueHue
IpaKTHYecKOMY 3aHATHIO /Cp/ J12.4J12.5 MaTepuaoB
31 52 23 B4
25
1.9 INonHsATHE M NPUHIMIBI () yHKIMOHUP OBaHUS
CHCTEM 3JIEKTPOHHOT O IOKYyMEHTO000poTa 1 6a3
JTAHHBIX.
/Tema/

1.10 IonsTue u npuHUUIBI ) YHKIIMOHUPOBAHUS OIIK-5.4-3 |JI1.1 JI1.2J12.1 Jlexunms
CHCTEM BJIEKTPOHHOTO JOKYMEeHTo0o0opoTa 1 6a3 JI2.2J12.3
JIaHHBIX. J12.4 J12.5
Oynkmu CO/: co3nanme, oOpabotka, mnepenaya,

KOHTPOJIb ABVKCHUS M HCIIOTHEHHS, XpaHCHHS
JOKyMeHTOB. DopMaThl 3JIEKTPOHHBIX
JOKYMEHTOB. ba3bl maHHbIX, Kak ocHoBa CO/I.
Cucrema yrpaBieHus 0301 JaHHBIX.
IleHTpanu3oBaHHbBIC M pacHpe/elICHHBIC 0a3bl
naHHbIX. /Jlex/

111 IonsTue u npuHUMIBI ) YHKIIMOHUPOBAHUS OIIK-5.4-y |JI1.1 JI1.2J12.1 Omnpoc no
CHCTEM JIEKTPOHHOTO JOKYMEHT0000poTa 1 6a3 OIlK-5.4-B JI2.2 J12.3 | BOmpocam Tembl.
JTAaHHBIX. J12.4J12.5
Mp/ 01323354

25

1.12 N3yueHne 10MONIHUTEIBHBIX MAaTEPUAIIOB, OI1K-5.4-Y [JI1.1 JI1.2J12.1| CamocrosTenbH
KOHCITIEKTOB JICKIHiA, TTOATOTOBKA K OIlK-5.4-B JI2.2J12.3 o€ U3yueHHe
npakTudeckomy 3ansturo /Cp/ J12.4 J12.5 MaTepHaJoB

01323354
25
1.13 OYHKIMU CHCTEM AJIEKTPOHHOTO

JnokymeHToobopora. /Tema/




1.14

@OyHKINH CHCTEM 3JIEKTPOHHOTO
JOKYMEHT0000pOTa.

@OyHKINY CHCTEM: PETHCTPAIHs TOKYMEHTOB.
VYipaBiieHue 31eKTpOHHBIMI JOKYMEHTaMH.
CoznaHue U XpaHEHHE PA3THIHBIX
HECTPYKTYPHUPOBAHHBIX JOKyMEHTOB (O(hHCHBIE
TPWIOXKEHHS, TpadIuecKre U MelaMaTepuallbl,
4epTexu U 1p.), Bepcuu u DL, mognepxka
YKM3HEHHOT'0 IIMKJIA IOKYMEHTOB, Ha3HAYCHHE IIPaB
JIOCTYTIa, BEJICHHE HCTOPHH PadOTHI,
IIOJTHOTEKCTOBBIH ¥ aTpHOyTHBHBIH ITOHCK.
Co3znaHue 3IEKTPOHHBIX TIOKYMEHTOB, BEACHHE
CHCTEMBI CIIPABOYHHKOB, YIIPABJICHHUE JCTOBBIMH
nporeccamu. [Toyrepskka mporeccos
COIJacoBaHUS U 00pabOTKH JOKYMEHTOB, Bblaua
3a7aHMil ¥ KOHTPOJIb HX UCIIONHEHNS, 00eCIIeUeHNe
B3aUMOZICHCTBUS MKy COTPYAHHKAMH B X0
OM3HEC-TPOLIECCOB, MOIACPKKA CBOOOIHBIX U
xKecTkux Mapuipytos (Workflow).

OCHOBHBIE XapaKTEPUCTHKH CHCTEM 3JICKTPOHHOTO
JOKyMeHTo00opoTa. OTKpBITOCTh. VIHTErpamus c
npukiaagaeM [10. XapakTepucTHkn XpaHeHHs
nokymeHToB B COJI. OpraHuzanusi XpaHHIIHII
JOKYMEHTOB M PEKBU3UTOB. MapIipyTH3arms
JOKYMEHTOB. AHHOTHPOBaHHUE IOKYMCHTOB.
KOHTpOJIb HCHIOTHEHHS JOKYMEHTOB.
PasrpaHnyeHue npas JOCTyNa K JOKYMCHTaM.
VYrpaBieHust BEpCHSIMH TOKyMEHTOB.

OpraHM3aIys NPOSKTHPOBAHUS CUCTEMBI
AJIEKTPOHHOI'O JOKYMEHT0000pOTa.
[IpoexTupoBaHue CHCTEM COCTOSTHMS
JIEKTPOHHOT'0 I0KYMEHTO000pOTa, BBOAA TIOTOKOB
BXOJSIIUX JOKYMEHTOB, CUCTEM YIIPABICHUS
JIOKyMeHTOB. /JIex/

OIIK-5.4-3

JI1.1 J11.2J12.1
J12.2J12.3
J12.4J12.5

Jlexmus

1.15

OYHKIUY CUCTEM AJIEKTPOHHOTO
nokymeHnToobopora /TIp/

OIIK-5.4-Y
OIIK-5.4-B

JI1.1 J11.2J12.1
J12.2 J12.3
J12.4 J12.5

301 52 33 B4
35

Bonpocs o
TeMe 3aHATUS

1.16

VI3ydeHue TONOMHUTENBHBIX MATEPHAIIOB,
KOHCIIEKTa JICKIUH, [IOATOTOBKA K MPAKTUYECKOMY
3ansaTuro. [loaroroska k sxk3ameny /Cp/

OIIK-5.4-y
OIIK-5.4-B

JI1.1 J11.2J12.1
J12.2J12.3
J12.4 J12.5

01023354
95

CaMOCTOATENBH
o€ H3yueHHe
MaTepHaIoB

1.17

BHeapeHre CcHCTEM 3JIEKTPOHHOIO
JIOKyMEeHT0000poTa B Komnanusix /Tema/




1.18 Brenpenne cucteM 351€KTPOHHOIO 8 OIIK-5.4-3 |JI1.1 JI1.2J12.1 Jlexums
JokymenToobopota (CO/I) B koMImaHuAX. AHAIN3 J12.2J12.3
npeuMyiiects BHeapenus CO/I. J12.4J12.5
YpoBHU pa3BHUTHS OpTaHU3ALUH,

XapaKTepH3YIOIIHecs Pa3HOH CTENIEHbI0 BHEAPEHHS
3JIEKTPOHHOT'0 JOKYMEHTO000pOTA.

Mognens Baeapenns CO/I. UcnonbzoBanue CO/I B
MH(OPMALOHHOH cucTeMe MpennpuaThs. Mozaens
nponykra (pemenus). Mozens komanasl. Monenb
mporecca.

CTpyKTypHpOBaHHUE, IPEACTABICHUE H
ncrnons3oBanue HHGopmarmy B ECM cucremax.
Kraccudukanys u kateropusans JaHHeIX B ECM
cuctemax. CriocoObl Ipe/ICTaBIEHUs IJaHHBIX B
ECM cucremax.

Iomxoner « cozpanuto COJI. Tpebosanus k CO/I.
Ortarnbl BHIOOpa CUCTEMbI aBTOMATHU3ALUH. JTarlbl
BHEIPEHHS CHCTEMBI aBTOMAaTH3aLH.
Kraccudukanys cucteM  3JIEKTPOHHOTO
JnokymeHnToobopora. [IponeccHo-
opuentupoBanusle CO/I.
KopnoparusnoOopuentuposannsie CO/1.
KonrenTtHo-opuentupoannusie CO/I. CucreMsr
yIpaBjieHus HHpOpManueH.

/JTex/

1.19 BHaenpenue cucteM 351€KTPOHHOIO 4 OIIK-5.4-y |JI1.1 JI1.2J12.1| Bseinonnenue

nokymenToobopora /Ilp/ OIIK-5.4-B | JI2.2J12.3 |3amaHuii 1o Teme
J12.4 J12.5 3aHATHA
31 52 33 B4
25

1.20 W3yueHne 10MOIHUTEIBHBIX MAaTEPUAIIOB, 5 OIIK-5.4-Y [JI1.1 JI1.2J12.1| CamocrosTenbH
KOHCIIEKTA JICKIIUH, TOJJrOTOBKA K MPAKTHYECKOMY OIlK-5.4-B | JI2.2J12.3 o€ U3yueHHe
3ansaTuro. [loaroroska k sxk3ameny /Cp/ J12.4 J12.5 MaTepHaJoB

01323354
25

121 CHCTeMBI DIIEKTPOHHOIO JIOKYMEHTO000pOTa B 0
poccuiickoM HHOOPMAIIMOHHOM ITPOCTPAHCTBE
/Tema/

1.22 CHCTeMBI DIIEKTPOHHOIO JIOKyMEHTO000pOTa B 4 OI1K-5.4-3 |JI1.1 JI1.2J12.1] TectupoBaHue
poccHiickoM HHPOPMAITMOHHOM MPOCTPAHCTBE. JI2.2J12.3 | mo Teme 3aHATHS
Ipeanoceuiku u ycnosust BHenpenus CO/I. J12.4 J12.5
OO6wekTuBHbIe npeumyiiectBa COJ[. COJ]
3apyoexHbix crpad. OteyectBennbie COII.  /JIek/

1.23 CHCTEeMBI DIIEKTPOHHOIO JIOKYMEHTO000pOTa B 14 | OIIK-5.4-Y [JI1.1 J11.2J12.1| BeinonHenue
PpOCCHIiCKOM HHPOPMAITMOHHOM MPOCTPAHCTBE. OIlK-5.4-B | JI2.2JI12.3 |3axaHwuii mo teme
Cucrema "Jleno" /Tlp/ J12.4 J12.5 3aHATHSL.

21323354
25

1.24 H3yueHne TOMOIHUTEIBHOMN JTUTEPATYPHI, 6 OIlK-5.4-V [JI1.1 JI1.2J12.1| CamocrosTenbH
KOHCHeKTa Jiekuuu. [loaroroBka K mpakTuaeckoMy OIlK-5.4-B JI2.2J12.3 o€ U3y4YeHHe
3ansaTuro. [loaroroBka k sxk3ameny. /Cp/ J12.4 J12.5 MaTepHaJoB

21323354
25
1.25 OpraHu3anusi MeXBEIOMCTBEHHOTO 3JICKTPOHHOTO 0

nokymeHToobopora B P® /Tema/




1.26 Opranuzanusi MeXBeJIOMCTBEHHOI'O 6 6 OIIK-5.4-3 |JI1.1 JI1.2J12.1 Jlexnus
NIEKTPOHHOTO JIOKYMEeHTO000opoTa B PD. J2.2J12.3J12.4
Cucrema MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO JI2.5
noxymenroodopora (MD10) - denepanbHas
“H(OpPMAIIMOHHAS CHCTeMa, TpeHa3HAYCHHAS
JUTSL OpTaHHU3aIMY B3aNMOJICHCTBYSI CHCTEM
ANIEKTPOHHOTO IokyMeHToo0opoTa (CO/I)
YYaCTHHKOB MEXBEJIOMCTBEHHOT'O HJIEKTPOHHOT'O
JOKyMeHT0000poTa. [IpHHINIT 1 TeXHHYeCcKHe
peumenus MOJ10. Apxurekrypa MOJIO.
CocrosiHue aen u nepenextussl passutus MOJ10.
/JTex/
1.27 CocrosiHue fen 1 nepcnekTussl passutus MO/10 6 4 OIIK-5.4-y |JI1.1 JI1.2]JI12.1| Bbinonnenue
/Mp/ OIIK-5.4-B |J12.2 JI2.3 JI2.4| 3ananuii o Teme
JI2.5 3aHATHA
01323354
25
1.28 W3ydenue 10MOIHUTENBHON JIUTEPaTypBl, 6 5 OIIK-5.4-Y |JI1.1 JI1.2]J12.1 | CamocTOsITEIbH
KOHcIekTa Jekuuu. [Tonroroska k OIIK-5.4-B |J12.2 JI2.3 JI2.4| oe u3y4yeHue
MpaKTHYEeCKOMY 3aHATHIO. [TofroroBka K J12.5 MaTepHalioB
sk3ameny. /Cp/ 01323354
25
Pazpnen 2. Pazgen 2
2.1 IpomexyTouHbIi KOHTPOb /Tema/ 6 0
2.2 KoncynpTranus npu noaroroBke k sxkzameny /Kuc/ 6 2 OIIK-5.4-3 |JI1.1 J11.2J12.1 OTBeTHI HA
OIlIK-5.4-V |JI12.2 J12.3J12.4 BOIPOCHI
OIlK-5.4-B J12.5 CTY/ICHTOB,
D1 52 33 D4 | BO3HUKIIHKE MTPH
25 MIOATOTOBKE K
9K3EMEHY
2.3 Dxk3amen /UKP/ 6 0,35 OIIK-5.4-3 |JI1.1 J11.2J12.1| TIpoBenenue
OIIK-5.4-Y |J12.2 J12.3 J12.4 9K3aMeHa
OIIK-5.4-B J12.5
24 IMoaroroeka k 3k3amMeHy /Ik3ameH/ 6 44,65 | OIIK-5.4-3 [JI1.1 JI1.2J12.1 UzyueHue
OIIK-5.4-V |JI12.2J12.3 JI12.4] matepuainoB
OIIK-5.4-B J12.5 JCLMIUTAHBI

5. OHEHOYHBIE MATEPHAJIBI ITO JUCHUIIJIMHE (MOAYJIIO)

OlLieHOYHbIC MaTepHAIIbI TPUBEACHBI B TIPUIIOKEHUHU K paboueii mporpaMMe  JTUCHUIUIMHBI (CM.TIOKyMeHT "OLieHOUYHbIC MaTepHaIbl
10 AUCIUILTHHE")

6. YYHEBHO-METOJHUYECKOE H UHO®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOYJISA)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHas JuTepaTypa

No ABTOpBI, COCTaBUTENH 3arnaBue WznarensctBo, | Kommuecrso/
rof HaszBanne DbC
JI1.1 |Kynse H. H., KonduneHuansHoe 1eM0MPOU3BOACTBO U 3aIUIIICHHBIH Mocksa: Jloroc, |978-5-98704-
Hémymkun A. C,, 3NIEKTPOHHBIN JOKYMEHTO000POT : YUeOHUK 2013,452 c. 711-8,
®adpuunos A. T, http://www.ipr
Konppamesa T. B., bookshop.ru/9
Kynsies H. H. 083.html




No ABTOpBI, COCTABUTENN 3arnaBue W3natensctBo, | KommuectBo/
rop Ha3anue DBC

JI1.2 [Kynses H. H. IpaBoBoe obecrieueHre HAIMOHATBHBIX HHTepecoB Poccuiickoii [Mocksa: Jloroc, |978-5-98704-

®enepamnym B MHGOPMAITMOHHON chepe 2015, 348 c. 513-8,
http://iwww.ipr
bookshop.ru/5
1638.html

6.1.2. /lonoJIHUTE/ILHAS JIUTEPATYPA
Ne ABTOpBI, COCTABUTENN 3arnaBue W3narensctBo, | Kommaecrso/
roxn Ha3BaHue ObC

JI2.1 |Tpunbepr A. C., JIOKyMEHTAIIMOHHOE 00eCTeueHHE YIPABICHUS : YICOHUK Mockaa: 978-5-238-
I'opbaues H. H., IOHUTU- 01770-9,
MyxamermmHa O. A. JIAHA, 2012, http://www.ipr

392 c. bookshop.ru/l
0497.html

JI2.2 |Cmupaosa I'. H. DJIEeKTPOHHBIE CHCTEMBI YIIPABJICHUS TOKYMEHTOO0OPOTOM : Mockga: 5-7764-0399-

yuebHOe rocodue EBpasuiickuit 5,

OTKPBITHII http://www.ipr
HHCTHTYT, bookshop.ru/l
MockoBckuit 1135.html
roCyIapCTBEHH

Bl YHUBEPCHUTET

IKOHOMHKH,

CTATHCTHUKH U

uH(OpMaTHKHY,

2004, 116 c.

JI12.3 |Cenuenko I1. B., JlokyMeHTalMOHHOEe oOecreueHue yrpapieHueckux pemeHui : | Tomck: Tomckwuit (987-5-4332-
Exnakos 10. I, yueOHOe rocodue rocynapcreens  |0008-1,
Kupuenko B. E. bl yauBepcuteT [http://www.ipr

CHCTEM bookshop.ru/l
ynpasinenus 1 [3879.html
PanuodIEeKTPOH

HKH, DIIb

Konrent, 2011,

142 c.

JI2.4 |WnmnaryminHa A. M. DJeKTpOHHOE NpaBUTENLCTBO B Poccuu. Ot Teopuu k npakTuke : [Kazanb: 978-5-7882-

MoHorpadus Kazanckuit 1956-1,

HanuoHaIbpHBIA  |http://www.ipr
uccienosarense | bookshop.ru/7
KU 9602.html
TEXHOJIOTHYECK

Wi yHUBEPCUTET,

2016, 100 c.

JI2.5 |Kopones B.U., DNEeKTPOHHOE MPABUTENHCTBO: aHAIN3, KOHIIETITYalIbHOE M.: HoBrle 1

Hosukog A.A., lllapkoB [npencraBienue, G yHKIMOHATBHBIE TPUIOKECHUS TEXHOJIOTHH,

A.E. 2011, 32c.

6.2. Ilepeuens pecypcoB HHGOPMALMOHHO-TEIeKOMMYHUKAIIUOHHOH ceTu "UHTepHeT"

D1 |He3aBucumsrii mopram o COJ]
22  |Odummanbubii caiit kommannu Cognitive Technologies, mocssiennsiii mporpammuomy npoaykry COJI «Esdpar»
D3  |TexHomorum KOPIIOPATUBHOTO YIPABICHU
D4  |onucaHue HHCTpyMEHTapUH NOANEPKKH NPUHATHS PEICHUH IPY IPOEKTUPOBAHUE U

YIIPaBIEHUH CHCTEMaMH dJIEKTPOHHOTO JOKYMEHT0000poTa
35 |HeTepHET-yHUBEpCHTET HH)OPMAIMOHHBIX TEXHOIOTHH.




6.3 IlepeyeHb NPOrpaMMHOro ofecnedeHusi H HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

6.3.1 IepeyeHb JUIIEH3HOHHOTO H CBOOOHO PACTIPOCTPAHSIEMOr0 MPOrPAMMHOI0 00ecreYeHusl, B TOM YHCJIe 0Te4eCTBEHHOT 0

MPON3BOJCTBA
HaunmenoBanue Onucanue
Adobe Acrobat Reader Caobomnoe ITO
OpenOffice Csoboauoe I10
Firefox Crobozanoe I10
7 Zip Caoboxanoe I10
6.3.2 IlepeueHb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 |UudopmarmonHo-npaBoBoii mopran TAPAHT.PY http://www.garant.ru
6.3.2.2 [Cucrema KoncynsrantImoc http://www.consultant.ru
6.3.2.3 [CnpaBounas mpaBoBas cuctema «KoncymnprantlLioc» (moroBop o6 mHdopmanuoHHol momuepxke Nel342/455-100 ot
28.10.2011r.)
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MO Y JIST)
424 a yyeOHO-aAMUHUCTPATUBHBIN KopIyc . YueOHas ayIUTOpUs UL IPOBEIeHHs yueOHbIX 3aHATHH 28 0ocaJOUHBIX MECT,
1 xoMmbloTepHast TexHuka (15I1K) ¢ BO3MOXHOCTbIO MOAKIIOUEHUS K ceTd «MIHTepHEeT» M o0ecleyeHueM JocTyna B
EKTPOHHYIO MH(POPMAIMOHHO-00pa3oBatenbuyio cpeay PIPTY, mynsTumenuiinoe obopymosanue (mpoektop Ben Q,
9KpaH), Celuan3upoBaHHas MeOelb (CTynbs-28, cTonbl-14), nocka
426 yueOHO-aIMUHUCTPATUBHBII KopIyc. YueOHas ayquTopus Ul IPOBEJICHUS Y4eOHBIX 3aHATUH 60 OCaJOYHBIX MECT,
2 1TIK ¢ BO3MOXHOCTBIO MOAKIIOUEHHUS K ceTu «VHTepHeT» U obecrieueHreM I0CTyNa B 3JIEKTPOHHYIO MH()OPMALMOHHO-
obpasoBatenpuyio cpeay PI'PTY, MynsTumenuiiHoe obopymoBanue (mpoekrop Ben Q, skpaH), crieruain3upoBaHHAas
mebenb (ctynbsa-60, cronsi-30), 1ocka

8. METOJAWYECKHUE MATEPHAJIBI 1O JUCLUILIAHE (MOYJIIO)

Meroquyeckoe oOecredyeHiHe TUCIUILIMHBL IPUBEICHO B IPHIOKCHHHU K pabodeil mporpaMMe AUCHUILTUHBL (CM. TOKYMEHT
"Meroauueckue yKa3zaHWS JAMCHMILIMHBL")

MoanucaHo 2aeeqyoWMM Kadenpbl @©reOY BO "PITPTY", PTPTY, MNepduneee Ceprei Banepseeny
Mpocran nognuce

MoanucaHo 3aBegyliMM BbiNycKaowed kacdeapsl ®I60OY BO "PIPTY", PIPTY, Nepduneee Cepred Banepbeemy
MpocTas nognuce

MNpocTan nognuce

MoanucaHo npopexkTopomM no POMuMAQ @©re0Y BO "PIPTY", PTPTY, KopAuko Anekceid BAuecnagosudy, MNpopekTop no yuebHoid paboTe




